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RESOLUTION NO. 3374 

A RESOLUTION of the Commission of the Port of Seattle 
Establishing Positions, Classifications, Salaries, 
Allowances and Adjustments for Port Salaried 
Positions; Authorizing and Atablishing 
Conditions in Connection with the Following 
Benefits: Social Security, Industrial Insurance, 
Unemployment Compensation, Military Leave; 
Retirement; Compensated Leave, Including Civic 
Duty, Bereavement Leave, Holidays, Paid Time 
Offfixtended Illness Leave, Shared Leave, and 
Awarded Time; Insurance Benefits, Including ' 
Medical, Dental, Life and Lnng-Term Disability; 
and Authorizing this Resolution to be Effective on 
January 1,2000 and Repealing all Prior 
Resolutions Dealing with the Same Subject, 
Including Resolution No. 3291, As Amended. 

BE IT P;1ESOI,VED by thc Port Commission of tho Port of Seattle as follows: 

I, ES'I'ABLISMING POSITIONS, CLAS,!,!IFCCATfONS, AND SALARY RATES AND 
RANCE!3 1 

Thcrc we hercby cstublishcd the following classifications and graded salary ranges for all 
~ 

I 
I 

salaried positions of the Pert of' Sccrtlc; 
I 

classified according to criteria of the federal Fair Labor Stan&& Act as eithct cxcmpt or 
nonexempt. 

B. m d  Sal-: AI! sulnldcd positions shall bc clmificd and graded 
iiccordmg to their rclntivc skill requtncmnts, rcsponsibititics, and other factors lis explained in 
Section n. Each sullrricd position will hew a alary range that cornsponds to its grudc. Grudes 
and salary nrngcs for 2OOO will bc its fdlows: 
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PORT OF SEATI’LE 
GRADED SALARY RANGE !STRUCTURE 

2.5% Range Adjustment Effective January I, 2OOO 

- Grade 
45 
42 
41 
40 
39 
38 
37 
36 
35 
34 
33 
32 
31 
30 
29 
28 
27 
26 
25 
24 
23 
22 
21 
20 
19 
18 
17 
16 
15 
14 
13 
12 
11 
10 
9 
8 
7 
6 
5 
4 
3 
2 
1 

Minimum 
$74.34 
$63.40 
$60.1 1 
$56.96 
S3.96 
$51.1 1 
$48.39 
$45.81 
$43.34 
$40.99 
$38.76 
$36.62 
$34.60 
$32.67 
$30.83 
$29.08 
$27.41 
$25.82 
$24.31 
$22.87 
$21.40 
$20.18 
$1 8.93 
$18.10 
$1 7.32 
$16.57 
$15.88 
$1 5.20 
$14.66 
$1 3.94 
$1 3.37 
$1 2.82 
$1 2.28 
$1 1.78 
$1 1.30 
$1 0.85 
$10.41 
$1 0.00 
$9.80 
$9.23 
$8.00 
$8.63 
$8.20 

$92.92 
$79.25 
$75.1 3 
$71.20 
$69.45 
$63.88 
$60.48 
$57.26 
$54.17 
$51.23 
$48.44 
$45.77 
$43.25 
$40.83 
$38.53 
$36.35 
$34.26 
$32.27 
$30.38 
$28.58 
$26.85 
$25.22 
$23.66 
$22.62 
$21.64 
$20.71 
$1 9.04 
$1 9.00 
$I8.F9 
$1 7.42 
$15.71 
$1 6.62 
$1 5.35 
$14.72 
$14.12 
$9 3.56 
$13.01 
$1 2.49 
$1 2.08 
$1 1 .a 
$1 1.10 
$1 0.68 
$1 0.24 

Maximum 
$1 11.51 
$95.10 
$90.16 
$85.44 
$8094 
$76.66 
$72.50 
$68.72 
$65.01 
$61.48 
$58.13 
$54.93 
$51.90 
$49.00 
$46.24 
$43.62 
$41.12 
$38.73 
$36.46 
$34.30 
$32.22 
$30.27 
$28.40 
$27. I 5  
$25.97 
$24.86 
$23.81 
$22.80 
$21 .a3 
$20.91 
$20.06 
$19.23 
$10.42 
$1 7.07 
$1 8.95 
$1 6.28 
$1 5.62 
$14.99 
$1 4.40 
$1 3.84 
$13.32 
$12.80 
$1 2.29 

Minimum 
$144,963 
$1 23,630 
$1 17,215 
$1 1 1,072 
$1 05,222 
$99,665 
$94,361 
$89,330 
$80,51 3 
$79,931 
$75,582 
$71,409 
$67,470 
$63,707 
$60,119 
$56,706 
$53,450 
$50,349 
$47,405 
$44,597 
$41,886 
$39,351 
$36,914 
$35,295 
$33,774 
$32,312 
$30,968 
$29,040 
$28,392 
$27,183 
$26,072 
$24,999 
$23,948 
$22,971 
$22,035 
$21,158 
$20,300 
$19,500 
$18,720 
$17,999 
$17,316 
$1 6,634 
$1 5,w 

$181,194 
$1 54,538 
$146,504 
$138,840 
$131,528 
$1 24,566 
$1 17,936 
$1 0 1 , a 7  
$1 05,632 
$99,899 
$94,458 
$89,252 
$84,338 
$79.61 9 
$75,134 
$70,883 
$66,807 
$62,927 
$59,241 
$55,731 
$52,358 
$49,179 
$40,137 
W , l W  
$42,198 
$oo,m 
w,sss 
$37,050 
$35,471 
$33,969 
W’Ss5 
m1,239 
$29,933 
$28,704 
$27,534 
$26,442 
$25,370 
$24,358 
$23,400 
$24,404 
$21 ,M5 
$20,787 
$1 9,908 

l!mm!!n 
$2 1 ?,445 
$1 85,445 
$175,812 
$lW,608 
$1 57,833 
$149,487 
$141,531 
$134,004 
$1 28,770 
$1 19,886 
$1 13,354 
$107,114 
$1 01,205 
$95,550 
$90,168 
$05,059 
$80,184 
$75,524 
$71,097 
$66,885 
$62,829 
$59,027 
$55,380 
$52,943 
$50,642 
$48,477 
$46,430 
$44,460 
$42,569 
$40,975 
$39,117 
$37,409 
$35,919 
$34,457 
$33,053 
$31,746 
$30,4cs 
$29,231 
$28,080 
$26,988 
$25,974 
$24,980 
$23,966 
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Section 1. (Cont'd.) 

C. Salarv Rates. Rangcs. and Ailowances for Non-nradcd Position%: Sulury rutca, 
ranges, and a provision for a special allowance have bccn dcvclopcd for non-grudcd positions: 

I .  JaDan ReRional Staff Positions: 

a. Salaw Rates: No sitlary ranges iire sct for Jupun rclyionul stuff. Scc 
Exhibit A for payroll limitation. 

b. Soccial Overseas Allowance: In addition to sula-ry, thc Executivc 
Director is authorized to provide dircct paymcnt or supplcment for 
housing; transportation to and from assignments for employees, 
their families, and required personal effects; trunsportution and 
trivel costs for cmployces and thcir spousc for annual triining und 
consultation; and other similar costs paid by United Statcs 
businesses to personnel assigned to overscas posts. 

2. Student Helper or International Intern Positions: Salary rates and 
employment conditions for students or foreign trainees employed under 
special work study or foreign exchange progrims shall bc determined hy 
People Programs staff based primarily upon the prevailing rutcs of pay and 
other conditions established by the program's sponsors. Such 
compensation may Dc disburscd directly for housing subsistcncc, etc.. for 
administrative convcnicncc. 

* C ' ,  3. Chief of Policc. F i x  Chicf. t hicf of Policc. As- Ftrc 
No sulary rungcs ure cstuhlishcd for thcsc positions. 

D. firncnding Authorizcd Positions. CiwssiCicution s. and S m s  und 1 :  

Exhibit A r3r salary ratcs and/or r u n g s  may bc umcndcd by cilhcr srdinury motion upprovcd by 
thc Commission UI any regular or special meeting or by the Executive Uircctor whcn the chunges 
itrc the acsult of provisions contuincd in this Resolitlion. 

11, ESTABLISHMENT ANI) AI)MINSSTWATION OF POSlTlON EVALUATION 
SYSTEM 

It is thc policy of thc Commission to puy Port cmployeca buscd on pnevuiling salary levcls 
within uppropriutc geographic murkcts. It is  also thc policy cf the Commission to establish u job 
cvaluntion systcm which evaluutcs the menla!, physical and social rcquircmnts, work 
cnvironmcirt and ticcountability of cuch position. Thc position cviiluation system shall bc 
idministered by Peoplc Progriinrs Munugcment under thc supcrvision of thc hcculivc Dircctor. 
The prevailing salary levels nnd the rcsults of thc position evuluution systcm shal! bc considercd 
in dctcmining the appropriurc p d c  for euch position. b c h  position authorizcd in Exhibit A hus 
been cvuluutcd via Ihc position evaluation systcm, cxcept those noted in Scction I.C.. und cuch 
cvitluitteri position has been assigned a gmdc related to the salary mngc structure 9ct forth in 
Scction 1.B. Pcopk Progrims staff shall, on un on-going husis, cvuluatc new positions und 
reevuluatc existing uuthorized positions, luking into uccount any change in mental, physkul or 
social requinlmcnts. ctc., which could result in placement i~ n different salary grildc and mngc. 
The Execulivc Director shall have the final approval nulhority for all position evaluations und 
title chlrngcs cxscpt for thut of the Exccutivc Director. This authority shall include rc-cvaluution 
of existing positions and estublishmnt and evaluation of nevi positions if funding for such ncw 
positions has bccn approved through the budgctury process. 

It!. FILLING VACANT POSITIONS AND TRANSFERRING WITIONS ANDIOR 
EMPLOYEES 

A. Authorized Positios: 'Zylc Executive Director is hereby aurhorizcct to recruit and 
f i l l  nutbrized positions (except that of Executivc Dimtor) up to thc fult-time-cquivulcnt numbcr 
of positions authorized and to sei srilanes within the salury grdde ranges as outlined bclow. Total 
Port salaried positions shtrll not excecd the total of numbers uuthorized in the budget, cxccpt thc 
Executive Director is authorized to fill up to 10% additional positions, provided that funding is 

- 3 -  
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available in the Commission-approved budget. Also, prior to termination or retirement of 
employees where overlap is clearly essential for effective continuity, the Executive Director may 
authorize filling an extra position to provide for a transition period. To promote organizational 
efficiency, the Executive Director may authorize transfers of positions and/or employees from 
one work unit to another. The Executive Director may carry out reorganization of functions, 
work units, and staff assignments. The Executive Director may authorize noncompetitive 
placement in selected circumstances. 

B. Selection Criteria: Selections of appointees for new hires, transfers, or promotion 
shall to the extent feasible conform to current position evaluation criteria developed in the 
position specifications for each authorized position; however, in the paramount interest of 
developing a strong personnel base, People Programs Management shall ensure that 
consideration be given to equivalent education, experience, special abilities or job knowledge in 
lieu of that provided in position specifications. 

C. Setting Salaries: Authorizations for setting salarics of hires and transfers are 
provided as follows: 

I .  - Hires: Though salaries shall normally be set between the minimum and 
midpoint of the salary mngc for hires, under special conditions People 
Programs management may authorize n salary above midpoint of the 
salary range for appointees or hircs possessing special qualifications or 
exceptional experience. 

2. Trunsfers: 

a. Qnmotionill Transfers: See Section V.B. 

h. Rcrrional TransfcQ: In thc case of transfers to or from distant 
locations, the cmplnycc's salary level may be adjustcd in 
accorduncc \kith differing cast-of-living fuctors and othcr 
conditions. 

c. Z l C W  oruryjgcrdcParimcncirJ Trunsfca : Upon mutual ilgrccmcnt 
und in caorclinution with Pcoplc Programs Stuff, munagcrs may 
uuthorizc intcrdcpirrtmcntal transfers of cmployccs for the putposccs 
of cross training, dcvclopmcnt, and the fulfillment of organization 
@s. In such inslunccs, the same title und salary range rnuy bc 
maintained during the trunsfer. 

. A. An Employs  is iinyonc who pcrfonns persons1 scrviccs for thc Port in i t  

dcsignutcd eligible or ineligible Port position. No sub-ciiisscs are includcd in this dcfinition, 
such cmplopcs of temporary agencies or indcpcndcnl contructors. 

€3. is il full-time (B. I . )  ar part-time (B.2.) employce hircd for 
an indcfinitc durulion and assigncd to an "cligible" position. An "eligible" position is one that 
nomiidly requircs five or mote calendar manths of PERS creditirble service in al leust two out of 
every three ycurs. Until a new hire or rehim succcssfirlly completes the six-month probakionury 
perid, thc employcc is considered to be a "probationary employee." 

1. Full-Time Emniom is one who is regularly scheduled as 
descrihcd above for 75 or 80 hours of work per bi-weekly pay period. 

2. & Eligible Part-Time Enilowx is one who is regularly scheduled to 
work al l e s t  90 hours per calendar month (21 hours per weck) 
indefinitely, but lcss than full-time as explained above. 

C. u i b l e  Status Anplies to ErnDlowes a follows (in accordance with laws 
prtuining to the State retiremerit system): 

- 4 -  
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DETERMINATION OF WHETHER A POSITION QUALEES FOR "INELIGIBLE" 
STATUS MUST BE MADE WITH PEOPIE PROGRAMS BEFORE A TEMPORARY 
POSITION MAY BE FILLED. EMPLOYMENT STATUS OF PORT POSITIONS 
MUST BE IN CONFORMANCE WITH WASHINGTON STATE RETIREMENT 
LAWS. 

1. Ineligible Limited: Applies only to those hired in a position scheduled to 
end within four calendar months of full-time employment or part-time of 
70 or more hours per month. Ineligible limited status must end no later 
than the end of the fourth calendar month. 

2. Ineligible Extended or Ineligible On-call: Applies to those hired to work 
less than 70 hours a calendar month in an on-call assignment or for an 
extended specified duration; or those hired to work 70 or more hours a 
calendar month in up to four or less calendar months within each 
12-month period. In order to retain ineligible status for an extended 
period, compensated hours must be less than 70 per month in at least 8 of 
every 12 calendar months worked. 

3. - Student Interns: 

a. Domestic Student Interns may be allowed to work full-!ime for up 
to 12 months. Students whose internship extends beyond 
12 months must hnvc their compensated hours less than 70 per 
month in at lcust 8 of cvery 12 calcndar months worked after the 
first year. 

fnrctnutioJlal Intcmg an: limikd to the same hire ntstrictions iis for 
domcstic sludcnt irotcms. 

b. 

-C. Mc stlaltq applics to ull intcms. 

4. Ittclipibk sku: Employees must be terminutcd when or 
bcfore time limits un: rcirchcd for incligiblc status cxpluincd above; exccpt 
as nccessary to address criticul und immcdiotc Port necds. See conditions 
in S., next. 

m m  i i 1c to Eliniblc Status: If an cmploycc is  hircd into 
UI) incligiblc position but conditions change and thc Port filter dctemiincs 
the psition to be cligiblc under dcfinirions, PERS mcmbcrship will be 
rcquircd of the cmployce hginning from the datc thc Port determines the 
position to be eligible. If the Department of Rctircment Systems 
detcmines that un cligiblc position should hnvc bccn consiclcrcd ciigibic, 
then PERS mcnrbcrship will be rcqirireli of the cmployx rctroactivc to the 
first thy  of cligibility. 

5.  

0. rtquims thni no cmployce 
wlrutscwver hc hircd $0 work in the United Stutes without thc Pofi verifying proof of that 
cmployec's nghr to work in the United Statcs. 

V. FS'rAHCIIStlhlKMT AND ADMINISTRA'I'SON OF SALARIES, ALLOWANCES, 
AND A DJ WSTRiEN13 

The Commission hcnby uuthuiizcs the followirrg types of salary adjustments and 
i t ! h  UI?C'CS: 

A. -cia1 A d W m  irnd Fund AdrninisLra: The 
puy for pcrformunce progmrn shell bc idministered under Port Policy HR-2 I ,  Salary 
Atlministratian. 'Thc puy for pcdomuncclspxid adjustment fund shall h established iir an 
amount cbctcrmincd by thc budgcr process and administered according to 8 plan approved by the 
Iixwurivc L>imlor und implcmenttd by People Pmgr-ms Mrtnagernent, subject to thc following 
pnwsions: 



1. People Programs staff shall collect and analyze salary survey data. If 
survey findings indicate the Port salary ranges or rates are not in proper 
alignment with appropriate markets, People Programs will, subject to 
approval by the Executive Director, adjust ranges or recommend 
adjustments to rates to align them with the appropriate market. 

1. Salaried employees whose salary ranges are established in Exhibit A shall be eligible for 
annual pay far performance increases according to the Pay for Performance program 
guidelines. 

3. Pay for performance increases for the Executive Director shall be 
approved by the President of the Port Commission after consulting with 
other Commission members. The Executive Director shall be entitled to 
the use of a dedicated Port vehicle. 

4. The Executive Director may provide special salary adjustments for reasons 
such as the following: ( I )  to alleviate salary compression between a 
supervisor and subordinate; (2) to reward employees who make a 
significant non-job-related contribution to the Port, normally it situation in 
which thc Port recognizcs significant savings. Special adjustments provide 
the Executive Director flexibility in ensuring appropriate cornpensation in 
circumstanccs which are not otherwise addressed in Port salary 
administrution policics and proccdurcs. 

B. Promotional lncreira: Promotional increases muy bc ttwur&d whcn an 
cmptoycc's salury grudc und thc accompanying rangc incrcasc. Promotional incrcuscs, if any, 
should takc into xcounl sulory and pcrformuncc comparisons with othcr employccs in thc samc 
work group and thc cxtcnt to which thc cmploycc is prcplrrcd to perform !he higher lcvcl dutics. 
Promolional incrcirxs may bc up to 10% of thc cmploycc's sdury, provided thcir new sulury 
docs not cxcccd the midpitrt of their ncw silkiv riicge. Promotionul incnuscs may bc up to 5% 
of the cmploycc's salury i f  thcir new sulury will cncced thc midpoint of thcir new sulury rungc. 
Peoplc Pmgmrns munagcmcot must approvc uny incrcascs cxcccding thcsc umounts. 

C. S i x - r m W :  Empluyccs arc cligiblc for n six-month incrcm following 
SIX months of sutisfwtory work pcrfomiawe in il job with u higher salary grade und rungc, 
providcd thcir sulriry at the completion of six months in thc new job is 90% or lcss ufthc ncw 
rwgc midpoint. Six monah increws may be up to 5% und will bc made based csn the six month 
increusc guidelines included in the Pay for Pcrformrncc program thut arc in cffcct at thc timc the 
cmpluyce complctcs six months in their new job. 

0. &&ii!iynii_rYng- Employxs who h a w  shown sutisfi~toty work 
pcrfomancc during their pmhlttiortnry peUi~J (the first six months of continuous cmployrnenl i.s 
n new hire or il rehire in un authorized, cligihte position) arc cligib!c for a probationary incrcasc 
pnwidcd thcir salary at the completion of lhcir probarionury pcrierl is 0% or le&% of their rmge 
midpoint. Probutionnry increases may be up to 5% and will hc mi& htised on the prohutionury 
incrcuw guidelines included in thc Pay for Performartcc progrim. 

E. - n ~  SulagJncrcuses or A l l o ~ s c e s  for Positions W h i m -  
-: Eniployecs whose salitrics fail below the adjustcd minimum of the aalury mnge for 
their position shall have their salary autonwticully incrcuscd ti) the ncw minimum of the adjusted 
siililry mnge. Employees whose s;i!ilrics exceed the maximum of the ringc for their pasition will 
haw thcir S i i l U y  adjusted to the maximum of the riinge in acconlancc with Port Policy, HR-21. 
Employees whose sulilries nre at or ubvc thc n m i m u m  of thcir mnge may bc eligible for lump 
sum uwunls which do not increase base salary. 

F. '- Pay for Tern-- Assignments: An employee tempomrily assuming. 
for u period of at least .U, culendur days, responsibilities of u Job with a higher grddc und salary 
rilngc may receive n temporay Out-of-Class ndjjustrrmt to the minimum ofthe higher salary 
rungc, or up to 10%. Adjusted sitlines will not excecd the midpint of thc mnge for the assumed 
rcsponsibilitics. These adjustments will ibe processed after the 30-calenh day period and will 
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be retroactivc to the first day in the temporary assignment. In no case shall ihe temporary 
reclassification adjustment result in a salary which exceeds the maximum of the salary range of 
the higher classification. 

G .  Foreign hnnuage Premium: The Port of Seattle shall provide a foreign language 
premium in the amount of $20 per hour for translation services rendered. Payment shall bc made 
to eligible employees who are fluent in foreign language(s) and dialect(s) spoken by those with 
whom the Port docs business. Such payment shall be made in those cases where employees 
directly assist the Port with translation services and where the employee's normal duties do not 
require foreign language proficiency. 

H. Pnvment for Relocation Costs: People Programs Management shall be 
responsible for procedures which allow payment for relocation costs for exempt employees in 
regional positions who are assigned to  a flew location, and new exempt employees who are 
required to relocate to accept Port employment. 

VI. ADMINISTRATION OF PAY PHACTICFS 

A. Conversion of Salary Rates: To convert monthly salaries to onniial salaries. 
multiply the monthly salary by 12. To convert monthly salaries to hourly rates, cnlculare the 
annual salary, divide it by 26 (pay periods), and then divide it by the number of hours in the pay 
period (either 75 or 80). 

B. Authorized Work Schedules for Full-Time Emdoyccs: Normal full-time work 
schcdules arc made up of either 75 or 80 hour bi-weekly pay periods. Managers arc authorized to 
upprovc alternative shift aranpcments when dccmcd in thc best intcrcsrs of opcriting efficiency. 
Paid time off, extended illness. und bercuvcmcnt leave, holiday pay, etc., will bc dctcrmincd by 
thc employcc's schedulc for that specific duy. 

C. &&a ComDcnsatioq: The following tcrminology stitill be used in this scciion and 
Section Vil.C.3, Holidays. Thcsc definitions upply to ovcrtimc dcrenninations only und in no 
way ultcrs the defined Port poyroll wcck which bcgirir nt 12:Ql im. Sunday and cnds ut midnight 

Thc sixth consccutivc duy of un cmploycc's work weck shall bc: ~! l incd as "un employcc's 
Saturduy" regirdlcss of thc wtuul first und lust day worked in o fwc consecutive day work weck. 

Sattrdiiy. 

The scvcnth consccutivc day of an cmploycc's work wcck shall bs delincd us "an employcc's 
Sunday" ncgardlcss of Ihc actual f i s t  and last day worked in a five consccutivc duy work wcck. 

An employer's work schedule shall consist of rhcir normal daily und tvcckly work schedule 
during u two-wwk pay period. A full-time employee's work schedule is  either 75 or 80 hours 
cach bi-wcckly p;~y  period. 

An cmployee's work week shall con3rst of the number of hours necessary for the emplopc to 
work during cuch wcck of thc bi-wcckly pay p e r i d  so that their total hours for thc pay pcrid 
tquitl cithcr 75 or 80. 

An cmploycc's work day shall consist of the numbcr of hours necessary for thc crnploycc to work 
cach day dunng u bi-weekly pay period so that their total hours for the pay per id  quuls  75 01 
80. Pull-timc employees typically work between 7.5 and IO hours euch day. 

1. Overtimc: Full-time and part-time employees who% jobs me classified as non- 
exempt shall rcceive owrrime cumpcnsurion ut the rdc of one and onc-half 
time3 their straight-tine hourly ritte of pay for hours workcd in excess of their 
regularly scheduled work chy of work weck. Ernplo)lecs will rcccivc overtime 
conipensllrion for all hours worked, whcn required, on "an employee's 
Saturday," ";in cmployee's Sunday," or u holiday as defined by Section V11.C.3.. 
Holidays. In no case shuli overtime compensation be duplicated or pyrxmidcd. 
Overtime pay will be b w d  on rhc rate the employee wcwld have received, 
including uny shift differential, if rhc need for overtime had not becorn 
evident. This will apply to rime worked eirher bcforp or after il regularly 
scheduled shift. 



t . 

Interns: Due to the unique nature of their employment and student status as 
well as the desire to permit the greatest amount of scheduling flexibility, interns 
shall receive overtime compensation at the rate of one and one-half times their 
straight-time hourly rate of pay for hours worked in excess of a regularly 
scheduled full-time work week (either 37.5 or 40 hours). 

2. Shift Differcntial: All non-exempt employees shall receive a shift differential 
of 7.5% over their regular salary when required to work Swing Shift and 10% 
over their regular salary when required to work Graveyard Shift. Swing Shift 
shall be a full-time work shift which ends between 10:30 p.m. and 2:OO a.m.; 
Graveyard Shift shall be a full-time work shift which ends later than 2:OO a.m. 

If management has approved attendance at a mceting or training session 
conducted during the day shift that is  compensable to the employee, the 
employee's shift differential wil! be maintained. 

VOI. ADMINISTRATION OF BENEFIT PROGRAM 

A. Authorization to Amend Benefit Promam: The Executive Director is authorized 
to amend benefits as necessary to comply with any changes in statutory requirements. 

B. Basic Benefits Provided for All Salaried Employees (except as noted) beginning 
on date of empldyment: 

I .  Swiul Security (FICA) insuram: All salaried employees are covcrcd by 
law undcr thc Federal Insurmce Contribution Act (FICA). Employce and 
cmploycr contributions-and the wugc basc shall be the amounts dcsignotcd 
by luw. Thc Policc and Firc Dcpirtment non-graded, salaricd manugemcnt 
stuff arc covercd undcr thc Policc and Firc Dcpurtmcnt FICA altcmativc 
plans. 

2. Industrial Insuvancc or Othcr RulY D isobilily Bcncfits : All Port cmployccs 
cxecpt LEOFF, Plan One Fircfighters i r rc covcrcd by thc Port undcr its 
sclf-insurcd industriul insurance plun, which providcs the same covcnsgc 
ii! the Stuic Workcrs' Uompcnsution Act. Certain other supplemcntul 
covertrgc for duty disability conditions only may bc provided to protcct thc 
Port from contingent liubility (ix.. tongshore rrnd H u r b ~ r  Workers' Act); 
to mcct rcquircmcnts of law: iintllor to muintain compctitivc protection 
lcvcls fm ccrtuin employecs or clussificution of cmployccs, For cxumple, 
ilsc of uccrucd cxtcndcd illncss leave i ls II supplcmcnt to Workcrs' 
Compcnsntion is pmvidcd as cstnblishcd in Port Poky HR-5, buvcs. 

3. W o y m e n t  Comycnsuth: AI! Port employees residing in 
Washington State arc covcrcd for uncmploymcnt compensation bcncfits 
uridcr thc Washington State Employment Sccurity Act. Uncmployment 
compensation covcrigt: shall bc provided for employees residing in other 
sti\tcs io thc cxtcnt that covemge is auailublr: und thut Port cmployccs arc 
cligibtc. 

4. m m  Lcavg: With appropriatc military orders, employees culled for 
itctive or tmining duty in  thc rniiituty (including weekend rescrvcs for 
cmployecs who normnlly work weekends) skull be allowed up to fifrccn 
working days per Federal fiscal year (October through Sepkmber) of 
milirary leave ils provided in and iimited by RCW 38.40.060. 

Compensation during the period of such a leuvc shall nor exceed thut 
which would be required to cover the number of hours regularly 
scheduled. Time off without puy shall bc allowed ut the employee's 
request. 
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C. Elcnefits Provided Eligible Emplovees: 

I .  Retirement: Employees will become members of the Washington Public 
Employees' Retirement System (PERS) from date of employment if they 
are hired in an eligible position and are eligible for membership as defined 
in RCW 41.40. Fire fighter and Police management personnel, if eligible 
under RCW 41.26, become members of the Washington Law Enforcement 
Officers' and Fire Fighters' Retirement System (LEOFF). In either system, 
employees who became members prior to October I ,  1977 are covered by 
"Plan One" and employees who became members on or after October I , 
1977 are covered by "Plan Two". Refer to appropriate retirement 
membership handbooks for differences between Plan One and Plan Two. 

Eligible employees hired in otherwise eligible positions under 
RCW 41.40, who are excluded from membership in PERS hecause of non- 
citizen, nonresident status, may be provided from date of employment with 
an individual pension or annuity arrangenient which will provide benefits 
similar to those provided under PERS, Plan Two. The Port Auditor is 
authorized to execute any and all documents and to take any and all action 
necessary to implement such an mngement. 

Partial service credit wit1 be granted to members of PERS 1 and PERS 2 
working in eligible positions less than "tfreshold" hours. In PERS I this 
rncans that employees who work less than 70 hours in one month will 
receive 1/4 month service credit for that month. Under PERS 2, 
employees who work at least 70 hours in one month, but less than 
90 hours, will receivc 1/2 month scrvice credit. PER3 2 employecs will 
rcccivt: 1/4 month service credit if they work lcss thun 70 hours in a 
month. 

Qw - c d h u  vc: (Sce Fort Policy HR-5, huvcs. for provisions 
covering all forms of puid and unpaid Icavc. Any employcc seeking or 
rcquiring an unpaid lcirve of more than 30 calencicrr days must check 
prospwtivcly with thc hcncfits xction rcgarding continuance of insurance 
covcragcs, etc.) 

2. 

{ I )  JUTYRUIY: An Eligiblc cmployec who servcs on jury duty 
shall rcccivc full rcgular compensation lcss any 
compensution (excluding milcagc and meals paid by the 
court) nwcivcd for such scrvicc during the period of Icave, 

(2) a a c d  W i ~ m s  Lcavc: When an eligible employee is 
suhpocnucd us u witncss under circumstances which itre 
detcnnined by People Pmgrims Management to constitute 
Port duty. the same pay conditions listed for jury duty shull 
apply- 

b. * v : Eligiblc salaried employecs shall 
mcivc Extcndcd illness lcave accruals as follows: 

Eligiblc cmplo~ees shall w m ~ c  El leave at the wte of 0.02308 hour 
per straight-time hour paid. The ~ c r u a l s  shall commence from the 
date of employment and shall not cxceed the equivalent of 6 
workdays per year. El lcuve accruals may be used oniy from thc 
third consecutive workday of absence duc to illness, injury or 
disability. The first two duys will be charged to PTO acb wunts. 
The elrceptions Lire for hospiralization, workers compensation, 
FMLA-dcsignuted leave, or probationary employees. 

El leave will be used only in instances of employee or immediate 
family member illness, injury or disability. Immediate family shnli 
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be defined as spouse or domestic partner, and the parents or 
children of the employee, spouse or domestic partner. For the 
purposes of this Resolution, an cmployee and a domestic partner 
must be willing to declare that they: 1) share the same regular and 
permanent residence; 2) have a close personal relationship; 3) are 
jointly responsible for basic living expenses; 4) are not man54  to 
anyone; 5 )  are each 18 years of age or older; 6) are not related by 
blood closer than would bar maniage in the State of Washington; 
7) were mentally competent to consent to contract when the 
domestic partnership begun, and 8) are each other's sole life partner 
and are responsible for each other's common welfare. In special 
circumstances, Management may include others in this definition. 
Management may at any time require a physician's statement to 
justify use of Ei leave. A physician's release shall be required prior 
to the return to work by an employee who has suffered an absence 
of longer than two weeks due to illness, surgery, or an accident or 
who has experienced hospitalization of any kind. 

c. hnn-Term Sick kavz  Account: Employees, other than LEOFF 
Plan I firefighters, who had sick leave accounis greater than 60 
days prior to June 24, 1984, may be eligible to use sick leave in 
their long-term sick leave account. Withdrawals from that account 
may be mode only in the event of a long-term illness which 
exhausts that employee's extended illness account, or in the event 
an immediate family mcmber as defined above suffers a serious 
illness which requires the employee to be absent four or mom days. 
See Port Policy HR-S, Leaves, for details. Long-term sick leave is  
not payable at termination. 

d. w a v e -  tR i i v g  At the discmtiotr of manugcmcnt and under 
the supervision of Peuplc Programs Munagemcnt , employees may 
receive from onc to five working days of leuvc per bcrcavcmcnt. 
Such lcsve shull not rcsulr in compensation for morc than thc 
numbcr of holm in m y  normal workweck. Employees must haw 
b e c ~  employcd for thirty or more days of uninterrupted scrvice and 
have suffcwd thc loss by &ath of a mmbcr  of their immcdiatc 
family 05 &fined above. t3crcnvcment lcave may also be granted 
in thc case of thc h t h  of a sibling, grandparcnt or grandchild of 
khc employcc, spouse or domcstic partner; or in the cuse of the 
&uth of tl sibling's spouse or domcstic partncr. In special 
circumstnhccs, Peoplo Programs Management moy include others 
in this dcfiniticsn. Individual cisurnstances such as the distance to 
the runcrilt and thc cxtcnt of employce involvement with the 
amngemcnis for the dcccasecl shull bc considered in determining 
thc number of days to bc granted an cmployce and whether the 
lerrvc i s  tnkcn consecutively. 

3. M: (This section is effcctivc from January 1.2OOO through 
Deccmber 3 1.2000.) Thew ten holidoys shall bc observed according to 
the conditions outlined herein. W h c ~  nonexempt employees am rcquircd 
to work on a holiday, werlime pay shnDl apply within the limits md 
condiiims of this section and those listed in Seclion V1.C. l . ,  Overtirm. 
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Normal Date of Observance for 
Monday ThrouPh Friday Schedule 
Friday, December 3 i , 1999 
Third Monday in January (17) 
Third Monday in February (21) 
Last Monday in May (29) 
Tuesday, July 4 
First Monday in September (4) 
Fourth Thursday in November (23) 
Fourth Friday in November (24) 
Monday, December 25 
Tuesday. December 26 

U.S. Staff Holidavs 
New Year's Holiday 
Martin Luther King, Jr. Day 
Washington's Birthday Observed 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Diy after Thanksgiving Day 
Christmas 
Port-designated Floater in lieu of 
Lincoln's Birthday 

Ernployzes working outside of the United States may observe the traditional 
holidays of the country in which they are working. 

a. €folidays for Full-Time and Put-Time Employees shall be handled 
as fol!ows: 

(1) ErnDloycs on u Mondav Throunh Friday Work Schedulg 

'When u holiday falls on a Sunday, the following Monday 
will be considered thc holiday. When a holiday falls on 
Saturday, the pmecding Friday will be considered thc 
holiduy. 

(2) urccs;lf !he holiday cannot bc scheduled ns 
u duy off, uny other day within !he pay period may be 
scheduled as u day off. Voluntary Paid Timc Off duy may 
not bc tukcn until thc holiday has bcen taken. 

If u duy off within thc holiday pay gcritxl cannot bc 
schcdulcd, excmpt crnployccs will receive straight-time pay 
up to their full-lime schcciulc hut will othcrwisc losc the 
hntiday. Nott-cxcmpt crnpioyccs sha!l m e i v c  overtime 
ccsmpcnsation for the numbcr of hours thcy nre rcquircd to 
work in addition to holiday pay nt their stmight-lime mtc. 
The holiday hours paid ahull be b d  on the trnpto)ec's 
normil work schedulc and will riot cxcccd one regulur work 
day. Days off in lieu of holiduys shall not be carried over 
into other pay pcriods. 

r EY~JJIJ&.- Exempt ernployces who cannot 
schcdult iheir New Ycur's Holiduy (1213 1/99) for that day 
or any other clay within the holiduy pay period ( l a 1 9  - 111) 
muy, with supervisor upyroval, schedule their Ncw Ycar's 
holiday for my other day duing January, 2000. 

. .  
I I may reccive compensation for 

thc holidays on a pro ratu h i s  of a full-time xhedu16; k., 
8 22.5 -hour employce rnoy rcceivc pay for 60% of the 
holiday hours provided, or 4.5 houn 'pcr holiday. When the 
numbcr of houn worked vuries cuch week, an avcrngc 
based on thc most m'cnt four-wcek period or a 
proponionate numbcr of hours b w d  on 0 predeternriried 
schedule is  used IO dcrcrminc rhc holichy pay. 
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Ineligible urn-time or on-call emulovees shall. if reuuired 
to work on a holiday, be paid at the overtime rate of pay in 
addition to holiday pay, if applicable. 

b. Retiring Emplovees: A retiring employec immediately eligible for 
a PERS pension whose normal last day on the payroll is a Port- 
designated holiday shall receive the holiday pay. 

c. inelinible Emplom: Unless clearly scheduled for work for at 
least 30 calcndar days before and the day after a holiday, ineligible 
employees are not eligible for pay on holidays not worked. 
Compensation will be on a pro-rata bais up to a full-time 
schedule. 

Ineligible full-time employees shall, if required to work on a 
holiday, be paid at the overtime rate of pay in addition to holiday 
pay, if applicable. 

d. Eniployces on Approved Leaves: Employees on unpaid ieave of 
absence or on disability !cave which constitutes inactive status 
such as but not limited to UOFF Plan One disability leave, long- 
term disability leave, and duty-disability leave (workers' 
compcnsation). arc not eligible for holiday pay. However, to the 
cxtent that extcndcd illness supplements are being paid during thc 
holiday week and for a day or more immediately preceding or 
following thc holiday, pro rata holiday pay docs apply. 

Eligiblc employees uuthorizcd io rctum to work from an approved 
lcrrvc without pay on the next schcdulcd work shift aftcr a 
holiduy(s) shall receive pay for the holiduy(s) wilhin limits stutcd 
in this Hcsolution. 

Eligible cmployccs who bcgin un uuthorizcd lcavc without pay on 
.the ncxt scheduled work shift after a haliday(s) shull rcccive pay 
for thc holidtly(s) within limits stutcd in this Rcsolution. 

4. Puid T imc Off (PTQ): 

II. S M  ' nofPTQ : At any timc after Ihc succcssful conipfction of 
thc six-month probalionury period, cligiblc cmployecs may rcqucst 
and usc PTO of up to thc number of Jays accrued (cAplained in 
dctnii bclow) at the time of thc &sired PTO dntc subject to thc 
approvul of management. 

Normally, rcqucm for approval of FTO sehedulcs shall bc mu& to 
the munuger on u PI'O rcquest form one week or more in advance: 
mom notice may bc rcquircd by u manuper whencvcr necwr);. 
Payment for PTO may hc ma& only to the eaient of unused Pl'O 
itccntuls at thc timc of the leave. 

It is the Port's policy that all cmployccs shall bc allowed and 
encouraged to lake at least two wceks paid time off each yair. 

b. Limits on Arcurn- PTQ: 

( 1 } Emgloscs Hired Refo~ 12!2OB& - PTO eccuniulation 
shall bc limited to 2,000 hours effective January 1. 1999. 
The limit will dccrcasc by 100 hours each succc!uive 
January until January, 2014, whcn it will dcc~ilsc from 600 
to 430 hours. 

Balunces over the limit will be cashed out at Q 100% rate 
during thc fist pay period of the p a p l l  year. Accnials 
OVPC ??!e ! h i !  uli!! be cnshed out quarterly. 



(2) Emdovees Hired On or After 12/20/98: IT0 accumulation 
shall be limited to 480 hours. Accruals will cease when the 
limit is reached and will resume only when the balance is 
below 480 hours. 

c. Rates of Accru~: Eligible employees shall receive PTO accruals 
based upon a pro rata share of a full-time work schedule. PTO is 
earned as follows: 

( I )  19.6 Days PTO: Based on the first day of employment 
from the first full month to and including the thirty-sixth 
full month of continuous employment, cligible employees 
shall accrue PTO at the rate of .07538 hours per straight- 
time hour paid (.07538 x 1950 annual hours = 147.0 hours; 
.07538 x 2080 annual hours = 156.8 hours). 

(2) 24.6 Days FTO: From the thirty-seventh full month to and 
including the eighty-fourth full month of continuous 
employment, eligible employees shall accrue FTO at the 
rate of .09462 hours per strdight-time hour paid (-09462 x 
1950 annual hours r= 184.5 hours; .09462 x 2080 annual 
hours = 196.8 hours). 

(3) 27.1 Daw PTO: From the cighty-fifth full month to and 
including the one-hundred thirty-second full month of 
continuous employment, eligible employees shall accrue 
PTO at the mte of. 10423 hours per straight-timc hour paid 
(.I0423 x 1950 unnual hours = 203.3 hours; -10423 x 2080 
nnnual hours = 216.8 hours). 

(4) 29.6 Days FI'O: After completion of cloven years of 
continuous cmploymcnt starting with the onc hundnd 
thirty-third month, cligiblc cmployms shufl ~L'CNC PTO ut 
the rutc of .  I 1385 hours stmight-time hour puid (. 1 1385 X 
1950 unnuirl hours = 222.0 hours; . I  13SS X 2080 annual 
hours = 236.8 hours). 

d. Q g h  our OD m: Employccs who huvc takcn at least two wceks 
of YTO in the pnrceding twclvc months muy cash out PTO timc 
under proccdurcs dctuiled in Port Policy HR-5. Lcaves. 

S. Awurtjcd ~ i m q :  Undcr limited circumstances, exempt, post-probationary 
cmployccs may be uwardcd time off in recognition of extra hours worked 
to assure shift covcrnge, meet crilical deadlines 01- to othcnvisc accomplish 
Port objectives. The irwurding of timc is tit managemcnt's discretion 
within the guidelines provided in Port Policy NR-5, Leaves' Awarded 
time is  not convertible to cash and may nos bc taken after the lust worked 
day. 

6. shared ha&: On n voluntary bilsia and in accordance with pmceduws 
outlined in Port Policy HR-5, Leaves, employees may donate xcrued 
leave to benefit other employees who are suffering from un extraodinary 
or severe illness, injury, impairnwnt, or physicul or rnenttil condition 
which has caused, or is likely to cause, thc employec to take lenvc without 
pay or terminate his or her employment. This includes the first six to eight 
weeks of maternity leave (up until the physiciun releases the mother to 
return to work). 

Any cmployee may donate any amount of PTO or El ut a 100% rate. or 
hour-for- hour. 

Donated leuve shall be designated to il specific individual. Donations and 
mluesits for shared leuve will be coordinated in People h g r i i m s .  
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7. Family and Medical have  Act (FMLA) of 1993: The FMLA gives 
eligible employees the right to take paid or unpaid leave for a period of up 
to 12 workweeks in any 12 months for any of the following reasons: 

a. to care for the employee's child after birth or placement for 
adoption or foster care; 

b. to care for the employee's spouse, son or daughter, or parent, who 
has a serious health condition; or 

c. for n serious health condition that makes the employee unable to 
perform the employee's job. 

Prclcedures are outlined in Port Policy HR-5, Leaves. 

8. Payment for Accrued Leave at Termination: 

Leave that is cashed out at termination shall be at the scheduled hourly rate 
of pay as recorded in thc payroll system. 

a. - Extended Illness Leave: Upon termination or retirement 
immediately following five complete years of active employment 
in a continuous period of employment with the Port of Seattle, 
qualified employees shall be compensated for 508 of their unused 
El lcavc at the rate of pay at termination. 

b. Paid Time Off Upon termination, eligible employecs shall receive 
eccmpnuation at 100% value in iicu of unuscd nccrued PTO. Paid 
iimc off may be cashed out, uscd as scrvicc time uftcr the last day 
worked, or lnkcn in a combination of cash and service time. A 
probationary cmploycc who terminates uctivc employment before 
satisfactorily completing thc probationary period shull rcccivc no 
PTO piry. LEOFF 1 fircfightcrs takitig disability retirement muy be 
ullowcd to rcceivc II lump sum payment for unused vacation leavc 
i f  unable to exhaust such puid lcave prior to tcrminution. In the 
crcnt that Stute law chungcs in rcgunl to lump sum paid leave 
piymcnt~ for Stutc rclircment rncmbcrs, the Port Auditor is  
authorized to make such paid lcuvc payoffs in u manner consistent 
with then current State law(s). 

Duc to the cffects of accrued lcave on service time and of fcderul laws on 
rights io continuation of mcdiccrl insurincc. terminating und retiring 
ernployecs should notify the Benefits Section in People Programs as soon 
as pcbssiblc in order to obtain the appropiiutc counscling. 

ln the caw of il regular employee's dcuth. a lump sum payment for payable 
amounts of unused accrued leaves a. ahd h. ubove shall bc paid to the 
employee's heir or cstatc, 8s appropriate. 

9- insuiuncc Benefits: Coverages listed in Sections a. through f. below apply 
to eligible eniployecs w defined in Section 1V.B. For purposes of medical 
und dental insurancc bcncfits as Jetuiled in n., b., and f. below, Part 
Commissioners miry elect to be included in the definition of eligible 
cmployee or they may elect reimbursement by the Port for their medical 
and dental insurancc premiums ut a cos1 not to exceed that pnvidcd fm 
Port employecs. For purposes of life insurance bencfits as detailed in Lifc 
Insurance. Port Commissioners m included in the dcfinition of eligible 
employee. For purposes of optional employee-paid accident insurince, 
Port Commissioners are inclu&d in the defrnitioir of oligible employee. 
Employees may be required to pay a portion of some insurance premiums. 
Employees ore responsible for notifying the Pofl on approved enrollment 
forms of their eligible dependents. Any extw costs associated with n lack 
of notification shal! be the cmployec's nqmnsibility. The Port retains the 
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right to modify insurance benefits to offer greater employer and/or 
employee flexibility or choice. 

a. Medical Insurance for EmDlovees or Commissioners: 
Probationary, eligible employees who normally maintain active 
employment schedules of 90 hours or more each month, as well as 
Por~ Commissioners who so elect, shall receive paid surgical, 
hospital, and major medical insurance coverage beginning on the 
first of the month following date of hire. This insurance benefit 
shall be provided in such amounts and in such manner as are 
established in contracts with insurance companies and/or agencies 
selected by the Port to provide such benefits. There shall be a 
choice of at least two medicalhealth insurance plans from which 
employees as well as Commissioners who so elect may choose. 

b. Medical Insurance for Dewndents: OR the first of the month 
following date of hire, eligible employees sfitlll receive paid 
surgical. hospitai, and major medical insurnnce covcrage for their 
eligible dependents. Port Commissioners who so elect shall 
receive these benefits for their dependents on the first of the month 
following one calendar month as a Port Commissioner. 

Dependents are defined as the employee's spousc or domestic 
partner and the child or childmn of the employee andlor thc 
cmploycc's spouse or domestic partncr. The eligibility and other 
conditions ofccvicriigc are established between the Port and the 
insurmce compdnics or ugencics sclectcd to provide such benefits. 
Covctugc for dcpendcntv shdl bc provided by the same medical 
insurmcc plan which thc crnployce OF Commissioner has choscn. 
Empla,wc costs shall bc by pnyroll deduction. 

In no case shell the Port bc rcsponsiblc for mom than two regular 
adult premiums (cmplsyee and spouse or domestic partner) for an 
cmplop's fumily unit. IC u dcpndcnr child i s  trtilted as un adult 
by any Port mcdical insurincc plan, the cxtra cost shall be Ihc 
responsibility of the ernploycc and paid through psyroll dcduction. 

m . :  Port Cornmivsiuncrs may elect rcimbursemcnt by 
the Port for mcdical insuruncc premiums for thcmsclves and for 
eligible alcpcndcnts uftcr one lull calendar month as a 
Cornmissioner. Reimbursement muy bc ut n cost not to cxcccd that 
pmvickd for Port cmployccs. 

c. B-iurn t '  

d. m: On the first of the month following datc of hire, 
eligible cmplo)iccs and rhcir eligible &pendents shall rcccive life 
insurance bencfits in such mounts and in such manner as 
provided in contmcts with insuruncc companies or agencies 
sclectcd by the Port to provide such benefits. 

e.  Disabw Insumna: On the first of the month 
following dote of hire, eligible employecs shall be covered for 
long-tcnn disability insurance in such amounts and in such manner 
as the Part has, established with insurance companies or agencies 
providing such benefits. 

r. -: On thc first of the month following date of hire, 
elrgihle crnployecs and their eligible dependents shall receive paid 
dental insurunce coveixgc. Dependents are defined in b., above. 
Port Coinmissioncrs nroy elect to enroll themx!ves and their 
eligible depcnde~ts in [he Pods group dcntul plan on ~t one time 
only basis after one calendar month us a fort Commissioner and 
shall nrnuin on the group dental plm until the Cornmissioner no 
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longer acts as a Port Commissioner, The eligibility and other 
conditions of coveragc are established with the insurance company 
or agency selected by the Port to provide such benefits. 

g. Dental Insurance Premium Reimbursement for Port 
Commissioners: Port Commissioners may elect reimbursement by 
the Port for their dental insurance premiums and for the premiums 
of their eligible dependents after one full calendar month as a 
Commissioner. Reimbursement must not exceed the cost of Port 
employee premiums. 

VIII. EFFECTIVE DATE 

THIS RESOLUTION shall be effective January 1,2000 through Deccmber 3 1,2OQO. The 
Executive Director is authorized to take necessary action to make all terms, provisions, and 
conditions contained herein effective GS of January 1,2000. 

BE IT FURTHER RESOLVED that all prior resolutions dcaling with these subject 
matters, including but not limited to Resolution No. 3291, As Amended, be and the same are 
hereby repealed. 

1999, and duly authenticated in open session by the signatures of the Commissioners voting in 
favor thereof and the seal of the Cornmission. 

ADOPIED hy the Port Commission of the Port of Seattle thisl lwh day of &%%& 



RESOLUTION NO. 3374 
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8.ro 8rbry Rlwlfp 
O d d  

Poritlon TRk FUA Mlnimum Mldpoint Maximum 
Executive Director 

Managing Director, Aviation Division 

Managing Director, Marine Division 

Chief Administratiie/Finanial Officer 

Chief Financial Officer 

General Counsel 

Director, Aviation Business Operations 

Director, Marine Business Operations 

Director, People Prqrams 

Director, Aviation Development 8 Maintenme 

Director, Public Atfairs 

Chlef Technology Officer 

Director, Aviation Capital Improvement Program 

Director, Marine Profmelonel Os Techrilcal Senrlces 
OM, Air Terminal LO5 

OM, Airfield LOB 

OM, Commercial Devtdopment LOB 

GM, Container T6rminals LOB 

GM, Ground A c c w  LOB 

Assistant Dirwlor, AvletiOrr Capital Improvamsn: Projects 
Dimlor. Engineering Setvlcgs 

OM, Cargo Pierlo B Industrial Propertm LOB 

GM, FieCrermen's Terminal Piers & Propertbs LOO 

GM, Shibhole b y  Marina LQf3 

OM, Warehouse B Oitribution Operalions LOB 

Cofttrdier & Port Auditor 

DirecW, Aviation Marketing 

Director, Econcmk & Trade Development 

45 E 

40 E 

37 E 

3 6 E  

%35 E 

M E  

33 E 

3 2 E  

$1 44,963 

$74.34 

$1 1 1,072 

$56.96 

$94.361 

$48.39 

$89,330 

$45.81 

$84,513 
$443.34 

$79,931 

Q4o.w 

SP5.Mi2 
$36.76 

$71,409 

$30.62 

$161,194 $217,445 
$92.92 $1 11.51 

$138,840 $166,606 
$71.20 $85.44 

17,936 $141.531 

sso.48 $72.58 

11,657 $134,004 
w7.26 $88.72 

$99,899 St19,~ 
SSl.23 $61.46 

W,458 $113.354 
$43.43 $56.13 

$89.252 $107,114 
$45.77 sti6.m 

31 E 387,470 $84326 Sf01,rn 
$34.60 $43.25 $51.90 
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BIIIO Salary Range 
oradd 

Poaltlon 11th FLsA Minlmum MMpolnt Murlmum 

Director, Internodal 31 E $67,470 $84,338 $101,205 

Director, Labor Relations $34.60 $43.25 $51.90 

GM, Central Waterfront Piers & Properties LOB 

GM, Marine Marketing Customer Services 

GM, Port Construction Services 

Manager, Infrastructure Systems 
Manager, Marine Capital Improvement Program 

Senior Manager, IT Infviatructure Systems 

Senior Human Reswces Consuttant 

Area Program Manager 

Director, Aviation Administiatbe Projects 

Director, Commission Services & Govemmnt Relations 

GM, Attronautica~wminal 

GM, Aviation Malntenance 

GM, Marine Maintenance 

Manager, Airport Parking 

Manager, Aviation Environmsntal Program 

h4anaget. Construction Servkes 
Mmagsr, Design Senrice0 
Manager, Health, Safety & Environmental Managemerrt 

Manager, Labor Relations 

Project Managor 5 

Regional Transportation Manager 

Senior Manager, Businass & Properties 

Senior Manager, IT Aviation Systems 

Smbr Port Counsel 

Assbtani Director, A v i a t b  Publio Affairs 

Asslstmt O i r w r ,  Governmi Rehtione 

GM, E c o m k  & Trade OtWopmenr 
Manager, Marine Flnance 8 Budget 

Manager. Aitileld 

Manager. Airlteld Planning 8 Technical Devekqment 

Manager, Aviation Planning 

Manager. Consulting Smicea 

Managw. Container Marketing & Customer SeFlfces 

Manager, Corporate Servtces 

Manager, H m  Rssourcea 

3 0 E  $63.707 $79.619 $95,550 

$32.67 $40.83 $49.00 

20 E $60.1 19 $75,134 SM.MR3 

$30.83 5538.63 $40.24 
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Baw Salary 8anga 
o w  

PQSHhl Tltk Mlnlmum Mldpolnt Maximum 

Manager, Marine Planning Services 2 S E  %os1 19 $75,134 $90,168 

Manager, Marine Real Estate $30.83 $38.53 $48.24 

Manager, PCS Operations 

MIS Program Manager 

Police Department Administrative Manager 

Senior OD ConsuHant 

Utilrty Business Development Manager 

Airlieid Business Development Manager 28 E $56,708 $70,883 sss.oss 
Assistant Director, Customer Accounting & Purchasing $29.08 $36.35 $03.62 

Construction Manager 

Engineering Design Coordinator 

Engineering Design Specialist 

Manager, Air Terminal Customer Services 

Manager, Alr Terminal Devel;c)pmsnl 

Manager, Airfield Security 

Manager, Aviation Fin- & Budget 

Manager, Aviation MahWmarlce 

Manager, Aviation Mabitenam Flna.ce b Support Systems 

Manager, Commercial Oevalopment 

Manager, Local Government Rdalione 

Managor, Nokw R W  

Manager, State Government Relatims 

Manager. Survey Services 

Mafine Marketing Manager 

Projec! Manager 4 

Senior Environmental Program Manager 

Syaremb Manager 

Water Remurce Manager 

Budget Manager 
Business Unit Manager 

Diverutty Manager 

Inlemalbnal Marketlng Director 
Manager, Air Terminal 8 u J m  

Manager, Air T m M l  Service8 

Manager, Airpart bnmunicatior\s Ce~tw 

Manager, Av iath Fkurncr, 

Manager, Aviali; H m n  R e e o u ~ c e s  Servkss 

23 E WS45Q 586,807 $80,164 

$27.41 $34.28 $41.12 



- 

. ' I  , 

RESOLUTION NO. 3374 
SCHEDULE OF AUTHORIZED SALARY POSITION TIYES 
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Base W k y  Ran* 
Oradd 

Poshion fltk FLSA Minimum Midpoint Maximum 

Manager, Chill Facilrty 27 E $53,450 $66,807 M0,lsCs 

Manager, Employee Loss 8 Prevention Program $27.41 $34.26 $46.12 

Manager, Ground Transportation 

Manager, Marine Lease Administration 

Manager, Marine Maintenance 

Manager, Market Development 

Manager. Public Parking 

Manager, Warehouse Facilities 

Manager, Warehouse Finance & Administration 

Orgonirat i i l  Performance Analyst 

PCS Group Manager 

Port Counsel 

Principal FaciMy Planner 
Project Manager 3 

Restdent Engineer 

Senbr osS&i Engineer 

Senlor Infriutructure Spt -m Enginee 

Senior Manager, Strategia Planning 

Senlos Network Cloordintltot, Airport 

Touriam Devekyxnenl Managof 

Account Executlw 2 8 E  w.349 $02,027 575,524 

$25.612 $32.27 $38.73 
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Bow Saby Range 
G d d  

Position Title MA Minimum Midpoint Maximum 

Public Affairs Offker 26 E $50,343 $62.927 $75,524 

Senior Acquisition Specialist $25.82 $32.27 $38.73 

Senior Airport Supervisor 

Senior Estimator 

Senior Planner 

Senior Technical Specialist - C i l  

Senior Technkal Specialist - Electronic 

Special Assistant to Executii Director 

Superintendent, Cargo Equipnwnt Maintenance 

Trade Development Manager 

Assistant Manager, Chill Facility 

Assistant, Residant Engineer 

ALidkrNisusl Services Manager 
Database Administrator 

Design Engineer 

Engineer, EroJim Control U Storm Water 

Manager, Avlaticm C w t m  Senrsces 
Manager, Central Watsrlront Operations 

Manager, Cudomer Accounting 

Manager, Disbumemts 

Ilrtanawr, W ~ r ~ ~  Customer Ascowte, 

Marine Maintenance 5 Financial Resoufces Manager 

Marine Maintenance & Safety Manager 

Marine Marketing & Customer !%ndce Repmtatiw 

PCS Cmstructbn Manager 2 

PCS Small Warks Construction Manager 

Senior Financial h w t  
Smbr Market Analyst 

Senior MIS ConsuHant 

Senior Pr- Manager 

Sr. Rep, Businasa & Etmomlc Developmsclt 

Systems Administrator 

Systems Prefect: Leader 

Total CMnpensetk#r w a r n  Manager 

Y2K System Teeling Manager 

25 E $47,405 $59,241 $71,097 

$24.31 $30.38 $36.46 
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Bane SIkSry R&lqp 
oradd 

Position title F ~ A  Mlnlmum Mk)polnt Wlrnum 

Air Terminal Supervisor 24 E $44,597 $55,731 $88,885 

Airfield Supervisor $22.87 S28.58 $34.30 

Airport Cmmunicatlons Center Training Supervisor 

Aviation Maintenance Assistant Manager 

Biologist 

Human Resources Consultant 

Manager, Fishermen's Terminal Assets 

Manager, Fishermen's Terminal Business Operations 

Manager, Fishermen's Terminal Operations 

Manager, Information Technology Administration 

Marina Asset Manager 

Marina Operations Manager 

Project Manager 1 

Senlor Systems Analyst 

Aocounb Payabb Supervisor 
Assistant Manager, LandsMe Operations 

Claims Manager 

CommuniCallm Project Manager 

Community Program Manager, Ndw Ahatwnenl 
Community Prow M a n w  

Customer Account Manager 

Educational Outreach Manager 

Environmental Management Specialist 1 

F&cili!y Supendsor 

Financial Anatyst 

Ground Transpcxtatlon Planning Coordinator 

Lead Microc0mputer Specialist 

Marine Adminigtmtive Swvkes Supenrlsor 

Parklng Program Development Manager 

Payroll S u ~ l s o p  

PCS Construction Manager 1 

Planner 

Prinl shop suponrisot 

Property Manager 

Public Affairs Speclalist 

Senlor Accountant 
Senior Contracts Ad?nlnietnrlor 

Smkx MalRt@n8W Contrects Admmiatrator 

23 E $41,886 552,358 $62,829 

$21.48 $26.85 $32.22 

W A  
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Base Salary Range 
Gredd 

Position Title FLSA Mlnlmurn Mldpdnt Maximum 

Senior Network & System Analyst 23 E $41,886 $52,358 Sf32.829 

Senior Total Compensation Analyst $21.48 $228.85 932.22 

Survey Coordinator 

Systems Analyst 

Telecommunicatiorrs Engineer 

Transportation Engineer 

Voice Communications Administrator 

Warehouse Finarc6 8 Administrative Supervisor 

Warehouse Supervisor 

Y2K Contingency Plan Coordinator 

Auditor 

Business Analyst, Airfield 

Business Analyst, Central Waterfront 

Chill Operations Supervisor 

Construction Coordinator 

Contract Compliance Manager 

Junlar Design Engineer 

Malntenaw hlanagement Systems Analyst 

Maintenance Sefvlcfts Supervisor 

Market Analyst 

Markot Research Analyst 

Microcomputer Specielist 

MIS Consultant 

Network & Systems Analyst 

Operations Supervisor 

Risk Manager 

Senior Human Resources Represenlalive 

Senior Programmer Anstyst 

Airfield Training) Coordinator 

Assistant 6usiness 8 Terminal Development Manager 

Asislanl to the ExecuWe Director 

Avfatlon Maintenance Senlor Adminlatrator - Work Order 

Aviation SWVk6S SupefVi90r 

AviatWlanning Research 8 Oata Analyst 

Claim Aepressntatlve 

Engineering Servkes Supervisor 

Ground Transportation Conatnrctlon Coordinator 

E h M  A 

22 E $39,351 $49,179 S9.027 

$20.18 $25.22 $30.27 

21 E $38,914 $46,147 $55,380 
$1 8.93 $23.88 $28.40 
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Base Salary Rango 
O W  

Position Title Mlnlmurn Midpoknt W.ximum 

Internal Communications Speciaiist 21 E $36,914 $48,137 $55,380 

Maintenance Contracts Administrator $1 8.93 $23.38 $28.40 

Manager, Signing & Graphics 

Marine Maintenance Shifl Supervisor 

Marketing Support Specialist 

Material Requirements Supervisor 

Programmer Analyst 3 

Senior Administrator, Maintenance Supply 

Senior Buyer 

Senior off- Systems Analyst 

Tax Accountant 

Total Compensation Analyst 

Workets Compsnsation Claim Representative 

Acquisiikm Specialist 

Administrative Supervisor 

Air Verminel Capital Projecls Representative 

Awlstant Projixt Manager 

Ass<rclate Financial Analyst 

Asmiale Planner 

Associate ProperSy Manager 

C a r p  Infonnatbn Supervisor 

Cornrnbsbn Office Administrator 

commission Rwxrfds Supetviaor 
Contracts Adminbtrator 

Economic 61 Trade Development Project Spe&list 

Marina Maintenance Supervisor 
Marine Indmtrial Center Supervisor 

SlaH Accountant 

Rell H a W  Marina Coordlnetor 

Cenlral Waterfront Marine Operations Cmrdinata! 

Central Waterlmit Property OperaUons Coordinator 

SSnW Corrstnrctiorr Inspector 

8urvey Party Chief 

fechnhl Support Speclatist 3 

Foreign Trade Zone Supervisor 

Hmeowmer Reiatiats Adminlstrt-ttor 

Homeowner R e l e W  We8 Administrator 

2 0 E  535,295 $44,109 $52.943 
518.10 $22.62 $27.1 5 

20 NE w.295 344,109 $52.943 
$18.20 W . W  521.15 

19 E $33,774 $32,198 &W.W 

$17.32 $21.84 $2597 

E-A 
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Bars Sakry Range 
O d d  

Posltlon Title F ~ A  Minimum MMpoint Maximum 

Human Resources Representative 19 E $33,774 $42,198 $50,642 

Human Resources Specialist $1 7.32 $21 .@a $25.97 

Legal Administrator 

Operations Coordinator 

Paralegal 

Real Estate Development Specialist 

Senior Contract Compliance Specialist 

Y2K Database Specialist 

Engineering CAD Specialist 

Senior Survey Technician 

Total Compensation Specialist 

19 NE $33,774 $42,198 S50.642 

$1 7.32 $21.64 $25.97 

Administrative Assistant 

Buyer 

Concessh Performam Auditor 

Contract Compliance Spc!aIist 

Credit Specialist 

tnsulallorr Contracts Expediter 

Marine Services Administrator 

Payroll Accountant 

PCS Administntor 

Program Davelopmsnt Adminkitrator 

Public Records Spcralijt 

Senior Administrator, Stan Support 

Englnesring AFUS Spectall 

Engineering CAD Technicitan 

Utiiities Adm!nisbatOt 

Accounting Technician 

Amomate MIS Con$ultenl 

18 E $32,312 Q40,385 $40,477 

$1 6.57 $20.71 $24.86 

18 NE $32,312 M60.385 $48,4?7 

516.57 $20.71 $24.88 

17 NE w.968 $38,BBd W46.430 

gt5.m $1 9.84 $23.81 
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Base Sahry Range 
Grade/ 

Position Tltk FLSA Minimum Midpoint Maximum 

Acquisition Assistant 16 NE $29,640 $37,050 $44,460 

Assistant Credit Specialist $1 5.20 $1 9.00 $22.80 

Businem Specialist, AirfieM 

Commission Records Specialist 

Signage & Graphics Technician 

Survey Instrument Technician 

Title Records Specialist 

Total Compensation Technician 

Central Waterfront Property Operations Specialist 

Contract Document Specialist 

Engineering CAD Operator 

Harbor Specialist, Fishermen’s 

Legal Assistant 

Marine Administrative Specialist 

Martne Operations Specialist 

Noise abatement Assistant 

NOW Remedy Speclatist 

Public AHaira Admiiistralive Spwlalist 

Shilshole Bay Marina Mtenanc&rse@urijC Speciald 

Shi:shole Bay Marina Operatiam Speclaibt 

Staff hisrant  5 
Workers’ Cwnpensatkw, Claims Asslstsnt 

Accounting Speclalist 

Assel Management Specialist 

Assis!ant Construction Inspector 

Contract Oocument Specialist 

Lease Amwb SpecLrist 

Marine Mainlenance Specllliiet 

Payrdl Specialil 

PeS Contract Specicllnt 

Senior Malerial Requlremente Cbrk 

V o b  CommiMtcations Asaktant 

Work-In-Piogreas Spectalist 

Accounts Receivable Specialist 

AsWote  Buyer 

Conference Servlcas Chordinator 

15 NE $28.392 $35,471 $42,569 

$1 4.56 $18.19 $21.83 

14 NE $27.163 $33,989 $40.775 

$1 3.94 $1 7.42 $20.91 

13 NE $26,072 532.585 $39.117 

$1 3.37 $16.71 9ao.m 

RMSEO A8 OF I llu99 



RESOLUTION NO. 3374 
SCHEDULE OF AUTHORIZED SALARY POSITION TITLES 
AND SALARY RANGES EFFECTIVE JANUARY 1,2000 

EXHIBIT A 
PAGE 11 

Base Salary Range 
O d d  

Position Title F ~ A  Minimum Midpoint Maximum 

Offset Duplicator Operator 13 NE $26,072 $32,585 $39,117 

Revenue Specialist $1 3.37 $16.71 $20.06 

Staff Assistant 4 

Technical Support Specialist 1 

Aviation Maintenance Payroll Specialist 

Chainer 

Contract Compfiance Technician 

Drafter 2 

Engineering Digital Imaging Data Administrator 

Maintenance Clerk 

Material Requirements Clerk 

Noise R6medy Assistant 

Passenger Service Education Coordinator 

Y2K Project Website Specialist 

Computer Opetator 

Corporate Receptionist 

Print Shop Expediter 

StaH Assistant 3 

Total Compensation Assistant 

Vokw-ato Recorda Specialist 

Facility Specialist 

PCS Engineering Technician 

Senlor Buyer AssStan! 

Senior Voke thfnmunkatlon!, Operator 

Prht Shop Proceasof 

Staff Assiatant 2 

Marine Facilities Tour Guide 

Passenger Service Education R e p r w n t a t i  

Special Transyoriation Servkes Assistant 

Voica Communications Operator 

Messenger 

Shipping & Recehring Clerk 

Stan Assistant 1 

12 NE $24,999 $31,239 $37.499 

$12.82 $1 6.02 $19.23 

11  NE 523,948 $28,933 $35.919 

$12.28 $1 5.35 $18.42 

90 NE S22.971 $20,704 $34.457 

$1 1.78 S14.?2 $17.67 

09 NE $22,035 327,534 333.053 
s11.30 $14.12 $1 6.85 

08 NE s21,lS $28.442 $31.748 

$10.85 $13.56 $1828 

06 tJE $~0.soo w4.356 sa231 

$10.00 $12.49 $14.99 

EmvWA 
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Baw Salary Range 
Grade/ 

Position Title RSA Minimum Midpoint Maximum 

Tour Group Coordinator 06 NE $19.500 $24,356 $29,231 

$1 0.00 $12.49 $1 4.99 

Off icehlaintenance Clerk 03 NE $17,316 $21,645 $25,974 

$8.88 $1 1.10 $13.32 

Nonnrsded Exem~t Positions 

Chid of Police 

Deputy Chief of Police 

Fire Chief 

Assistant Fire Chief 

Nonaraded NonexemDt&Nttion@ 

Graduate Intern 

Student Intern 

Student Helper 

N 
Director, Asia 

Administrative Assistant, Asla 
Salaries not to exceed 40,000,000 yen per 
year annum 


