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How to Register
• Visit https://hosting.portseattle.org/sops/

• Click on REGISTER/LOGIN

https://hosting.portseattle.org/sops/


• You can sign in using an existing Google or Microsoft account

• You can also create an account by clicking Sign up now



• Enter your email address and click send verification code



• Check your email for the verification code



• Once you have received your verification code enter it in the 
Verification Code field and click Verify Code



• Once the code has been verified, fill in the rest of the fields and click 
Create



• You will be taken to your account page

• Click on EDIT in the MY PROFILE section



• Fill in the missing information and click UPDATE



• Click JOIN/ADD VENDER 



• Enter the name of your company in the Search Vendors field

• Once you find your company click on the company name



• Click BECOME A CONTACT FOR THIS VENDOR



• Approval will take up to 48 hours



• If you cannot find your company click CREATE A NEW VENDOR



• Fill in your company information and click Next 



• Enter any business certifications your company has, whether certified 
or self-declared and click DONE



• Now your company has been created

• Click on the Dashboard link



How to View Solicitations
• Click Find Solicitation in the MY SOLICITATIONS section



• Click on a solicitation you are interested in



How to Join the Plan Holders List
• Click BECOME A PLAN HOLDER



• Select your Plan Holder Role from the drop down menu

• Click BECOME A PLAN HOLDER 



• You are now a Plan Holder for the project



• As a Plan Holder the project will now appear on your dashboard and 
you will receive emails when any updates are made to the project



Questions?

• Please send T117 Project questions to T117habitat@portseattle.org

• Please send VendorConnect questions to Beth Sisk at 
sisk.b@portseattle.org

• For more information about this project please visit: 
http://www.portseattle.org/t117habitat
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