
SALARY AND BENEFIT RESOLUTION NO. 2803 

12/2 1 /80 

i ,- .If .. 



INDEX 

RESOLUTION NO. 2803 

Page No. 

I I. ESTABLISHING POSITIONS, CLASSIFICATIONS, AND SALARY RANGES 
A. C l a s s i f i c a t i o n s  of P o s i t i o n s .  . . . . . . . . . . . .  

I B. Graded Sa la ry  Ranges. . . . . . . . . . . . . . . . .  
Schedule  of Sa la ry  Ranges . . . . . . . . . . . . . .  

Nongraded P o s i t i o n s  . . . . . . . . . . . .  
1. P o l i c e  and F i r e  C l a s s i f i c a t i o n s .  . . . . . . . .  
2. Regional  Manager P o s i t i o n s  Located Outs ide  t h e  

S e a t t l e  Area. . . . . . . . . . . . . . . .  
3. Execut ive  Pos i t i ons .  . . . . . . . . . . . . . .  
4. Legal  S t a f f .  . . . . . . . . . . . . . . . . . .  
5. Studen t  I n t e r n  o r  Fore ign  T r a i n e e  P o s i t i o n s  . . 

Sa la ry  Rates  and Ranges . . . . . . . . . .  

C. S a l a r y  Rates,  Ranges, and Allowances for  Certain 

D. Amending Authorized P o s i t i o n s ,  Classifications, and 

i 

. . . . .  1 . . . . .  1 . . . . .  1 . . . . .  2 

. . . . .  3 . . . . .  3 

. . . . .  3 . . . . .  3 . . . . .  3 . . . . .  3 

. . . . .  3 

11. ESTABLISHMENT AND ADMINISTRATION OF POSITION EVALUATION SYSTEM . . .  4 

111. FILLING VACANT POSITIONS AND SETTING SALARIES. 5 
A. S e l e c t i o n  Criteria. . . . . . . . . . . . . . . . . . . . . . .  5 
B. F i l l i n g  Vacant Pos i t i ons .  . . . . . . . . . . . . . . . . . . .  5 
C. S e t t i n g  S a l a r i e s .  . . . . . . . . . . . . . . . . . . . . . . .  5 

1. Hires.. . . . . . . . . . . . . . . . . . . . . . . . . .  5 
2. T rans fe r s .  . . . . . . . . . . . . . . . . . . . . . . . .  5 

I V .  ESTABLISHMENT AND ADMINISTRATION OF SALARIES, ALLOWANCES 
ANDADJUSTMENTS. . . . . . . 6 

Reference t o  Wage Cont ro l  Gu ide l ines  . . . . . . . . . . . . . . . .  6 

A. For S a l a r i e d  Employees Other  Than Those i n  Nongraded 
F i r e  and Police C l a s s i f i c a t i o n s  . . . . . . . . . . .  6 

1. Proba t iona ry  Sa la ry  Increases. . . . . . . . . . . . . .  
2. D i sc re t iona ry  Merit Fund Adminis t ra t ion .  . . . . . . . .  
3. Promotional Adjustments. . . . . . . . . . . . . . . . .  

a. I n i t i a l  Adjustment. . . . . . . . . . . . . . . . .  
b. Secondary Promotional  Adjustment. . . . . . . . . .  

4. I n c r e a s e s  Following P o s i t i o n  Reeva lua t ions  . . . . . . .  
5. Adminis ter ing Sa la ry  Increases or Allowances f o r  

6. Temporary Pay f o r  Replacements . . . . . . . . . . . . .  
B. S a l a r y  Adjustments f o r  Fhployees i n  F i r e  C l a s s i f i c a t i o n s .  . .  

1. Inc reases  from E t o  D. . . . . . . . . . . . . . . . . .  
2. Length-of-Service Increases f o r  C e r t a i n  C l a s s i f i c a t i o n s .  

a. B, C, and D C l a s s i f i c a t i o n s  . . . . . . . . . . . .  
b. Longevity Pay for  Cer t a in  F i r e  C l a s s i f i c a t i o n s .  . .  

3. F i r e  Department D i f f e r e n t i a l s .  . . . . . . . . . . . . .  

P o s i t i o n s  Which F a l l  Ou t s ide  Ranges . . . . . . . .  

4. Out of C l a s s i f i c a t i o n  Pay. . . . . . . . . . . . . . . .  
Rates o r  Ranges Are Es tab l i shed  i n  Exh ib i t  A. . . . .  9 

1. Mid-Year . . . . . . . . . . . . . . . . . . . . . . . . .  9 
2. Y e a r - E n d . .  . . . . . . . . . . . . . . . . . . . . . . .  10 

Exempt P o s i t i o n s .  . . . . . . . . . . . . . . . . . .  10 

C. Genera l  Adjustments for  A l l  S a l a r i e d  h p l o y e e s  Whose Sa la ry  

D. S p e c i a l  Job - re l a t ed  Add-on Allowance f o r  Employees i n  Cer t a in  

. 6 . 6 . 7 . 7 . 7 . 7 

. 8 . 8 . 8 . 8 . 8 . 8 . 8 . 9 . 9 

V. ADMINISTRATION OF PAY PRACTICES. 
A. Conversion of Sa la ry  Rates. . . . . . .  
B. D e f i n i t i o n s  of hp loymen t  S ta tus .  . . .  

1. Permanent . . . . . . . . . . . . .  
a. Par t -Time Permanent . . . . .  
b. F u l l - T i m e  Permanent . . . . .  

2. Temporary . . . . . . . . . . . . .  
C. Authorized Work Schedules f o r  F u l l - T i m e  
D. Extra Compensation. . . . . . . . . . .  

1. Overtime . . . . . . . . . . . . .  
2. S h i f t  D i f f e r e n t i a l  . . . . . . . .  
3. Compensatory T i m e .  . . . . . . . .  

. . . . . . . . . . . .  10 . . . . . . . . . . . .  11 . . . . . . . . . . . .  11 . . . . . . . . . . . .  11 . . . . . . . . . . . .  11 . . . . . . . . . . . .  11 . . . . . . . . . . . .  11 
h p l o y e e s  . . . . . . .  11 . . . . . . . . . . . .  12 . . . . . . . . . . . .  12 . . . . . . . . . . . .  12 . . . . . . . . . . . .  12 



INDEX (cont.) 

4 

.. ~ 

RESOLUTION NO . 2803 

Page No . 
V I .  ADMINISTRATION OF BENEFIT PROGRAM . . 1 2  

A . Basic Benef i t s  Provided f o r  A l l  S a l a r i e d  Employees . . . . . . .  1 2  
1 . Social Secur i ty  (FICA) Insurance . . . . . . . . . . . . .  1 2  
2 . I n d u s t r i a l  Insurance or Other Duty Di sab i l i t y  Benefits . . 1 2  

4 . Mil i ta ry  Leave ...................... 13 
5 . Transportation . . . . . . . . . . . . . . . . . . . . . .  13 

B . Benefi ts  Provided Permanent b p l o y e e s  . . . . . . . . . . . . .  13 
1 . Retirement . . . . . . . . . . . . . . . . . . . . . . . .  13 

a . Civic Duty Ieave . . . . . . . . . . . . . . . . . . .  13 
b . Sick Leave . . . . . . . . . . . . . . . . . . . . . .  1 4  
c . Bereavement Leave . . . . . . . . . . . . . . . . . .  15 

3 . Holidays . . . . . . . . . . . . . . . . . . . . . . . . .  15 
a . Employees Scheduled f o r  Ful l -Time Work . . . . . . . .  15 
b . Group C Fi re f igh te r s  . . . . . . . . . . . . . . . . .  16 
c . Part-Time h p l o y e e s  . . . . . . . . . . . . . . . . .  16 
d . Temporary bp loyees  . . . . . . . . . . . . . . . . .  16 
e . Employees on Medical o r  D i s a b i l i t y  Leave . . . . . . .  16 

4 . Vacation With Pay . . . . . . . . . . . . . . . . . . . . .  17  
a . Scheduling of Vacation Leave . . . . . . . . . . . . .  17 
b . L i m i t s  of Accumulating Vacation Leave . . . . . . . .  17 
c . Rates of Accrual . . . . . . . . . . . . . . . . . . .  17 
d . Payment f o r  Vacation Leave a t  Termination . . . . . .  17  

5 . Insurance Benefits . . . . . . . . . . . . . . . . . . . .  18 
a . Medical Insurance f o r  Einployees Only . . . . . . . . .  18 
b . Medical  Insurance f o r  Dependents of Permanent 

hp loyees  . . . . . . . . . . . . . . . . . . . .  18 
c . Dental  Insurance f o r  Permanent. Full-Time 

bp loyees  and Their Dependents . . . . . . . . .  18 
d . Life  Insurance for Permanent. Full-Time 

hp loyees  and Their Dependents . . . . . . . . .  18 
e . Long-Term Disab i l i t y  Insurance f o r  Permanent. 

Full-Time Einployees . . . . . . . . . . . . . . .  18 

VI1 . EFFECTIVE DATE . . . . . . . . . . . . . . . . . . . . . . . . . . .  19 

3 . Unemployment Compensation . . . . . . . . . . . . . . . . .  13 

2 . Compensated Leave (Note regarding Leave Without Pay) . . .  13 



RESOLUTION NO. 2803 

A RESOLUTION o f  the  Por t  Commission of t he  Port  of Seattle e s t a b l i s h -  
ing p o s i t i o n s ,  c l a s s i f i c a t i o n s ,  salaries, and allowances 
f o r  P o r t  s a l a r i e d  p o s i t i o n s ;  au tho r i z ing  and e s t a b l i s h -  
ing condi t ions  i n  connection with t h e  following b e n e f i t s :  
bereavement, m i l i t a r y ,  and s i c k  leave; j u r y  duty,  
vaca t ion ,  hol idays,  compensatory time, and overtime or  
s h i f t  d i f f e r e n t i a l  pay; medical,  d e n t a l ,  d i s a b i l i t y ,  and 
l i f e  insurance coverage; unemployment compensation and re- 
tirement ; t r a n s p o r t a t i o n ;  and au thor iz ing  t h i s  resolut ion 
t o  be e f f e c t i v e  on December 21, 1980 and r epea l ing  a l l  
p r i o r  r e s o l u t i o n s  dea l ing  with the  same s u b j e c t ,  inc luding  
Resolution No. 2780. 

BE I T  RESOLVED by the  Port  Commission of the  Port  of Seattle as fol lows:  

I. ESTABLISHING POSITIONS, CLASSIFICATIONS, AND SALARY RANGES 

There are hereby e s t a b l i s h e d  t h e  following c l a s s i f i c a t i o n  schedules and s a l a r y  

ranges f o r  s a l a r i e d  p o s i t i o n s  of  the  Port  of Seattle, i.e., a l l  p o s i t i o n s  not 

covered under the  Wage Resolution or signed l a b o r  agreements: 

A. C l a s s i f i c a t i o n  of Pos i t i ons :  A l l  s a l a r i e d  pos i t i ons  of the  Por t  of 

S e a t t l e  s h a l l  be c l a s s i f i e d  according t o  c r i te r ia  of t h e  f e d e r a l  F a i r  Labor 

Standards Act as e i t h e r  exempt-management or administrative/professional, 

Schedule A, o r  nonexempt, Schedule B. Sa la r ied  p o s i t i o n  c l a s s i f i c a t i o n s  with 

au thor ized  numbers and s a l a r y  grades are e s t a b l i s h e d  and set f o r t h  i n  Exhibi t  A, 

"Schedule of Authorized Posi t ions"  and are a t t ached  he re to  and by t h i s  r e fe rence  

incorporated herein.  

B. Graded Sa la ry  Ranges: All. s a l a r i e d  pos i t i ons  except nongraded 

p o s i t i o n s  within t h e  P o r t  po l i ce  and f i r e  departments,  Schedule Al execu t ive  

p o s i t i o n s ,  out-of-region p o s i t i o n s ,  l e g a l  s t a f f ,  and s tudent  i n t e r n  p o s i t i o n s  

( a l l  explained i n  following subsec t ion )  s h a l l  be c l a s s i f i e d  according to  grade 

number within such exempt o r  nonexempt c a t e g o r i e s  according to t h e i r  re la t ive  

s k i l l  requirements,  r e s p o n s i b i l i t i e s ,  working condi t ions ,  and o t h e r  f a c t o r s  as 

explained i n  Sect ion 11 and more f u l l y  s p e c i f i e d  i n  Exhibit  B, "The Sa lary  

Administration Manual," a t tached  he re to  and by t h i s  re ference  incorpora ted  

he re in .  Such salaried p o s i t i o n s  as graded and c l a s s i f i e d  s h a l l  be paid i n  

accordance w i t h  t he  following graded salary ranges: 
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Sec t ion  I. (ContId) 

C. Sa l a ry  Rates, Ranges, and Allowances f o r  Certain Nongraded Posi t ions:  

Sa lary  rates, ranges,  and a provis ion  f o r  a s p e c i a l  allowance have been developed 

f o r  certain nongraded c l a s s i f i c a t i o n s  : 

1. Police and F i r e  C l a s s i f i c a t i o n s :  Sa la ry  rates and b e n e f i t s  
f o r  t hese  nongraded pos i t i ons  s h a l l  be e s t a b l i s h e d  and maintained 
as follows: 

a .  Exempt: Schedule A c l a s s i f i c a t i o n s  i n  the  f ire and 
po l i ce  departments s h a l l  be paid s a l a r y  rates which are 
inf luenced by rates paid f o r  comparable p o s i t i o n s  i n  the  
region,  and by t h e  P o r t ' s  i n t e r n a l  s a l a r y  r e l a t i o n s h i p s  
inc luding  those  r e s u l t i n g  from the  p o s i t  i o n  eva lua t ion  
8 ys  t em. 

b. Nonexempt: Schedule B f i r e  department c l a s s i f i c a t i o n s  s h a l l  
be paid rates which are inf luenced by those which are paid 
f o r  similar p o s i t i o n  levels i n  t h i s  l o c a l e ,  p r imar i ly  the  
City of Seattle, and by t h e  P o r t ' s  i n t e r n a l  s a l a r y  
r e l a t i o n s h i p s .  

2. Regional Manager P o s i t i o n s  Located Outside t h e  S e a t t l e  Area: 
Sa lary  ranges for  these  p o s i t i o n s  are influenced by cost-of- 
l i v i n g  f a c t o r s  and o ther  cond i t ions  i n  each region. Spec ia l  
Overseas Allowance: The Executive Director is authorized t o  
provide i n  a d d i t i o n  t o  t h e i r  s a l a r y  as provided by t h i s  Resolut ion 
t h e  following: d i r e c t  payment or supplement f o r  howing;  
t r a n s p o r t a t i o n  to  and from assignment of employee, family,  and 
requi red  personal e f f e c t s ;  t r a n s p o r t a t i o n  and travel c o s t s  of 
employee and spouse f o r  annual t r a i n i n g  and consu l t a t ion ;  and 
o t h e r  similar costs paid by United S t a t e s  businesses  t o  personnel 
assigned to  overseas posts .  

3. Executive P o s i t i o n s :  Sa lary  ranges f o r  the  Schedule Al nongraded 
pos i t i ons  i n  t h e  Executive Department s h a l l  be set as a percentage 
of  the  s a l a r y  range developed f o r  t he  Executive Director  pos i t ion .  
These ranges s h a l l  continue t o  be developed according to  Exhibit  B 
as amended t o  a l l o w  t h a t  compensation f o r  these execut ive 
pos i t i ons  be handled independently of t h e  p o s i t i o n  eva lua t ion  
system which governs rate of compensation f o r  a l l  graded 
pos i t ions .  

4. Legal S t a f f :  Sa l a ry  ranges f o r  the Schedule A2 non-graded l e g a l  
s t a f f  pos i t i ons  are inf luenced by p r e v a i l i n g  s a l a r y  rates f o r  
s imilar  p o s i t i o n s  and the  Por t ' s  i n t e r n a l  s a l a r y  r e l a t i o n s h i p s .  

5. Student I n t e r n  or  Foreign Tra inee  Pos i t i ons :  Sa la ry  rates and 
employment condi t ions  f o r  s t u d e n t s  or fo re ign  trainees employed 
under  spec ia l  work s tudy o r  fo re ign  exchange programs s h a l l  be 
determined by t h e  Director of Human Resources based pr imar i ly  upon 
t h e  p reva i l i ng  rates of pay and o t h e r  condi t ions  e s t a b l i s h e d  by 
the  program's sponsors.  Such compensation may be disbursed 
d i r e c t l y  f o r  housing subs i s t ence ,  etc., f o r  admin i s t r a t ive  
convenience. 

D. Amending Authorized P o s i t i o n s ,  C l a s s i f i c a t i o n s ,  and S a l a r y  Rates and 
Ranges : 

Exhibi t  A (Schedule of Authorized P o s i t i o n s ) ,  Exhibit  B ( S a l a r y  Manual), o r  

salary rates and/or ranges may be amended by ord inary  motion approved by t h e  

Commission a t  any regular  o r  special  meeting when t h e  changes recommended are the  

r e s u l t  of provis ions contained i n  t h i s  r e so lu t ion .  The number of au thor ized  

p o s i t i o n s  s u b j e c t  t o  s p e c i f i c  a u t h o r i z a t i o n s  f o r  A l  p o s i t i o n s  s h a l l  be 
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Sect ion  I. (Cont'd) 

c o n t r o l l e d  on a full-t ime-equivalent b a s i s  t o  the nea res t  whole or ha l f  pos i t i on  

as ind ica t ed  f o r  each department and on a multi-departmental  l i s t i n g  wi th in  

Exhibi t  A. When recommended by the Executive Director, such authorized numbers 

may be amended i n  the same manner as descr ibed above. 

11. ESTABLISHMENT AND ADMINISTRATION OF POSITION EVALUATION SYSTEM 

It is t h e  pol icy of t h e  Commission t o  pay Port employees on t h e  b a s i s  of 

g e n e r a l l y  p reva i l i ng  s a l a r y  rates wi th in  t h e  Seattle metropol i tan area or where 

a p p r o p r i a t e ,  r eg iona l  or i n d u s t r y  comparisons; and t o  e s t a b l i s h  a system of 

p o s i t i o n  eva lua t ion  which recognizes  i n  the  p o s i t i o n  s p e c i f i c a t i o n s  the  relative 

d i f f i c u l t y ,  level of r e s p o n s i b i l i t y ,  working cond i t ions ,  amount and degree of 

supe rv i s ion ,  and o t h e r  f a c t o r s  which exist among the  var ious authorized s a l a r i e d  

p o s i t i o n s  within t h e  Port .  Such system of p o s i t i o n  evaluation s h a l l  follow t h e  

p r i n c i p l e s  a i c h  are more f u l l y  set f o r t h  i n  Exhibi t  B ( S a l a r y  Manual). 

system of pos i t i on  eva lua t ion  s h a l l  be adminis tered by t h e  Director of Human 

Resources,  under' the  superv is ion  of the Executive Direc tor .  Each pos i t i on  

au thor ized  i n  t h e  Schedule of Authorized P o s i t i o n s  (Exhibit  A) has been evaluated 

and c l a s s i f i e d  i n  accordance with such program of p o s i t i o n  eva lua t ion ,  except 

those  noted above i n  Sect ion I.C., and each evaluated p o s i t i o n  has  been assigned 

a grade number re a t e d  t o  the s a l a r y  schedules  set f o r t h  i n  Section I.B. The 

Direc tor  of Human Resources s h a l l ,  on a cont inuing b a s i s ,  eva lua te  new p o s i t i o n s  

and reeva lua te  e x i s t i n g  authorized p o s i t i o n s ,  t ak ing  i n t o  account any change in 

work condi t ions ,  r e s p o n s i b i l i t i e s ,  education or s k i l l  requirements,  etc., which 

could change a p a r t i c u l a r  p o s i t i o n  s p e c i f i c a t i o n  and r e s u l t  i n  placement i n  a 

d i f f e r e n t  s a l a r y  grade range. The Director  of Human Resources is hereby d i r e c t e d  

t o  recommend, on a cont inuing b a s i s ,  app ropr i a t e  r e c l a s s i f i c a t i o n s  t o  a s su re  t h a t  

t he  purposes and o b j e c t i v e s  of the pos i t i on  eva lua t ion  system, out l ined  i n  t h e  

S a l a r y  Manual, are maintained. 

Said 

The Executive Director s h a l l  have the f i n a l  approval a u t h o r i t y  f o r  a l l  p o s i t i o n  

r eeva lua t ions  up t o  Schedule A1-10, or t i t l e  changes,  r e s u l t i n g  from changes i n  

o rgan iza t iona l  s t r u c t u r e  o r  from recogni t ion  of changes i n  any of the var ious 

e s t a b l i s h e d  pos i t i on  f a c t o r s .  This a u t h o r i t y  s h a l l  not extend to t h e  
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Section 11. (Cont'd) 

es tab l i shment  of new pos i t i ons .  A summary r epor t  of such reeva lua t ions  s h a l l  be 

provided t o  t h e  Port  Coannission on an annual b a s i s  at year end. 

111. FILLING VACANT POSITIONS AND SETTING SALARIES 

A. Se l ec t ion  Criteria: S e l e c t i o n s  of appointees  f o r  new h i r e s ,  transfers, 

or promotions, s h a l l  to the  e x t e n t  f e a s i b l e  conform to  cu r ren t  p o s i t i o n  

eva lua t ion  cri teria developed i n  t h e  p o s i t i o n  s p e c i f i c a t i o n s  f o r  each au thor ized  

p o s i t i o n ;  however, i n  t he  paramount i n t e r e s t  of developing a s t rong  personnel  

base ,  t he  Director of Human Resources s h a l l  assure t h a t  cons idera t ion  be given to  

equiva len t  educat ion,  experience,  s p e c i a l  a b i l i t i e s ,  or job knowledge i n  l i e u  of 

t h a t  provided i n  pos i t i on  s p e c i f i c a t i o n s .  

B. F i l l i n g  Vacant P o s i t i o n s :  The Executive Direc tor  is  hereby autho- 

r i zed  to r e c r u i t  and f i l l  au thor ized  p o s i t i o n s  (except t h a t  of Executive 

Director) up t o  the  full-t ime-equivalent number of pos i t i ons  authorized for  each 

department and on a mult i -departmental  l i s t i n g  provided i n  Exhibit  A, and to set 

salaries wi th in  the  s a l a r y  grade ranges as  ou t l ined  below. Prior t o  t e rmina t ions  

or retirements of employees where over lap  is c l e a r l y  e s s e n t i a l  f o r  e f f e c t i v e  

c o n t i n u i t y ,  t h e  Executive Director may au tho r i ze  f i l l i n g  an extra p o s i t i o n  t o  

provide f o r  a t r a n s i t i o n  pe r iod  not  to exceed s i x  months. 

C. S e t t i n g  Salaries: Author iza t ions  f o r  s e t t i n g  salaries i n  h i r e s ,  

and t r a n s f e r s  are provided as fo l lows:  

1. Hires: Though salaries s h a l l  normally be set a t  the min imum of 
t he  s a l a r y  range f o r  h i r e s ,  t h e  Executive Director may a u t h o r i z e  a 
s a l a r y  up t o  the midpoint of the s a l a r y  range f o r  appointees  
possessing s p e c i a l  q u a l i f i c a t i o n s  or except ional  experience.  

2. Transfers  ( o r  r e c l a s s i f i c a t i o n s  o t h e r  than promotional):  The 
Executive Director is author ized  to maintain the  employee's s a l a r y  
l e v e l ,  so long as i t  f a l l s  within the  pos i t i on ' s  s a l a r y  range. 

In t h e  case of t r a n s f e r s  to  or f r m  d i s t a n t  l o c a t i o n s ,  t he  
employee's s a l a r y  l e v e l  may be ad jus t ed  i n  accordance with 
d i f f e r i n g  cost-of- l iving f a c t o r s  and o t h e r  condi t ions  so long as 
t h e  r e s u l t i n g  s a l a r y  is wi th in  the p o s i t i o n ' s  s a l a r y  range. 

The Fxecutive Direc tor  may a l s o  a u t h o r i z e  in te rdepar tmenta l  
t r a n s f e r s  of up t o  15 months' du ra t ion  f o r  se lec ted  Schedule A 
exempt pos i t i ons  f o r  t h e  purpose of cross t r a i n i n g ,  development, 
and broadening of p o t e n t i a l  management s k i l l s .  In such i n s t a n c e s ,  
t he  same t i t l e  and s a l a r y  range s h a l l  be maintained during the  
t r a n s f e r .  Personnel a c t i o n s  during such a t r a i n i n g  period s h a l l  
be coordinated by t h e  Direc tor  of Human Resources with the  two 
departments involved. 
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Sect ion I V .  

IV. ESTABLISHMENT AND ADMINISTRATION OF SALARIES, ALLOWANCES, AND ADJUSTMENTS 

The following provisions w i l l  be app l i ed  wi th  cons ide ra t ion  being given t o  t h e  

Federal  Wage Control Guidelines:  

The Commission hereby au tho r i zes  t h e  fol lowing types of salary adjustments and 

allowances for  Port  s a l a r i e d  employees : 

A. For Sa la r i ed  Employees Other  Than Those i n  Nongraded F i r e  and 
P o l i c e  C l a s s i f i c a t i o n s :  ~ 

1. Probationary Sa lary  Increases :  The probat ionary period is hereby 
e s t ab l i shed  as t h e  f i r s t  s ix  months of continuous employment as a 
new hire or a r e h i r e  i n  an au thor ized ,  permanent pos i t i on .  
Fmployees who have shown s a t i s f a c t o r y  work performance dur ing  
t h e i r  probationary per iod ,  documented by superv is ion  through 
a p p l i c a t i o n  of t he  Employee Performance Evaluation System, may 
receive an increase  ranging from 4% t o  7% of t h e i r  s a l a r y ,  
provided they were h i r ed  a t  t h e  minimum of the  s a l a r y  range f o r  
t h e i r  c l a s s i f i c a t i o n .  When a promotional i nc rease  of 7% or more 
is granted during t h e  probat ionary per iod,  t he  probat ionary 
increase s h a l l  not be granted.  However, a promotional adjustment 
may be considered wi th in  t h e  gu ide l ines  e s t a b l i s h e d  i n  Sect ion 
A.3. 

2. Discre t ionary  Merit Fund Administration: A merit fund s h a l l  be 
e s t ab l i shed  equal  t o  4% of t h e  t o t a l  s a l a r y  midpoint amounts for  
s a l a r i e d  employees o t h e r  than nongraded f i r e  o r  po l i ce  personnel.  
This fund s h a l l  be c a l c u l a t e d  f o r  t h e  monthly s a l a r i e d  p a y r o l l  f o r  
e l i g i b l e  employees e f f e c t i v e  December 21, 1980. The merit fund 
s h a l l  be administered according t o  a plan prepared by t h e  Direc tor  
of  Human Resources and approved by the Ekecutive Director sub jec t  
t o  the  following provis ions  : 

a .  Employees whose salaries are below range midpoint s h a l l  be 
e l i g i b l e  f o r  merit i nc reases  which would permanently add t o  
t h e i r  base salaries. Esnployees a t  or above range midpoint 
s h a l l  be e l i g i b l e  f o r  e i t h e r  merit i n c r e a s e s  o r  f o r  lump sum 
merit awards which would not add t o  base salaries. Lump sum 
awards s h a l l  be provided on an annual b a s i s  i n  one amount. 
Employees a t  s a l a r y  range m a x i m u m  s h a l l  be e l i g i b l e  f o r  lump 
sum awards only.  Any merit awards recommended f o r  employees 
whose salaries are above range midpoint s h a l l  be sub jec t  to  
very close review. 
the Direc tor  of Human Resources f o r  cons idera t ion  of any 
merit recommendations a f f e c t i n g  salaries which are above 
range midpoint. 

Spec ia l  c o n t r o l s  may be e s t ab l i shed  by 

b.  h a t  least a semiannual b a s i s ,  t he  Director of Human  
Resources s h a l l  i n i t i a t e  merit reviews f o r  s a l a r i e d  
employees. 

c .  Merit recommendations s h a l l  be submitted by department heads 
t o  t h e  Direc tor  of Human Resources f o r  review. A m e r i t  
review s h a l l  c o n s i s t  of departmental  s a l a r y  plans which 
i d e n t i f y  the amount and scheduled d a t e  f o r  each requested 
merit increase .  Sa la ry  plans must be approved by the  
Executive Director before  any ind iv idua l  d i s c r e t i o n a r y  merit 
award s h a l l  be granted.  

d. The t o t a l  amount f o r  e i t h e r  type of merit award s h a l l  not 
exceed 10% of the  employee's base s a l a r y  during any twelve 
month period, nor be less than amounts e s t a b l i s h e d  i n  guide- 
l i n e s  issued by the  Direc tor  of Human Resources. 
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Sec t ion  IV.A.2. (cont 'd)  

i 

e. Merit awards s h a l l  be provided s e l e c t i v e l y  as meaningful 
r ecogn i t ion  of high q u a l i t y  work performance. All e l i g i b l e  
employees without regard to  c l a s s i f i c a t i o n  s h a l l  be e l i g i b l e  
f o r  merit awards; however, awards s h a l l  not be administered 
as "automatic adjustments," and s h a l l  take i n t o  account t he  

departments.  Providing a l a r g e  number of merit awards a t  the  
minimum rate s h a l l  be discouraged. There s h a l l  be no require-  
ment t o  spend the e n t i r e  merit fund. 

. relative ranking of performance of employees wi th in  t h e  

f .  Merit awards may be recommended, scheduled, and approved f o r  
permanent and temporary employees, o the r  than those employed 
on a l imi t ed  assignment,  when a high q u a l i t y  of work perform- 
ance is demonstrated by the  employee and is documented by the  
superv isor  through a Work Performance Review wi th in  s i x  
months p r i o r  to  the  e f f e c t i v e  d a t e  of the  m e r i t  i nc rease .  

g. Merits f o r  t h e  Executive Director s h a l l  be approved by t h e  
Pres ident  of the Por t  Commission a f t e r  consu l t ing  with o ther  
Commission members. 

3. Promotional Adjustments: 

a. I n i t i a l  Adjustment : Promotional r e c l a s s i f i c a t i o n s  s h a l l  
normally resu l t  i n  employee s a l a r y  inc reases  ranging from 4% 
t o  10% depending on the  circumstances.  However, i f  t he  d i f -  
fe rence  between t h e  employee's present  s a l a r y  and t h e  minimum 
of  the  new rate range exceeds lo%, the  promoted employee's 
new s a l a r y  s h a l l  be set a t  m i n i m u m  of t he  new rate range. 

Any recommended promotional i nc rease  exceeding 10% r e q u i r e s  
the  approval of t h e  Senior Director, Finance and 
Administration. 

b. Secondary Promotional Adjustment: For permanent Por t  
employees who are promoted to  t h e  minimum of a h igher  s a l a r y  
range, promotional adjustments may be made under the  
following condi t ions :  

A t  the  completion of s i x  months i n  a new c l a s s i f i c a t i o n ,  a 
department head may elect to provide an adjustment of from 4 
t o  10 percent  of an employee's s a l a r y  f o r  employees who =re 
promoted t o  t h e  minimum of a s a l a r y  range. This adjustment 
s h a l l  not be deducted from the merit fund al locat ion.  These 
condi t ions  apply  only  t o  t h e  f i r s t  adjustment made to  an 
employee's s a l a r y  following promotion t o  a higher  c l a s s i f  i- 
ca t ion .  Any subsequent adjustments  s h a l l  be adminis tered 
wi th in  merit gu ide l ines  and deducted from the merit fund. 
Such promotional s a l a r y  adjustment s h a l l  not  be automatic and 
s h a l l  be made only a t  the  d i s c r e t i o n  of the  department head 
based upon t h e  employee's work performance i n  t h e  new classi- 
f i c a t i o n  as documented by the  aupervisor  through a Work 
Performance Review. 

4. Increases  Following P o s i t i o n  Reevaluations:  After a p o s i t i o n  is 
reevaluated t o  a higher  pay grade ,  t h e  s a l a r y  of an employee in 
t h a t  pos i t i on  may be ad jus ted  t o  a s a l a r y  l e v e l  which t a k e s  i n t o  
account appropr i a t e  s a l a r y  and performance comparisons and t h e  
e x t e n t  t o  which the  incumbent q u a l i f i e s  t o  perform the higher  
l e v e l  of d u t i e s  e s t a b l i s h e d  i n  t h e  reevaluation documentation and 
the  proximity of t he  new rate t o  range maximum. As recommended by 
the  department head and approved by t h e  Director of Human 
Resources, the  maximum upward s a l a r y  adjustment i n  the new salary 
range may place t h e  employee up to t h e  l e v e l  (percent  above range 
minimum) held in t he  former range, o r  up t o  lo%, whichever is 
g r e a t e r .  Any recommendation exceeding t h i s  amount r e q u i r e s  the 
approval of the Senior D i rec to r ,  Finance and Administration. 
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Sect ion  1V.A (Cont'd) 

5. Administering Sa la ry  Increases or Allowances for  P o s i t i o n s  Which 
F a l l  Outside Ranges: Employees i n  posi t ions whose salaries f a l l  
below an ad jus ted  s a l a r y  grade range f o r  t h e i r  c l a s s i f i c a t i o n  
s h a l l  au tomat ica l ly  receive the  amount of increase  necessary t o  
reach t h e  m i n i m u m  rate of pay f o r  t h e  ad jus ted  s a l a r y  range. 
Employees whose salaries are above the  range for t h e i r  c l a s s i f i -  
ca t ion  following a range adjustment may continue to  receive t h e i r  
present  rate of pay i f  it is determined under gu ide l ines  
administered by t h e  Director of Human Resources t h a t  such a c t i o n  
is appropr ia te .  An employee whose s a l a r y  is permitted t o  remain 
above an adjus ted  range maximum s h a l l  not  be e l i g i b l e  f o r  any 
s a l a r y  inc rease  unless  a f u r t h e r  adjustment i nc reases  the  range 
maximum s u f f i c i e n t l y  t o  a l low f o r  an increase. However, employees 
a t  o r  above s a l a r y  range maximum may be e l i g i b l e  f o r  lump sum 
merit awards which do not increase base s a l a r y  in accordance with 
Sect ion IV.A.2. of t h i s  r e so lu t ion .  Employees a t  or above s a l a r y  
range maximum may also be e l i g i b l e  for  t h e  s p e c i a l  job-related 
add-on allowance provided i n  Section 1V.D. In any event, a l l  
increases s h a l l  conform to t h e  provis ions  and l i m i t a t i o n s  i n  
s a l a r y  admin i s t r a t ion  po l i cy  descr ibed i n  t h i s  s ec t ion .  

6. Temporary Pay f o r  Replacements: When a graded employee is 
temporarily ass igned f o r  a period of 30 calendar  days o r  more to  
rep lace  another  employee i n  a higher c l a s s i f i c a t i o n ,  such employee 
is e l i g i b l e  to receive a temporary reclassification adjustment t o  
the  minimum of the  higher grade i f  f u l f i l l i n g  a l l  d u t i e s  of the  
employee being replaced. Such temporary pay s h a l l  no t  be provided 
€o r  employees p a r t i c i p a t i n g  in t he  Port ' s  in te rdepar tmenta l  
t r a n s f e r  program as descr ibed i n  Section III .C.2.  

B. Salary  Adjustments For Employees in F i r e  C l a s s i f i c a t i o n s :  

1. Increases  From E t o  D: Employees i n  F i r e f i g h t e r  E c l a s s i f i c a t i o n s  
s h a l l  be granted a one-step s a l a r y  inc rease  from E t o  D, as shown 
on Page 6 of Exhibit  A, a f t e r  s a t i s f a c t o r i l y  completing the 
approved Port t r a i n i n g  program o r  t h e  one-year probat ionary 
period. S a t i s f a c t o r y  work performance s h a l l  be documented in a 
performance review p r i o r  t o  such increase .  

(For employment purposes, the  f i r s t  year of continuous a c t i v e  
employment is es t ab l i shed  as t h e  probationary per iod;  f o r  b e n e f i t  
purposes,  s i x  continuous calendar  months of s a t i s f a c t o r y  
performance c o n s t i t u t e s  t h e  probat ionary period.)  

2. Length-of-Service Increases  f o r  Cer ta in  C l a s s i f i c a t i o n s :  

a. B,  C and D C l a s s i f i c a t i o n s :  If they are performing and 
cont inue t o  perform the  d u t i e s  of t h e i r  p o s i t i o n s  satis- 
f a c t o r i l y ,  employees i n  F i r e f i g h t e r  B, C, and D classifica- 
t i o n s  s h a l l  rece ive  a length-of-service,  promotional increase 
a f t e r  each twelve months from D t o  C t o  B and, f i n a l l y  to  A, 
on a s ingle-s tep  s a l a r y  schedule as shown on Page 6 of 
Exhibit  A. S a t i s f a c t o r y  performance s h a l l  be documented in  a 
performance review p r i o r  t o  each such increase.  

b .  Longevity Pay f o r  Cer ta in  F i r e  C l a s s i f i c a t i o n s :  After f i v e  
years' a c t i v e  employment have been completed s ince  the d a t e  
of progression t o  "A" s t a t u s  or  t h e  d a t e  t h a t  "A" s t a t u s  
would have been achieved under the condi t ions  descr ibed i n  a. 
above, employees c l a s s i f i e d  as F i r e f i g h t e r  A, F i r e  
Lieutenant ,  and F i r e  Captain s h a l l  rece ive  a rate of pay 
equal t o  the  cur ren t  base rate i n  e f f e c t  f o r  t h a t  pos i t i on  
p l u s  a longevi ty  adjustment equivalent  t o  2% of  the base rate 
paid t o  the  '@A'' c l a s s i f i c a t i o n  and r e s u l t i n g  i n  a new base 
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Sect ion  IV.B.2. (Contld) 

c . Premium f o r  Spec ia l  Assignment: Qual i f ied nonexempt 
personnel scheduled t o  work 40 hours per week on s p e c i a l  
assignment s h a l l  rece ive  a premium equivalent t o  5% of t h e i r  
base rate during such assignment. No more than 10 f i r e -  
f i g h t e r s  s h a l l  be assigned t o  s p e c i a l  assignment duty  a t  one 
time . 

4. Out of C l a s s i f i c a t i o n  Pay: 

a. Lieutenant:  When an employee who is c l a s s i f i e d  as a combat 
f i r e f i g h t e r  is  temporar i ly  d e t a i l e d  to perform a l l  d u t i e s  of 
a combat l i e u t e n a n t  i n  excess of twelve hours on any s h i f t ,  
such employee s h a l l  be paid t h e  base rate, work schedule 
d i f f e r e n t i a l ,  and E.M.T. premium, i f  a p p l i c a b l e ,  of t h e  
l i e u t e n a n t  c l a s s i f i c a t i o n  f o r  t he  e n t i r e  s h i f t .  

b. Captain: When an employee who is c l a s s i f i e d  as a combat 
l i e u t e n a n t  is temporar i ly  d e t a i l e d  t o  perform a l l  d u t i e s  of a 
combat cap ta in  f o r  an e n t i r e  s h i f t ,  such employee s h a l l  be 
paid t h e  base rate and work schedule d i f f e r e n t i a l  of t h e  
c a p t a i n  c l a s s i f i c a t i o n  f o r  the s h i f t .  

C. General Adjustments f o r  Sa la r i ed  Employees Whose Sa lary  Rates o r  Rangee 
Are Es tab l i shed  i n  Exhibi t  A: 

1. A mid-year cost-of- l iving adjustment s h e l l  be provided t o  t h e  
s a l a r y  rates and ranges of e l i g i b l e  employees based on the  local 
A l l  Urban Consumer Pr ice  Index published by t h e  Bureau of Labor 
S ta t i s t ics .  The amount of i nc rease  t o  sa la ry  rates f o r  e l i g i b l e  
employees s h a l l  be equal t o  t h e  percentage change i n  the  C.P.I. as 
ind ica t ed  above f o r  t he  period between November 30, 1980 and 
May 31, 1981 and s h a l l  be e f f e c t i v e  June 14, 1981. The above 
cost-of- l iving a d j u s t m e n t  s h a l l  be sub jec t  t o  the following 
l i m i t a t i o n s :  

rate for pay computations. After t e n  years '  active 
employment based upon t h e  same cons ide ra t ions ,  a 4% l ongev i ty  
adjustment s h a l l  be granted.  After f i f t e e n  years '  act ive 
employment, a 6% longev i ty  adjustment s h a l l  be granted.  

~~ 

Longevity amounts are always based on the  "A" base rate. 
Longevity pay s h a l l  be ad jus t ed  annual ly  or semi-annually i n  
accordance with d a t e s  of gene ra l  adjustments e s t a b l i s h e d  i n  
Sec t ion  1V.C. 

3. F i r e  Department D i f f e r e n t i a l s :  The following d i f f e r e n t i a l s  when 
added to "base rates" of f i r e f i g h t e r s  are considered bas i c  s a l a r y  
as a p p l i e s  t o  retirement con t r ibu t ions :  

a. Work Schedule D i f f e r e n t i a l :  While assigned to  work schedule  
which involves  24-hour s h i f t s  r e s u l t i n g  i n  an average work 
week of 56 hours ,  nonexempt f i r e f i g h t e r s  s h a l l  r ece ive  a 5% 
s a l a r y  d i f f e r e n t i a l .  This d i f f e r e n t i a l  is app l i ed  t o  t h e  

f o r  f u r t h e r  d e t a i l s .  
base rate" as shown on page 6 of Exhibit  A. See Sect ion V. I1 

b. Premium f o r  "Emergency Medical Treatment" Assignment: 
Qual i f ied f i r e f i g h t e r s  ass igned t o  Jhergency Medical Treat- 
ment du ty  s h a l l  rece ive  a premium equivalent  t o  2% of t h e i r  
base rate dur ing  such assignment. No more than 15 f i r e -  
f i g h t e r s  s h a l l  be assigned t o  E.M.T. du ty  a t  one time. 

a. It s h a l l  apply t o  the f i r s t  $30,000 of s a l a r y  ( such  f i g u r e  
r ep resen t s  the urban fami ly ' s  higher  budget requirements f o r  
a fami ly  of four  i n  the Seatt le area, as published by the  
Bureau of Labor S t a t i s t i c s ) ;  
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. 
S e c t i o n  1V.C. ( h n t ' d )  

b. Exh ib i t  A and Sec t ion  I.B. s h a l l  not  be a d j u s t e d  o r  amended 
and a l l  s a l a r y  ranges shal l  remain as provided t h e r e i n ;  and 

c. It s h a l l  app ly  o n l y  t o  employees who have been employed for 
six c a l e n d a r  months or more. 

I n  t h e  event t h a t  a cos t -o f - l i v ing  s a l a r y  ad jus tment  has  t h e  same 
e f f e c t i v e  d a t e  as t h a t  p rev ious ly  au tho r i zed  for ano the r  t y p e  o f  
s a l a r y  ad jus tment  , t h e  p rev ious ly  scheduled ad jus tment  shal l  be 
app l i ed  first . 

2. "he D i r e c t o r  of Human Resources s h a l l  conduct comprehensive s a l a r y  
surveys fo l lowing  t h e  mid-year cos t -of - l iv ing  ad jus tment  as set 
f o r t h  i n  1. above. If survey  f i n d i n g s  i n d i c a t e  t h a t  Po r t  s a l a r y  
ranges o r  rates are no t  i n  proper  a l ignment  as e s t a b l i s h e d  i n  t h i s  
resolution, t h e  Execut ive D i r e c t o r  may recommend a p p r o p r i a t e  
ad jus tments  t o  s a l a r y  rates and /o r  ranges where rea l ignment  is 
needed. 
Commission shal l  be e f f e c t i v e  i n  December 1981. 

Any such survey  ad jus tmen t s  approved by t h e  Por t  

S a l a r y  su rveys  for r e g i o n a l  khrketing p o s i t i o n s  s h a l l  a l s o  be  
conducted a n n u a l l y  by t h e  Director of Human Resources to  inc lude  
d a t a  from the  a p p r o p r i a t e  region. The Executive Director s h a l l  be 
au tho r i zed  to a d j u s t  s a l a r y  rates and/or  ranges based on su rvey  
r e s u l t s  up to  a max imum of 10%. 

D. Spec ia l  Job- re la ted  Add-on Allowance fo r  Employees i n  C e r t a i n  Exempt 
P o s i t i o n s :  

The Execut ive D i r e c t o r  is hereby  au tho r i zed  t o  a l l o t  an add-on allow- 
ance of up t o  3% of the g r o s s  annual  salary of an i n d i v i d u a l  i n  an  A l  
or  A2 exempt p o s i t i o n  as a d d i t i o n a l  compensation f o r  j ob - re l a t ed  
expense not  o the rwise  re imbursable  or au tho r i zed  i n  Por t  p o l i c y  or 
r e s o l u t i o n .  Th i s  a l lowance f o r  expenses  necessa ry  to  faci l i ta te  Por t  
bus iness  would be a p p l i e d  or  removed, depending upon j o b  assignments. 
The amount would be cons ide red  as p a r t  of o v e r a l l  compensation f o r  
mandatory c o n t r i b u t i o n s ,  but  would be recorded s e p a r a t e l y  and would not 
be  adminis te red  as a base f o r  g e n e r a l  increases, merits, survey  or any 
o t h e r  s a l a r y  ad jus tments .  It w i l l  a lso no t  be coneidered  for l i f e  and 

These a l lowances  
s h a l l  be adminis te red  by t h e  Senior  Director, Finance and 
Adminis t ra t ion  pursuant  t o  the  p o l i c y  b u l l e t i n  i s sued  by t h e  Execut ive 
Di rec to r  or as it may be amended from t i m e  to  t i m e .  

-. long-term d i s a b i l i t y  in su rance  b e n e f i t s  a p p l i c a t i o n .  

V. ADMINISTRATION OF PAY PRACTICES 

Since  some pay p r a c t i c e s  are handled d i f f e r e n t l y  f o r  a group of f i re  personnel 

who work 24-hour s h i f t s  and ave rage  56 hours per  week throughout a yea r ,  a d i s -  

t i n c t i o n  f o r  pay p r a c t i c e s  only is made i n  fo l lowing  s e c t i o n s  of t h i s  r e s o l u t i o n  

between them and o t h e r  s a l a r i e d  employees whose p o s i t i o n s  are based upon 37.5 or 

40 hour s  per  week. For b r e v i t y ,  56-hour f i r e  pe r sonne l ,  desc r ibed  i n  Section 

IV.B.3.a. above, s h a l l  be c a l l e d  Group C F i r e f i g h t e r s  hence fo r th  i n  t h i s  

r e s o l u t i o n .  
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Sect ion  V. (Cont'd) 

A. Conversion of Sa la ry  Rates: For a l l  s a l a r i e d  employees except Group C 

F i r e f i g h t e r s ,  monthly salaries are converted t o  annual salaries. The s t r a i g h t -  

t i m e  hour ly  rate of pay is computed by d iv id ing  the  annual rate by the  normal 

number of fu l l - t ime hours per year  (1950 hours f o r  most p o s i t i o n s  and 2080 hours 

f o r  f i r e f i g h t e r s  and Schedule A p o s i t i o n s  requi red  to work 40 hours per week) 

and.. . 
1. Exempt C l a s s i f i c a t i o n s  (Schedule A): The s t ra ight - t ime hour ly  

rate of pay which results from t h e  above computation is m u l t i p l i e d  
by the  normal number of hours worked i n  a two-week period (75 o r  
80) to  determine t h e  bi-weekly s a l a r y  which is payable i n  26 pay 
pe r iods  during the year .  

2. Nonexempt C l a s s i f i c a t i o n s  (Schedule B) : The s t r a igh t - t ime  hour ly  
rate of pay which results from t h e  above computation is mul t ip l i ed  
by the  nb&al number of hours  worked each week (37.5 or 40) t o  
determine the weekly s a l a r y  which is payable i n  52 pay per iods  
during the year.  

3. Group C F i r e f i g h t e r  C l a s s i f i c a t i o n s :  The monthly s a l a r y  rate is 
converted i n t o  a s t ra ight - t ime weekly rate of pay extended to  t h e  
next  h ighes t  c e n t ,  based on the  F i r e f i g h t e r ' s  r e g u l a r l y  scheduled 
average work week which is hereby e s t a b l i s h e d  as 56 hours. 
r e s u l t i n g  s a l a r y  is payable weekly. 

The 

B. Def in i t i ons  of Employment S t a t u s  f o r  compensation practices: 

1. A permanent employee is one who works i n  a regular  pos i t i on  
expected t o  last  more t h a n  5 months f o r  a minimum of n ine ty  pre- 
scheduled hours per month as def ined by the  Washington Publ ic  
Employees Retirement System. During the  probat ionary per iod,  such 
an employee is in a probat ionary,  permanent" s t a t u s .  After  
successfu l  completion of the  probat ionary per iod,  an employee 
a t t a i n s  " regular ,  permanent" s t a t u s .  

11 

a. Part- t ime s t a t u s  a p p l i e s  t o  permanent employees scheduled 
to work from 90 t o  130 hours per month as def ined above 
(minimum per week: 20.8 hours) .  

b. Full-time s t a t u s  a p p l i e s  t o  permanent employees scheduled to 
work 30 hours per week o r  130 hours or more pe r  month as 
def ined above. 

2. A temporary employee is one who works f u l l  time in  a temporary 
vos i t ion .  o r  less than n i n e t y  hours per month i n d e f i n i t e l y .  The 

. 

s t a t u s  of a temporary employee whose fu l l - t ime s e r v i c e s  are 
required beyond f i v e  months mus t  be changed t o  "permanent." 
permanent s t a t u s  cannot be au thor ized ,  the  employee must be 
terminated . 

I f  

An employee h i red  f o r  "on-call, ' '  r e l i e f  work s h a l l  be c l a s s i f i e d  as 
temporary unless  or  u n t i l  a s u f f i c i e n t  number of hours of pre- 
scheduled work is e s t a b l i s h e d  by department superv is ion  t o  j u s t i f y  
a change i n  s t a t u s  to  permanent. 

c. Authorized Work Schedules f o r  Full-t ime Employees: Full-t ime work 
schedules f o r  most employees are made up of e i t h e r  f i v e  7-1/2-hour 
s h i f t s  or f i v e  8-hour s h i f t s  per week with the  following exceptions: 

1. Computer opera t ions  p o s i t i o n s ,  some p o s i t i o n s  which superv ise  wage 
employees, and up to f i v e  r e l i e f  ramp and opera t ions  c o n t r o l l e r  
pos i t i ons  which are au thor ized  to  include fou r  10-hour s h i f t s  p e r  
week. No o the r  p o s i t i o n s  have been approved f o r  a four-day week. 
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Sect ion V. (Cont ld)  

2. F i r e f i g h t e r s  working 24-hour s h i f t s  on a l t e r n a t e  days. 

D. Extra Compensation: The fol lowing terminology s h a l l  be used in t h i s  

s ec t ion  and Sect ion Vl.B.3, Holidays: "an employee's Saturday'' s h a l l  i n d i c a t e  

the  s i x t h  day and "an employee's Sunday" s h a l l  i n d i c a t e  the  seventh day i n  a 

ful l - t ime work week, r ega rd le s s  of t h e  a c t u a l  f i rs t  and l a s t  day of a f ive -  

consecutive-day work week. This d e f i n i t i o n  a p p l i e s  t o  overtime determinat ions 

only and in no way alters the  de f ined  Port pay ro l l  week which begins  a t  12:Ol 

a.m. Sunday and ends a t  midnight Saturday. 

1. For overtime: Permanent and temporary employees i n  nonexempt 
c l a s s i f i c a t i o n s  s h a l l  receive overtime compensation a t .  t h e  rate of 
one and one-half t he  s t r a igh t - t ime  hour ly  rate of pay f o r  work 
performed over and above a fu l l - t ime  r e g u l a r l y  scheduled workshif t  
(see C. above) and/or work week (normally 37.5 o r  40 hours ) ,  as 
t h e  case may be. When requi red  to work, overtime s h a l l  be paid 
f o r  a l l  work performed on an employee's Saturday," "an employee's 
Sunday," and on a ho l iday  t o  t h e  ex ten t  provided in Section 
Vl.B.3., Holidays. In no case s h a l l  overtime compensation be 
dup l i ca t ed  or pyramided. Group C F i r e f i g h t e r s  are excluded f r a n  
r e c e i v i n g  overtime compensation f o r  working on any day which f a l l s  
within t h e i r  normal, r e g u l a r l y  assigned schedule,  s i n c e  t h e i r  
compensation inc ludes  a work schedule d i f f e r e n t i a l .  

I1 

2. For s h i f t  d i f f e r e n t i a l :  A l l  nonexempt employees o t h e r  than f i r e -  
f i g h t e r s  s h a l l  rece ive  a s h i f t  d i f f e r e n t i a l  of 7.5% over t h e i r  
r e g u l a r  s a l a r y  when requi red  to  work Swing S h i f t  and 10% over 
t h e i r  r egu la r  s a l a r y  when requi red  t o  work Graveyard Sh i f t .  Swing 
S h i f t  s h a l l  be a fu l l - t ime work s h i f t  which ends between 10:30 
p.m. and 2:OO a.m.; Graveyard S h i f t  s h a l l  be a ful l - t ime work 
s h i f t  which ends later than 2:OO a.m. 

3. For compensatory t i m e :  The Director of Human Resources may 
promulgate appropr i a t e  r e g u l a t i o n s  governing the use and 
a p p l i c a t i o n  of compensatory t i m e .  Compensatory t i m e  may be used, 
sub jec t  t o  l a w  in l i e u  of overtime, or t o  o f f s e t  hours l o s t  due to  
n a t u r a l  condi t ions.  

V I .  AmINISTRATION OF BENEFIT PROGRAM 

A. Basic Bene f i t s  Provided f o r  A l l  S a l a r i e d  Employees (except as noted)  

beginning on d a t e  of employment: 

1. Social Secur i ty  (FICA) Insurance: A l l  Port  employees are covered 
by l a w  under t h e  Federal  Insurance Contr ibut ion Act (FICA) .  
&r ing  1981, both Port  and employee con t r ibu t ions  are scheduled t o  
be  6.65% on earn ings  up t o  a maximum o f  $29,700. In  compliance 
wi th  FICA g u i d e l i n e s ,  employee s i c k  l e a v e  i n  excess of one hour 
w i l l  be excluded from FICA taxable  earn ings .  

2. Indus t r ia l .  Insurance or  Other Duty D i s a b i l i t y  Benefi ts :  A l l  Port  
employees except F i r e f i g h t e r s  are covered by the  Port under i t s  
se l f - in su red  i n d u s t r i a l  insurance p l an ,  which provides the  same 
coverage as the  S t a t e  Workman's Compensation A c t .  Employees i n  
f i r e  c l a s s i f i c a t i o n s  are covered by the  Washington Law bforcement  
O f f i c e r s '  and F i r e  F i g h t e r s '  Retirement System. 

C e r t a i n  o ther  supplemental  coverage f o r  du ty  d i s a b i l i t y  condi t ions  
o n l y  may be provided t o  p ro tec t  t h e  Port  from cont ingent  l i a b i l i t y  
( i  .e., bongshore and Harbor Workers' A c t )  ; t o  meet requirements of 
l a w ;  and/or t o  main ta in  competi t ive p r o t e c t i o n  l e v e l s  f o r  c e r t a i n  
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Sect ion VI. (Cont'd) 

employees o r  c l a s s i f i c a t i o n  of employees. For example, use of 
accrued s i c k  leave  as a supplement to Workman's Compensation may 
be provided within gu ide l ines  as e s t a b l i s h e d  by the  Brecutive 
Director. 

3. Unemployment Compensation: A l l  Por t  employees r e s i d i n g  i n  
Washington S t a t e  are covered f o r  unemployment compensation 
b e n e f i t s  under the Washington S t a t e  Jhployment Secur i ty  Act. 
Unemployment compensation coverage s h a l l  be provided f o r  employees 
r e s i d i n g  in  o ther  states t o  the ex ten t  t h a t  coverage is a v a i l a b l e  
and t h a t  Port employees are e l i g i b l e .  

4. M i l i t a r y  Leave: With appropr i a t e  m i l i t a r y  orders  , employees 
c a l l e d  f o r  active t r a i n i n g  duty i n  m i l i t a r y  reserve u n i t s  s h a l l  be 
allowed up to f i f t e e n  working days per  calendar  year of m i l i t a r y  
l eave  as provided i n  and l i m i t e d  by R.C.W. 38.40.060. 
Compensation during the  period of such a leave  s h a l l  not  exceed 
t h a t  which would be required t o  cover the  number of hours 
r e g u l a r l y  scheduled. 
normally c o n s t i t u t e  m i l i t a r y  leave;  h o w v e r ,  t i m e  o f f  without pay 
may be allowed when necessary a t  department head d i s c r e t i o n .  

Time o f f  f o r  weekend d r i l l s  does not 

5. Transportat ion:  For purpose of commuting to  and from work, and i n  
view of increased c o s t s  of t r a n s p o r t a t i o n  and f u e l  shor tages ,  
payment is authorized f o r  50% of the  cost of a monthly METRO bus 
pass f o r  a l l  s a l a r i e d  employees. In a d d i t i o n ,  van/car pools are 
e s t a b l i s h e d  f o r  employees commuting from out ly ing  areas with a fee 
of 50% of t h e  cost of a monthly METRO bus pass charged to  t h e  
employee passenger commuting within King County and 75% charged to 
t h e  employee passenger commuting o u t s i d e  of King County. 
Employees i n  reg iona l  o f f i c e s  commuting on publ ic  t r a n s p o r t a t i o n  
systems and employees commuting on t h e  S t a t e  f e r r y  system s h a l l  be 
reimbursed an amount of up t o  50% t h e  cost of a monthly METRO bus 
pass. The Director of Human Resources s h a l l  promulgate 
appropr i a t e  procedures t o  implement t h i s  pol icy,  t ak ing  i n t o  
account employees not p a r t i c i p a t i n g  i n  t he  programs are rece iv ing  
parking a t  no cos t .  

B. Benef i t s  Provided Permanent Employees: 

1. Retirement: Employees h i r ed  i n  e l i g i b l e  p o s i t i o n s  are covered 
from d a t e  of employment by the Washington Publ ic  h p l o y e e s  Retire- 
ment System, except t h a t  employees i n  e l i g i b l e  f i r e  
c l a s s i f i c a t i o n s  are covered by the  Washington Law Enforcement 
Officers' and F i r e  F ighters '  Retirement System (LEOFF). In e i t h e r  
system, employees who became members p r i o r  t o  October 1, 1977 are 
covered by "Plan One" and employees who became members on or a f t e r  
October 1, 1977 are covered by "Plan Two." 
"Plan One" and "Plan Two" d i f f e r ,  p lease  r e f e r  t o  appropr i a t e  
re t i rement  membership handbooks f o r  f u r t h e r  d e t a i l s .  

Since b e n e f i t s  under 

2. Compensated Leave: (See Leaves of Absence Pol icy  f o r  provis ions 
covering leave without pay; any employee seeking o r  r equ i r ing  an 
unpaid leave of more than 30 calendar  days m u s t  check with the  
b e n e f i t s  o f f i c e  regarding continuance of insurance coverages,  etc. 

a .  Civic  Duty Leave: 

(1) Jury  Duty: A permanent employee who serves  on j u r y  
duty s h a l l  rece ive  f u l l  r e g u l a r  compensation less any 
compensation (excluding mileage p a i d  by the  c o u r t )  
received f o r  such service during the  period of leave.  

( 2 )  Subpoenaed Witness Leave: When a permanent employee is 
subpoenaed as a wi tnes s  under circumstances which are 
determined by the  Director of Human Resources t o  
c o n s t i t u t e  Port du ty ,  t he  same pay condi t ions  l i s t e d  f o r  
j u r y  duty s h a l l  apply.  
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Sect ion  VI.B.2. (Cont'd) 

b. Sick Leave: Permanent s a l a r i e d  employees s h a l l  receive s i c k  
leave a c c r u a l s  as follows: 

(1) S a l a r i e d  Employees Other than  F i r e f i g h t e r s :  Permanent 
s a l a r i e d  employees s h a l l  accrue s i c k  leave a t  t h e  rate 
of .0462 hour per s t r a igh t - t ime  hour paid. These 
a c c r u a l s  s h a l l  commence from t h e  d a t e  of employment and 
s h a l l  not exceed the  equiva len t  of 12 work days per 
year. Sick leave  accruals may be used fo l lowing  30 
days of continuous employment. 

( 2 )  F i r e f i g h t e r s  Covered by LEOFF, P lan  One: Port fire- 
f i g h t e r s  covered by LEOFF, Plan One, s h a l l ,  as of 
January 1, 1978, be excluded from adding t o  s i c k  leave  
a c c r u a l s  earned between January,  1970 and December, 
1977. Unused s i c k  leave accruals remaining on t h e  
records  of such employees may be used a t  t h e  employee's 
o p t i o n  i n  case of short-term i l l n e s s ;  or a t  termination 
or retirement following f ive  or more years '  of active 
employment, h a l f  of t he  unused s i c k  leave accruals may 
be paid i n  t h e  f i n a l  p a y r o l l  check a t  the  hourly rate 
e f f e c t i v e  f o r  each such employee as of December 31, 
1977. 

A t  t he  d i s c r e t i o n  of the  F i r e  Chief,  F i r e f i g h t e r s  
covered by LEOFF, Plan One, may be granted up to  six 
fu l l - t ime s h i f t s  per year of s i c k  leave. However, 
unused po r t ions  of t h i s  d i s c r e t i o n a r y  s i c k  leave s h a l l  
no t  be accrued o r  compensated f o r  at terminat ion.  

(3) F i r e f i g h t e r s  covered by LEOFF, P lan  Two: Group C 
F i r e f i g h t e r s  s h a l l  accrue up to  1 2  hours or one h a l f  of 
a 24-hour s h i f t  per month of s i c k  leave, not t o  exceed 
s i x  24-hour s h i f t s  i n  a ca lendar  year.  F i r e f i g h t e r s  
who work 40-hour schedules accrue at the rate of one 
working day per  month of s i c k  leave.  These accruals 
s h a l l  commence from the  d a t e  of employment and s h a l l  
not exceed t h e  equiva len t  of 1 2  work days per year .  
Sick leave accruals may be used following 30 days of 
continuous employment. 

. 
Accumulation of s i c k  leave  s h a l l  he l imi ted  to the amount 
t h a t  each e l i g i b l e  employee can ea rn  i n  a 124-year per iod  
under the p rov i s ions  s t a t e d  above; i.e., 150 days f o r  most 
employees except  as follows: Ehployees i n  p o s i t i o n s  approved 
f o r  a four-day work week would be l i m i t e d  t o  an accumulation 
equivalent  to  120 10-hour s h i f t s ,  and e l i g i b l e  Group C 
F i r e f i g h t e r s  are l i m i t e d  t o  an  accumulation equivalent  t o  75  
24-hour s h i f t s .  

Sick leave  w i l l  be used only i n  in s t ances  of i l l n e s s  o r  
in jury .  
phys ic ian ' s  s ta tement  t o  j u s t i f y  use of s i c k  leave. A 
physician 's  release s h a l l  be requi red  p r i o r  to t h e  r e t u r n  t o  
work by any employee who has su f fe red  an absence of longer  
than tm weeks due t o  i l l n e s s ,  su rge ry ,  or an acc ident .  In 
compliance with FICA g u i d e l i n e s ,  s i c k  leave  of less than one 
hour s h a l l  be adminis tered in accordance with Leaves of 
Absence Pol icy.  

Upon terminat ion o r  re t i rement  following f i v e  complete yea r s  
of a c t i v e  employment i n  a continuous period of employment, 
q u a l i f i e d  employees s h a l l  be compensated f o r  50% of t h e i r  
unused s i c k  leave up t o  a 10-year a c c r u a l  (120 days f o r  most 
employees; 96 10-hour s h i f t s  f o r  employees scheduled f o r  a 

Departmental management may a t  any t i m e  r e q u i r e  a 
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Sect ion  VI .B. 2.b. (Cont ' d )  

10-hour day, 4-day work week; and 60 24-hour s h i f t s  f o r  Group 
C F i r e f i g h t e r s )  a t  t h e  rate of pay a t  terminat ion,  prorated 
t o  the  last day worked. Employees covered by LEOFF, Plan One 
s h a l l  rece ive  pay f o r  unused s i c k  leave according t o  (2) 
above. 

C .  Bereavement Leave: A t  t he  d i s c r e t i o n  of t he  department head 
and under t h e  superv is ion  of t h e  Director of Human Resources, 
from one t o  f i v e  working days per bereavement which s h a l l  not 
result i n  compensation f o r  more than t h e  number of hours i n  
any normal w r k  week may be granted to employees who have 
been employed f o r  t h i r t y  or  more days of un in te r rupted  
s e r v i c e  and who have su f fe red  the loss by dea th  of a m e m b e r  
of t h e i r  immediate family.  Ind iv idua l  circumstances such as 
t h e  d i s t a n c e  t o  the f u n e r a l  and the  ex ten t  of employee 
involvement with the  arrangements for t h e  deceased s h a l l  be 
considered in determining the  number of days t o  be granted an 
employee. 

3. Holida 8 :  (This  s e c t i o n  is e f f e c t i v e  from 1/01/81 through ~d.) These eleven hol idays  s h a l l  be observed according to  
t h e  condi t ions  ou t l ined  herein.  When nonexempt employees are 
requi red  to  work on a hol iday,  overtime pay s h a l l  apply wi th in  the 
l i m i t s  and condi t ions  of t h i s  s e c t i o n  and those l i s t e d  i n  Sect ion 
V.D.l., Overtime. 

Normal Date of Observance f o r  
Monday Through Friday Schedule Holiday 

January 1 
January 2 

Third Monday i n  February (16) 
Last Monday i n  May ( 2 5 )  
J u l y  3 
F i r s t  Monday i n  September (7) 
Fourth Thursday in November (26)  
Fourth Friday in November (27)  
December 24 

December 25 
*Employee selects date 

New Year's b y  
Port-designated f l o a t e r  ( i n  
l i e u  of Lincoln 's  Birthday) 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Day a f t e r  Thanksgiving 
Port-designated f l o a t e r  (in 

Christmas Day 
l i e u  of Veteran's b y )  

*Personal Holiday 

* E l i g i b i l i t y  f o r  t he  personal ho l iday  i s  not  e s t a b l i s h e d  u n t i l  the 
probat ionary period is completed (Sec t ion  IV.,  A.1 and B.1.) 

A t  least  one week advance n o t i c e  and department head approval  i s  
requi red  f o r  t h e  personal  hol iday.  Each e l i g i b l e  employee s h a l l  
take one personal holiday wi th in  t h e  calendar  year, sub jec t  t o  
appropr i a t e  scheduling with t h e i r  department head. On November 1, 
1981, each department head s h a l l  set up a schedule f o r  e l i g i b l e  
employees who have not yet scheduled a personal holiday. An 
employee s h a l l  r ece ive  no extra pay f o r  not taking a personal 
ho l iday ,  un le s s  d i r e c t e d  by t h e  department head t o  work on the day 
scheduled and no o t h e r  day o f f  can be scheduled before  year end. 
A te rmina t ing  employee s h a l l  r ece ive  no pay f o r  a personal ho l iday  
not taken p r i o r  to  t h e  l a s t  day worked. 

a. Holidays f o r  fu l l - t ime employees s h a l l  be handled as follows: 

(1) Employees on a Monday through Friday work schedule:  
When a hol iday f a l l s  on a Sunday, the  fol lowing Monday 
w i l l  be considered the hol iday.  When a hol iday  f a l l s  on 
Saturday, t he  preceding Friday w i l l  be considered t h e  
hol iday .  
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. 
Sect ion  VI.B.3.a. (Cant 'd) 

(2)  Employees working on o t h e r  than  a Monday through F r i d a y  
work schedule:  When a hol iday  fa l ls  on a r e g u l a r l y  
scheduled work day, t h a t  day w i l l  be considered t h e  
hol iday.  When a hol iday  f a l l s  on a r e g u l a r l y  scheduled 
day o f f ,  t h e  last  preceding or t h e  next  following work 
day s h a l l  be t r e a t e d  as the  hol iday.  

If t he  ho l iday  (or t h e  alternate day where app l i cab le )  cannot 
be scheduled as a day o f f  f o r  an otherwise e l i g i b l e  employee, 
overtime compensation s h a l l  be paid for  t h e  number of hours 
requi red  to  work on such a day i n  a d d i t i o n  to  hol iday pay a t  
the s t r a igh t - t ime  rate--not t o  exceed t h e  normally scheduled 
number of hours up t o  a ful l - t ime day (7.5 or 8 hours is 
considered a fu l l - t ime "day"). 
nonexempt employees scheduled t o  work a 10-hour s h i f t  s h a l l  
be l imi t ed  t o  8 hours per holiday. 

Straight-t ime holiday pay f o r  

In unusual cases, when scheduling of a day off i n  l i e u  of a 
hol iday cannot be arranged f o r  an ind iv idua l  employee accord- 
ing  to the  cond i t ions  as s t a t e d  above, an a l t e r n a t e  day o f f  
within the immediate o r  next pay period may be approved. I f  
an  a l t e r n a t e  day of f  within these  l i m i t s  is not within the  
scheduling c a p a b i l i t i e s  of t h e  department,  overtime s h a l l  be 
paid f o r  the  ho l iday  worked. b y s  o f f  i n  l i e u  of hol idays 
s h a l l  not be c a r r i e d  over i n t o  o t h e r  pay per iods beyond 
l i m i t s  s t a t e d  here in .  

b.  Group C F i r e f i g h t e r s  are not e l i g i b l e  f o r  hol iday pay s i n c e  
they are paid a 5% work schedule d i f f e r e n t i a l  f o r  weekends 
and hol idays which f a l l  i n  t h e i r  normal work schedule.  

c . Part-Time Employees : 

(1) Permanent part-t ime employees may r ece ive  compensation 
f o r  t he  hol idays  (as s p e c i f i e d  i n  a. above) which f a l l  
i n  t h e i r  r e g u l a r l y  assigned work schedule;  o r  fo r  
e q u i t a b i l i t y ,  department head may ins t ead  adminis te r  
ho l iday  compensation on a pro rata bas i s  throughout t he  
yea r ;  i.e., a 22.5-hour employee may receive pay f o r  60% 
of the ho l iday  hours provided, or  4.5 hours per holiday. 
The number of hours of ho l iday  pay s h a l l  not exceed t h e  
number of hours r e g u l a r l y  scheduled--up t o  7.5 or  8 
hours depending upon the  work s h i f t .  When t h e  number of 
hours worked var ies  each week, an average based on t he  
most r ecen t  four-week period o r  a propor t iona te  number 
of hours based on a predetermined schedule is used to 
determine t h e  holiday pay. 

Temporary part-t ime or  on-cal l  employees s h a l l ,  i f  
requi red  t o  work on a ho l iday ,  be paid a t  the ovGt ime  
rate of pay only.  

( 2 )  

d .  Temporary Employees: Unless c l ea r ly  scheduled f o r  f u l l -  
time work f o r  a t  least  30 days before  and a day o r  more af ter  
a hol iday,  temporary employees are not e l i g i b l e  f o r  pay on 
hol idays not worked. 

e. Employees on Medical o r  D i s a b i l i t y  Leave: Employees on 
unpaid leave of absence o r  on d i s a b i l i t y  leave  which cons t i -  
t u t e s  i n a c t i v e  s t a t u s  such as but not l i m i t e d  t o  LEOFF Plan 1 
d i s a b i l i t y  l e a v e ,  long-term d i s a b i l i t y  l e a v e ,  and worker's 
compensation, are not e l i g i b l e  f o r  ho l iday  pay. However, to  
the  ex ten t  t h a t  s i c k  leave supplements are being paid du r ing  
the  hol iday week and f o r  a day o r  more immediately preceding 
or following t h e  hol iday,  p ro ra t a  hol iday  pay does apply.  
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Sect ion  V1.B. (Cont'd) 

4. Vacation With Pay: 

a.  Scheduling of Vacation Leave: A t  any time a f t e r  the 
successfu l  completion of t h e  six-month probationary per iod,  
r egu la r  permanent employees may request  and use vacat ion 
leave  of up t o  t h e  number of days accrued (explained i n  
d e t a i l  below) at the t i m e  of the  d e s i r e d  vacat ion da te  
sub jec t  to the approval of t h e  department head. 

Normally, r eques t s  f o r  approval of vaca t ion  schedules s h a l l  
be made t o  t h e  department head on a vacation request  form one 
week or  more i n  advance; more n o t i c e  may be required by a 
department head whenever necessary.  Payment f o r  vaca t ion  
leave may be made only  t o  the  ex ten t  of unused vacat ion 
acc rua l s  a t  the  time of t h e  leave. 

In order  to  promote the  h e a l t h  and e f f i c i e n c y  of employees, 
scheduling of vaca t ions  of more than  one week ( f i v e  

' consecut ive days) s h a l l  be encouraged. 

b.  L i m i t s  on Accumulating Vacation Leave: Vacation leave 
accumulation s h a l l  be l i m i t e d  to  a 24-month accrua l  a t  t h e  
employee's anniversary  da t e .  On t he  anniversary da t e  of the 
employee, any p o r t i o n  above a 24month accrua l  of unused 
vaca t ion  leave s h a l l  be f o r f e i t e d .  Departmental management 
s h a l l  be respons ib le  fo r  encouraging and allowing proper 
scheduling f o r  employees' t ak ing  annual leave i n  order  to  
avoid any f o r f e i t u r e  of vaca t ion  leave .  

c .  Rates of Accrual: Permanent s a l a r i e d  employees s h a l l  receive 
vacat ion a c c r u a l s  based upon a pro rata share  of a fu l l - t ime 
work schedule.  In t h i s  s e c t i o n ,  vaca t ion  s h a l l  be computed 
based on the normal workshif t  i n  hours  (usua l ly  7.5 o r  8 
hours,  or i n  the  case of Group C f i r e f i g h t e r s ,  1 2  hours) .  
Vacation leave  is earned as follows: 

(1 )  Two Weeks Vacation: Based on the  f i r s t  day of 
employment from the  f i r s t  f u l l  month t o  and inc luding  
the  t h i r t y - s i x t h  f u l l  month of continuous employment, 
permanent employees s h a l l  accrue vacation a t  t h e  rate of 
.0385 hours  per s t r a tgh t - t ime  hour paid (.0385 x 1950 
annual hours  = 75 vaca t ion  hours;  .0385 x 2080 annual 
hours = 80 vaca t ion  hours;  Group C f i r e f i g h t e r s  10/12 x 
1 2  months = 10 days o r  120 vaca t ion  hours).  

( 2 )  Three Weeks Vacation: From the thir ty-seventh f u l l  
month t o  and inc luding  t h e  one hundred thirty-second __ 
f u l l  month of continuous employment, permanent employees 
s h a l l  accrue vaca t ion  a t  t h e  rate of .0577 hours per 
s t r a igh t - t ime  hour paid (.0577 x 1950 annual hours = 
112.5 vaca t ion  hours;  ,0577 x 2080 annual hours  a 120 
vaca t ion  hours;  Group C f i r e f i g h t e r s  15/12 x 1 2  months - 
15 days or 180 vaca t ion  hours).  

( 3 )  Four Weeks Vacation: Af te r  completion of e leven yea r s  
of cont inous employment s t a r t i n g  with the one hundred 
t h i r t y - t h i r d  month, permanent employees s h a l l  accrue 
vacation a t  t h e  rate of .0770 hours per  s t ra ight - t ime 
hour paid (.0770 x 1950 annual. hours = 150 vaca t ion  
hours;  .0770 x 2080 annual hours  = 160 vacat ion hours;  
Group C f i r e f i g h t e r s  20/12 x 1 2  months = 20 days o r  240 
vacat ion hours) . 

d .  Payment f o r  Vacation Leave a t  Termination: Upon te rmina t ion ,  
regular  permanent employees s h a l l  rece ive  pay i n  l i e u  of 
unused accrued vaca t ion  leave  based on t h e  l i m i t a t i o n s  s ta ted 
above and pro-rated through t h e  l a s t  day worked, which, 
except i n  cases of severe i l l n e s s ,  i s  the terminat ion d a t e .  
A probationary permanent employee who terminates a c t i v e  
employment before  completing t h e  probat ionary period s h a l l  
receive no vaca t ion  pay. 

-17- 



. 
S e c t i o n  V1.B. (Cont 'd )  

5. Insu rance  Bene f i t s :  Coverage for in su rances  l i s t e d  b e l o w  under 
c . , d . , and e. r e q u i r e  fu l l - t ime  , prescheduled  employment hereby  
e s t a b l i s h e d  as a t  least 30 hour s  per week o r  130 hour s  per month 
(see Sec t ion  V.B. f o r  d e f i n i t i o n s ) .  

a. Medical In su rance  f o r  Employees Only: P roba t iona ry ,  
permanent employees who normal ly  ma in ta in  active employment 
schedu les  of 90 h o u r s  or more each  month s h a l l  receive pa id  
s u r g i c a l ,  h o s p i t a l ,  and major med ica l  i n su rance  coverage 
beginning  on t h e  first of t h e  month fo l lowing  a c a l e n d a r  
month of cont inuous  employment. This  i n su rance  b e n e f i t  s h a l l  
be provided i n  such amounts and i n  such  manner as are 
e s t a b l i s h e d  i n  c o n t r a c t s  with in su rance  companies and /o r  
agenc ie s  s e l e c t e d  by t h e  Por t  t o  p rov ide  such b e n e f i t s .  
There s h a l l  be a cho ice  of two med ica l /hea l th  in su rance  p l ans  
from which employees may choose one. 

b. Medical In su rance  f o r  Dependents of Permanent Employees: On 
t h e  first of t h e  month fo l lowing  s i x  cont inuous  c a l e n d a r  
months of s a t i s f a c t o r y  employment, f u l l - t i m e  regular perma- 
nent  employees s h a l l  receive pa id  s u r g i c a l ,  h o s p i t a l ,  and 
major medical  i n su rance  coverage  f o r  t h e i r  e l i g i b l e  depend- 
e n t s ;  t h e  e l i g i b i l i t y  and o t h e r  c o n d i t i o n s  of coverage are 
e s t a b l i s h e d  between t h e  P o r t  and the  in su rance  companies or 
agenc ie s  s e l e c t e d  t o  provide  such  b e n e f i t s .  Coverage for  
dependents  s h a l l  be provided by t h e  same medical  i n su rance  
plan which t h e  employee has  chosen.  

Par t - t ime permanent employees who have s a t i s f a c t o r i l y  worked 
t h e  hours  e q u i v a l e n t  of s i x  f u l l - t i m e  months (normal ly  975 or  
1 ,040  hour s )  may become e l i g i b l e  on t h e  f i r s t  of t h e  
fo l lowing  month to  r e c e i v e  medica l  coverage f o r  e l i g i b l e  
dependents  up to  t h e  cost level r equ i r ed  to  cover a spouse 
and two  c h i l d r e n .  Any remaining c o s t  f o r  a group of e l i g i b l e  
dependents  would be the  r e s p o n s i b i l i t y  of the  employee, t o  be 
handled by p a y r o l l  deduc t ion .  

C .  Dental  In su rance  f o r  Permanent, Full-Time Employees and T h e i r  
Dependents: On t he  f i r s t  of t h e  month fo l lowing  s ix  
con t inuous  ca l enda r  months of s a t i s f a c t o r y  employment, 
r e g u l a r  permanent employees and t h e i r  e l i g i b l e  dependents  
s h a l l  r e c e i v e  pa id  d e n t a l  i n su rance  coverage. The e l i g i -  
b i l i t y  and o t h e r  c o n d i t i o n s  of coverage  are e s t a b l i s h e d  with 
t h e  in su rance  company o r  agency s e l e c t e d  by t h e  P o r t  to  
provide  such b e n e f i t s .  

d .  L i f e  In su rance  f o r  Permanent, Full-Time Employees and  T h e i r  
Dependents: On t h e  f i r s t  of t he  month fo l lowing  s i x  con- 
t i nuous  ca l enda r  months of s a t i s f a c t o r y  employment, regular 
permanent employees and t h e i r  e l i g i b l e  dependents  s h a l l  
r ece ive  paid l i f e  insu rance  b e n e f i t s  i n  such  amounts and i n  
such  manner as are provided i n  c o n t r a c t s  wi th  in su rance  
companies o r  agenc ie s  s e l e c t e d  by t h e  Por t  t o  p rov ide  such 
b e n e f i t  6 .  

e .  Long-Term D i s a b i l i t y  Insu rance  f o r  Permanent,  Full-Time 
EmDlovees: On t h e  f i r s t  of the  month followins! s i x  con- - - 
t i nuous  ca l enda r  months of s a t i s f a c t o r y  employment, r e g u l a r  
permanent employees s h a l l  r e c e i v e  paid in su rance  cove rage  for 
long-term d i s a b i l i t y  i n  such  amounts and i n  such manner as  
t h e  Por t  has e s t a b l i s h e d  with in su rance  companies o r  agenc ie s  
provid ing  such b e n e f i t s .  
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Section VII. 

V I I .  EFFECTIVE DATE: This reso lu t ion  s h a l l  be effective Decenber 21, 1980. The 

Executive Director ,  t he  Director of Accounting and Port Auditor, and the  Director 

of Human Resources are authorized t o  take necessary a c t i o n  t o  m a k e  a l l  terms, 

provisions, and condi t ions contained herein e f f e c t i v e  a s  of December 21, 1980. 

BE IT FURTHER RESOLVED that a l l  p r i o r  reso lu t ions  dealing with these subject  

matters, including but not l imi ted  t o  Resolution No. 2780, be and t h e  same are 

hereby repealed. 

ADOPTED by the  Port  Commission of t h e  Port of S e a t t l e  t h i s  

December, 1980, and duly authent icated i n  open sess ion  by the  s ignatures  of the  

Commissioners voting and the seal of t he  Commission. 

9th day of 
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E RESOLUTION NO. 2803 
ji 

EXHIBIT A 
,. 

SCHEDULE OF AUTHORIZED SALARIED POSITIONS 

i. SCHEDULE "A" - EXEMPT POSITIONS: A l  - Management (Sa la ry  Grades 1-14 and *) 
c A2 - Administrative/Professional ( S a l a r y  Grades 1-12 and *) 

SCHEDULE "B" - NONEXEMPT POSITIONS: ( S a l a r y  Grades 1-15 and *) 

S a l a r y  
Grade P o s i t i o n  T i t l e  

EXECUTIVE DEPARTMENT 

Schedule A l  * Execut ive  D i r e c t o r  

Auth'd 
NO 

1 

* Senior  Director, Operat ions and F a c i l i t i e s  1 

* Senior  Director, Por t  Development & R e l a t i o n s  1 

* Senior  Director, Finance and Admin i s t r a t ion  1 

11 Senior  Execut ive Advisor 1 

9 Di rec to r  of Labor Rela t ions  1 

8 Di rec to r ,  Budget and I n t e r n a l  Audit  1 

5 Executive A s s i s t a n t  1 

BASE SALARY RANGES 
Minimum Midpoint Maximum 

(Annual Over Monthly) 

$64,896 $76,944 
5,408 6,412 

50,040 59,328 
4,170 4,944 

45,108 53,472 
3,759 4,456 

44,328 52,548 
3,694 4,379 

35,760 42,456 
2,980 3,538 

31,524 37,428 
2,627 3,119 

29,580 35,136 
2,465 2,928 

24,492 29,088 
2,041 2,424 

$88,980 
7,415 

68,604 
5,717 

61,836 
5,153 

60,768 
5,064 

49,152 
4,096 

43,332 
3,611 

40,680 
3,390 

33,672 
2,806 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
A2 * General Counsel 

9 Di rec to r ,  S p e c i a l  Se rv ices  

* Sta f f  Attorney 

8 Senior  S ta f f  Auditor  

5 Admin i s t r a t ive  A s s i s t a n t  

*Nongraded p o s i t i o n s  - exp la ined  i n  Sec t ion  I.C. 
EXECUTIVE DEPARTMENT Last General Inc rease :  6/01/80 

38,076 45,216 52,356 
3,173 3,768 4,363 

24,420 29,004 33,588 
2,035 2,417 2,799 

2,035 2,417 2,799 
24,420 29,004 33,588 

23,148 27,492 31,836 
1,929 2,291 2,653 

19,716 23,412 27,108 
1,643 1,951 2,259 

Exh ib i t  A 
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S a l a r y  
Grade 

. 
r: 
f.. 

i;. Schedule  A2 5 
t, E. ( con t inued)  
i 

4 

4 

P o s i t i o n  T i t l e  

A d m i n i s t r a t i v e  Systems Analyst 

World Trade @ n t e r  Admin i s t r a to r  

S t a f f  Audi tor  

$19,716 $23,412 $27,108 
1,643 1,951 2,259 

18,672 22,188 25,692 
1,556 1 ,849  2,141 

18,672 22,188 25,692 
1,556 1,849 2,141 

7 

Schedule  

Schedule 

B 10 Management I n t e r n  1,353 1,607 1,861 

10 Execut ive  S t a f f  Assistant 

9 Legal A s s i s t a n t  

9 S t a f f  A s s i s t a n t  I 

7 S e c r e t a r y  I1 

6 S e c r e t a r y  I 

6 S p e c i a l i z e d  O f f i c e  A s s i s t a n t  I1 

1,353 1,607 1 ,861  

1,272 1,511 1,749 

1,272 1,511 1,749 

1,124 1,335 1,545 

1,056 1,254 1,452 

1,056 1,254 1,452 

5 S p e c i a l i z e d  Of f i ce  A s s i s t a n t  I 9 93 1 ,179  1,364 

3 General  O f f i c e  A s s i s t a n t  876 1 ,041  1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . .  29 

P u b l i c  In fo rma t ion  Sec t ion  

Al 9 D i r e c t o r ,  Pub l i c  In fo rma t ion  1 31,524 37,428 43,332 
2,627 3,119 3,611 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
A2 7 E d i t o r  

7 Community Re la t ions  Manager 

6 P u b l i c  Informat ion  A s s i s t a n t  

5 Photographer  

5 Graphics  I l l u s t r a t o r  

EXECUTIVE DEPARTMENT 
Public Informat ion  Sec t ion  Last  General  Inc rease :  6/01/80 

21,936 26,052 30,168 
1 ,828  2,171 2,514 

21,936 26,052 30,168 
1,828 2,171 2,514 

20,796 24,696 28,596 
1,733 2,058 2,383 

19,716 23,412 27,108 
1,643 1 ,951  2,259 

19,716 23,412 27,108 
1,643 1 ,951  2,259 

E x h i b i t  A 
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Salary 
Grade P o s i t i o n  T i t l e  

Schedule  A2 4 A s s i s t a n t  Ed i to r  
( Con t h u e d )  

$18,672 $22,188 $25,692 
1,556 1,849 2,141 

Schedule B 8 Graduate I n t e r n  1,195 1,420 1,644 

7 S e c r e t a r y  I1 1,124 1,335 1,545 

6 Sec re t a ry  I 

3 Ceneral  O f f i c e  A s s i s t a n t  

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . . .  10 

ACCOUNTING DEPARTMENT 

Schedule Al 11 

8 

. . . .  
A2 7 

7 

6 

6 

6 

5 

5 

5 

4 

1,056 1,254 1,452 

876 1,041 1,205 

Director of k c o u n t i n g  and P o r t  Auditor 1 35,760 
2,980 

A s s i s t a n t  D i rec to r  of Accounting 2 29,580 
2,465 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

Safe ty  Coordinator  and C l a i m s  k e n t  

Employee Bene f i t s  Adminis t ra tor  

Superv isor ,  Customer Accounting 

Accounting Systems Analyst 

Senior  Accountant 

Sec t ion  Head, Accounting 

Accountant, F i n a n c i a l  Con t ro l  Systems 

Adminis t ra t ive  A s s i s t a n t  

Ass i s t an t  C l a i m s  Agent 

PUBLIC INFORMATION 
Accounting Department 

Last General I n c r e a s e  : 6/01/80 

21,936 
1,828 

21,936 
1,828 

20,796 
1,733 

20,796 
1,733 

20,796 
1,733 

19,716 
1,643 

19,716 
1,643 

19,716 
1,643 

18,672 
1,556 

42,456 49,152 
3,538 4,096 

35,136 40,680 
2,928 3,390 . . . . . . . . .  

26,052 30,168 
2,171 2,514 

26,052 30,168 
2,171 2,514 

24,696 28,596 
2,058 2,383 

24,696 28,596 
2,058 2,383 

24,696 28,596 
2,058 2,383 

23,412 27,108 
1 ,951  2,259 

23,412 27,108 
1,951 2,259 

23,412 27,108 
1,951 2,259 

22,188 25,692 
1,849 2,141 

Exh ib i t  A 
Page 3 



Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$18,672 $22,188 $25,692 
1 ,556  1,849 2,141 

Salary 
Grade P o s i t i o n  T i t l e  

Schedule  A2 4 C r e d i t  S p e c i a l i s t  
(Continued) 

3 Employee B e n e f i t s  A s s i s t a n t  24,348 
1,475 1,752 2,029 

17,700 21,024 

Schedule  B 10 Lead Spec ia l i zed  Of f i ce  Assistant 

9 S t a f f  A s s i s t a n t  I 

9 Spec ia l i zed  Office Technician 

7 Sec re t a ry  I1 

6 S e c r e t a r y  I 

6 S p e c i a l i z e d  Office A s s i s t a n t  I1 

5 Spec ia l i zed  Off ice  Ass i s t an t  I 

5 Data Process ing  Operator  I 

3 General O f f i c e  Ass i s t an t  

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . . 45 

1,353 1,607 1,861 

1 ,749  

1,749 

1 ,545  

1,452 

1 ,452  

1,364 

1,364 

1 ,205  

1,272 

1,272 

1,124 

1,511 

1,511 

1,335 

1,056 

1,056 

1,254 

1,254 

1,179 

1,179 

993 

993 

876 1 ,041  

AVIATION DEPARTMENT 

Schedule Al 14 D i r e c t o r  of Avia t ion  1 43,188 
3,599 

1 38,076 
3,173 

1 33,564 
2,797 

51,288 
4,274 

59,376 
4,948 

45,216 
3,768 

52,356 
4,363 

12  Ai rpor t  Manager 

10 Ai rpor t  Business  Manager 

9 Super in tendent  of Maintenance - Airpor t  

39,864 
3,322 

46,152 
3,846 

1 31,524 
2,627 

37,428 
3,119 

43,332 
3,611 

9 Super in tendent  of Opera t ions  1 31,524 
2,627 

37,428 
3,119 

43,332 
3,611 

8 Electrical  Super in tendent  1 29,580 
2,465 

35,136 
2,928 

40,680 
3,390 

40,680 
3,390 

8 E l e c t r o n i c s  Super in tendent  1 29,580 
2,465 

35,136 
2,928 

Exh ib i t  A 
Page 4 

ACCOUNTING DEPARTMENT Last General I n c r e a s e  : 6/01/80 
Av ia t ion  Department 



. .  

* 
% .  

S a l a r y  
. .  Grade 
%. . .  

: : ? .  Schedule  A l  8 
1 (Continued) 
! . .  

7 

6 

6 

5 

5 

4 

4 

3 

P o s i t i o n  T i t l e  

Mechanical Supe r in t enden t  

A s s i s t a n t  Super in tendent  of Opera t ions  

Baggage Systems Super in tendent  

Pa rk ing  Super in tendent  

A i rpo r t  Supe rv i so r  

F i e l d  Super in tendent  

T r a n s i t  System R e l i a h i l i t y  and 
Q u a l i t y  Cont ro l  Supe rv i so r  

Bu i ld ing  Super in tendent  

C e n t r a l  Cont ro l  Supe rv i so r  

A s s i s t a n t  Park ing  Super in tendent  

. . . . . . . . . . . . . . . . . . . . . . .  s 

A2 11 T r a n s i t  System Spec ia l i s t  - E l e c t r o n i c  

11 T r a n s i t  System S p e c i a l i s t  - Electrical/  
Mechanical 

9 Assoc ia t e  Engineer 

8 Small Works Contract  Adminis t ra tor  

8 Environmental  Heal th  S p e c i a l i s t  

6 Airport  Supply Adminis t ra tor  

6 Avia t ion  Admin i s t r a t ion  Supervisor  

Auth'd 
NO 

1 

1 

1 

1 

6 

1 

1 

1 

1 

1 

BASE SALARY RANGES 
Minimum Midpoint Maximum 

(Annual Over Monthly) 

$29,580 $35,136 
2,465 2,928 

27,780 33,000 
2,315 2,750 

27,780 33,000 
2,315 2,750 

26,088 30,984 
2,174 2,582 

26,088 30,984 
2,174 2,582 

24,492 29,088 
2,041 2,424 

24,492 29,088 
2,041 2,424 

22,992 27,300 
1,916 2,275 

22,992 27,300 
1,916 2,275 

21,588 25,632 
1,799 2,136 

. . . . . . . . . .  
27,192 

2,266 

27,192 
2,266 

24,420 
2,035 

23,148 
1,929 

23,148 
1,929 

20,796 
1,733 

20,796 
1,733 

$40,680 
3,390 

38,208 
3,184 

38,208 
3,184 

35,868 
2,989 

35,868 
2,989 

33,672 
2,806 

33,672 
2,806 

31,608 
2,634 

31,608 
2,634 

29,676 
2,473 

. . . . . . . . . 
32,292 37,380 

2,691 3,115 

32,292 37,380 
2,691 3,115 

29,004 33,588 
2,417 2,799 

27,492 31,836 
2,291 2,653 

27,492 31,836 
2,291 2,653 

24,696 28,596 
2,058 2,383 

24,696 28,596 
2,058 2,383 

AVIATION DEPARTMENT Last General  Inc rease :  6/01/80 Exh ib i t  A 
Page 5 



. 
S a l a r y  
Grade P o s i t i o n  T i t l e  

Schedule  B 13 Maintenance S h i f t  Coordinator  

13 Lead Waste Plant Operator  

12 Opera t ions  C o n t r o l l e r  

12 Inspec to r ,  F i r e  Alarm Systems 

10 Ramp Controller 

10 Waste P l a n t  Operator  

10 S t a f f  Ass i s t an t  11 

10 Lead Spec ia l i zed  Of f i ce  A s s i s t a n t  

9 S t a f f  A s s i s t a n t  I 

9 Spec ia l i zed  O f f  ice Technician 

9 Av ia t ion  Stockroom A s s i s t a n t  

7 Sec re t a ry  11 

6 S e c r e t a r y  I 

6 Spec ia l i zed  Of f i ce  A s s i s t a n t  I1 

5 Spec ia l i zed  O f f i c e  Ass i s t an t  I 

3 General Of f i ce  A s s i s t a n t  

3 Messenger 

P o l i c e  Department 

Schedule  A l  P Chief of P o r t  P o l i c e  

P Deputy Chief of Por t  Po l i ce  

$ 1,631 

1,631 

1,533 

1,533 

1,353 

1,353 

1,353 

1,353 

1,272 

1,272 

1,272 

1,124 

1,056 

1,056 

993 

a76 

a76 

S a l a r y  
Rate 

1 $43,200 
3,600 

1 41,160 
3,430 

$ 1,937 

1,937 

1,821 

1 ,821  

1,607 

1,607 

1,607 

1,607 

1,511 

1,511 

1,511 

1,335 

1,254 

1,254 

1,179 

1,041 

1 ,041  

$ 2,243 

2,243 

2,108 

2,108 

1 ,861  

1,861 

1,861 

1 ,861  

1,749 

1 ,749  

1,749 

1,545 

1,452 

1 ,452  

1,364 

1 ,205  

1,205 

AVIATION DEPARTMENT 12/21/80 
P o l i c e  and F i r e  Departments 

Exh ib i t  A 
Page 6 



. 
. 

S a l a r y  
... Grade P o s i t i o n  T i t l e  

Schedule  B F *Captain 

F *Lieutenant  

F * F i r e f i g h t e r  A 

F F i r e f i g h t e r  B 

F F i r e f i g h t e r  C 

F F i r e f i g h t e r  D 

F F i r e f i g h t e r  E 

Base 
SaZrrry Rate 

$2,604 

2,264 

2,058 

I ,  960 

I, 867 

I, 778 

I ,  654 

Auth'd BASE SALARY RANGES 
No. M i n i m u m  Midpoint Maximum 

(Annual Over Monthly) 

**Rate 
w i t h  5% 

$2,734 

2,377 

2,161 

2,058 

1,960 

1 ,867  

1,737 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . .  142 

*These c l a s s i f i c a t i o n s  are e l i g i b l e  f o r  l ongev i ty  premiums as d e t a i l e d  
i n  Sec t ion  IV.B.2.b. 

**These salaries inc lude  5% work schedu le  d i f f e r e n t i a l  exp la ined  i n  Sec t ion  
IV.B.3.a. 

DISTRIBUTION DEPARTMENT 

Schedule A l  1 2  D i r e c t o r ,  D i s t r i b u t i o n  Department 

9 A s s i s t a n t  D i rec to r ,  D i s t r i b u t i o n  

8 Manager, Warehousing 

6 T r a f f i c  Supe rv i so r  

4 Ass i s t an t  Manager, Warehousing 

1 Manager, Support  Services 

$38,076 $45,216 
3,173 3,768 

31,524 37,428 
2,627 3,119 

29,580 35,136 
2,465 2,928 

26,088 30,984 
2,174 2,582 

22,992 27,300 
1,916 2,275 

19,032 22,596 
1,586 1,883 

$52,356 
4,363 

43,332 
3,611 

40,680 
3,390 

35,868 
2,989 

31,608 
2,634 

26,160 
2,180 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

AVIATION DEPARTMENT Last General Inc rease  : 6/01/80 
D i s t r i b u t i o n  Department 

E x h i b i t  A 
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. 

Schedule  

Salary 
Grade 

A 2 7  

7 

6 

6 

5 

4 

P o s i t i o n  T i t l e  

T r a f f i c  Coordina tor  

Manager, Warehouse Rates and Services 

Systems and Procedures Analyst  

Business Analyst  

Admin i s t r a t ive  Assistant 

A s s i s t a n t  Traf f ic  Coordinator  

$21,936 $26,052 $30,168 
1 ,828  2,171 2,514 

21,936 26,052 30,168 
1,828 2,171 2,514 

20,796 24,696 28,596 
1 ,733  2,058 2,383 

20,796 24,696 28,596 
1,733 2,058 2,383 

19,716 23,412 27,108 
1,643 1 ,951  2,259 

18,672 22,188 25,692 
1,556 1,849 2,141 

Schedule  B 13 

12  

11 

10 

10 

10 

9 

9 

7 

6 

6 

6 

5 

5 

3 

3 

~ ~- ~ ~ ~ ~~-~ ~ ~~ 

Floor  Supe rv i so r  

Chief F re igh t  Agent 

D i spa tche r  

S t a f f  A s s i s t a n t  I1 

F r e i g h t  Agent 

Lead Spec ia l i zed  Office A s s i s t a n t  

Spec ia l i zed  Of f i ce  Technician 

Sen io r  Data Process ing  Operator 

S e c r e t a r y  I1 

Secre t a ry  I 

S p e c i a l i z e d  Of f i ce  A s s i s t a n t  I1 

Data Process ing  Operator I1 

Data Process ing  Operator I 

S p e c i a l i z e d  Office A s s i s t a n t  I 

General Off ice  A s s i s t a n t  

Me s se ng er  

MAXIMUM AUTHORIZED NUMBER . . . . . 76 

DISTRIBUTION DEPARTMENT Last General  Inc rease :  6/01/80 

1 ,631  

1,533 

1,440 

1,353 

1 ,353  

1 ,353  

1 ,272  

1,272 

1 ,124  

1,056 

1,056 

1,056 

993 

993 

876 

876 

~ 

1,937 

1 ,821  

1,711 

1,607 

1,607 

1,607 

1,511 

1 ,511  

1,335 

1,254 

1,254 

1,254 

1,179 

1,179 

1 ,041  

1 ,041  

Exhib i t  A 
Page 8 

2,243 

2,108 

1,981 

1 ,861  

1,861 

1,861 

1,749 

1,749 

1,545 

1,452 

1,452 

1,452 

1,364 

1,364 

1,205 

1 ,205  



Salary 
Grade P o s i t i o n  T i t l e  

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

ENGINEERING DEPARTMENT 
~$. g: 
$.. Schedule  Al 14 Chief Ehgineer 
:: 
:l,  . . .  . .  

12  Assistant Chief Engineer  . .  
1 ~ ,  

v: 

, :  
.L 

$43,188 
3,599 

38,076 
3,173 

$51,288 
4,274 

45,216 
3,768 

$59,376 
4,948 

52,356 
4,363 

46,152 
3,846 

10 Chief Systems Engineer 

10 Chief C iv i l  Engineer 

9 P r o j e c t  Manager 

33,564 
2,797 

39,864 
3,322 

33,564 
2,797 

39,864 
3,322 

46,152 
3,846 

31,524 
2,627 

37,428 
3,119 

43,332 
3,611 

9 Super in tendent  of Maintenance - Waterfront  1 31,524 
2,627 

37,428 
3,119 

43,332 
3,611 

9 Manager, Engineer ing  Development and 
Techn ica l  Support  1 31,524 

2,627 
37,428 

3,119 
43,332 

3,611 

8 Superv i so r  - Cargo Handling Equipment 1 29,580 
2,465 

35,136 
2,928 

40,680 
3,390 

8 Superv i so r  - Bui ld ings  and Grounds 1 29,580 35,136 40,680 
2,465 2,928 3,390 

7 Maintenance Supe rv i so r  - Nights  & ) 27,780 33,000 38,208 
Weekends ) 2,315 2,750 3,184 

1 7 
6 Maintenance Superv isor  1 26,088 30,984 35 , 868 

) 2,174 2,582 2,989 

4 Dra f t ing  Manager 1 22,992 27,300 31 , 608 
1,916 2,275 2,634 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
Schedule  A2 12 Sen io r  Engineer  28,680 34,056 39,432 

2,390 2,838 3,286 

28,680 34,056 39,432 
2,390 2,838 3,286 

24,420 29,004 33,588 
2,035 2,417 2,799 

12 Resident  Engineer  

9 Assoc ia t e  Engineer  

8 Small Works Contract  Aciminis t ra tor  23,148 27,492 31,836 
1,929 2,291 2,653 

ENGINE E R ING DEPARTMENT Last General I n c r e a s e :  6/01/80 Exh ib i t  A 
Page 9 



Schedule R 

7 

7 

6 

6 

6 

5 

9 

9 

8 

7 

6 

6 

5 

3 

11 

8 

6 

6 

P o s i t i o n  T i t l e  

A s s i s t a n t  b g i n e e r  

Con t rac t s  Admin i s t r a to r  

Designer 

Maintenance Administ rat i o n  Supe rv i so r  

Engineer ing Admin i s t r a t ion  Supe rv i so r  

J u n i o r  Engineer 

Admin i s t r a t ive  

Work Order Admin i s t r a to r  

S ta f f  A s s i s t a n t  I 

Graduate I n t e r n  

Sec re t a ry  I1 

S e c r e t a r y  I 

Spec ia l i zed  Office A s s i s t a n t  I1 

Spec ia l i zed  Of f i ce  A s s i s t a n t  I 

General Of f i ce  A s s i s t a n t  

S tudent  I n t e r n  

Design 

Senior  Drafter 

Drafter I1 

Drafter I 

Engineering Reproduction Technic i a n  

ENGINEERING DEPARTMENT Last General  I n c r e a s e :  6/01/80 

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$21,936 $26,052 $30,168 
1 ,828  2,171 2,514 

21,936 26,052 30,168 
1,828 2,171 2,514 

20,796 24,696 28,596 
1,733 2,058 2,383 

20,796 24,696 28,596 
1,733 2,058 2,383 

20,796 24,696 28,596 
1,733 2,058 2,383 

19,716 23,412 27,108 
1,643 1,951 2,259 

1,272 1,511 1,749 

1,272 1,511 1,749 

1,195 1,420 1,644 

1,124 1,335 1,545 

1,056 1,254 1,452 

1,056 1,254 1,452 

993 1,179 1,364 

876 1 ,041  1,205 

1,440 1 ,711  1,981 

1 ,195  1 ,420  1,644 

1 ,056  1,254 1,452 

1,056 1,254 1 ,452  

E x h i b i t  A 
Page 10 



Salary 
Grade P o s i t i o n  T i t l e  

Cons t ruc t ion  

1 5  Sen io r  Cons t ruc t ion  Inspec to r  

12 Associate Cons t ruc t ion  I n s p e c t o r  

10 A s s i s t a n t  Cons t ruc t ion  Inspec to r  

Survey 

14 Survey P a r t y  Chief 

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

s 1,846 $ 2,192 $ 2,538 

1,533 1, a21 2,108 

1,353 1,607 1,861 

1,735 2,060 2,385 

13 Senior  Survey Technician 1,631 1,937 2,243 

12 Survey Instrument  Technician 

10 Survey Head Chainer 

1,533 1 ,821  2,108 

1,353 1,607 1 ,861  

9 Survey Rear Chainer 1,272 1 ,511  1,749 

Maintenance 

13 Maintenance Storekeeper 

9 Maintenance Clerk  

1,631 1,937 2,243 

1,272 1 ,511  1 , 7 4 9  

7 S tock  Room Cle rk  1,124 1,335 1,545 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . .  118 

HUMAN RESOURCES DEPARTMENT 

Schedule  Al 11 M r e c t o r  of Human Resources 

6 Human Resources Manager 

1 35,760 42,456 49,152 
2,980 3,538 4 096 

2 26,088 30,984 35,868 
2,174 2,582 2,989 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
A2 7 Equal Employment O f f i c e r  

7 Compensation Analyst  

5 Admin i s t r a t ive  A s s i s t a n t  

ENGINEERING DEPARTMENT Last General Increase : 6/01/80 
Human Resources Department 

21,936 26,052 30,168 
1 ,828  2,171 2,514 

21,936 26,052 30,168 
1 ,828  2,171 2,514 

19,716 23,412 27,108 
1,643 1 ,951  2,259 

Exh ib i t  A 
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S a l a r y  
Grade P o s i t i o n  T i t l e  -, 

. .  

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 
..' 
;,. %.' Schedule  A2 3 Employment Represen ta t ive  $17,700 $21,024 $24,348 
;' (Continued) 1 ,475 1,752 2,029 
A.. ..................................................................................... 

Schedule B 11 Contract  Compliance Coordina tor  

9 S taf f  Assistant I 

1,440 1,711 1,981 

1,272 1,511 1,749 

9 Spec ia l i zed  Office Technician 1,272 1,511 1 ,749  

7 S e c r e t a r y  11 1,124 1,335 1,545 

6 Sec re t a ry  I 

6 Spec ia l i zed  O f f i c e  A s s i s t a n t  I1 

5 Spec ia l i zed  Office A s s i s t a n t  I 

1,056 1,254 1,452 

1 ,056  1,254 1,452 

9 93 1,179 1,364 

3 General Of f i ce  Ass i s t an t  876 1 ,041  1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . .  15 

MARINE DEPARTMENT 

Schedule Al 1 2  Director, Marine Department 

10 Manager, Marine Terminals 

7 Tenninal Super in tendent  

7 Manager, Boat Harbors 

5 Super in tendent ,  Marine Opera t ions  

4 A s s i s t a n t  Terminal Super in tendent  

4 Marina Superv isor  

1 38,076 45,216 52,356 
3,173 3,768 4,363 

1 33,564 39,864 46,152 
2,797 3,322 3,846 

4 27,780 33,000 38,208 
2,315 2,750 3,184 

1 27,780 33,000 38,208 
2,315 2,750 3,184 

3 24,492 29,088 33,672 
2,041 2,424 2,806 

1 22,992 27,300 31,608 
1,916 2,275 2,634 

2 22,992 27,300 31,608 
1,916 2,275 2,634 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

HUMAN RESOURCES DEPARTMENT Last Genera1 Inc rease :  6/01/80 
Marine Department 

F x h i b i t  A 
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S a l a r y  
Grade P o s i t i o n  T i t l e  

A2 8 Environmental Hea l th  S p e c i a l i s t  

5 Admin i s t r a t ive  A s s i s t a n t  

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$23,148 $27,492 $31,836 
1 ,929  2,291 2,653 

19,716 23,412 27,108 
1 ,643  1 ,951  2,259 

' Schedule B 12 Chief F re igh t  Agent 1,533 1,821 2,108 

11 Marina Maintenance Supe rv i so r  

10 F r e i g h t  Agent 

1 ,440  1 ,711  1 ,981  

1,353 1,607 1,861 

10 S t a f f  Assistant I1 1,353 1,607 1,861 

9 S t a f f  A s s i s t a n t  I 

9 Spec ia l i zed  Office Technic ian  

1,272 1,511 1,749 

1,272 1,511 1,749 

7 Moorage Attendant  1 ,124  1,335 1,545 

7 Sec re t a ry  I1 1,124 1,335 1,545 

7 Marina Attendant  1 ,124  1,335 1,545 

6 Sec re t a ry  I 

6 S e c u r i t y  Ward 

1,056 1,254 1,452 

1,056 1,254 1,452 

6 Spec ia l i zed  Office A s s i s t a n t  I1 1,056 1,254 1,452 

6 Data Process ing  Operator I1 1,056 1,254 1,452 

5 Spec ia l i zed  Office A s s i s t a n t  I 9 93 1,179 1,364 

5 Data P rocess ing  Operator 1 993 1,179 1,364 

3 Ceneral  Of f i ce  A s s i s t a n t  876 1 ,041  1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . .  71 

MARKETING DEPARTMENT 

Schedule AI 13 D i r e c t o r  of Marketing 1 40,548 48,156 55,752 
3,379 4,013 4,646 

11 A s s i s t a n t  D i rec to r  cf Marketing 1 35,760 42,456 49,152 
2,980 3,538 4,096 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

MARINE DEPARTMENT 
Marketing Department 

Last General  I n c r e a s e  : 6/01;6U Exhib i t  A 
Page 13 



I 

i. 

S a l a r y  
Grade 
_I_ 

A2 * 

* 

* 

* 

* 

* 

9 

9 

8 

8 

6 

6 

* 

* 

5 

P o s i t i o n  T i t l e  

Reg i o n a l  Manager (Mid we s t ) 

Regional Manager (East Coast)  

Regional Manager ( In l and  h p i r e )  

Regional Manager (Ca l i fo rn ia /Sou thwes t )  

Regional Manager (Southeas t  Asia) 

Regional Manager (Japan)  

Regional Manager (66 /F ie ld )  

Manager, Market Analys is  

Manager, Terminal P r i c i n g  and 
Tar i f f  P u b l i c a t i o n s  

Manager, In t e rnoda l  P r i c i n g  

Market Analyst  

Cargo Fxped i t e r  

A s s i s t a n t  Regional Manager ( M i d w e s t )  

A s s i s t a n t  Regional Manager (East  Coast)  

Admin i s t r a t ive  A s s i s t a n t  

Auth'd RASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$28,104 $35,604 $43,092 
2,342 2,967 3,591 

28,104 35,604 43,092 
2,342 2,967 3,591 

27,000 34,668 42,324 
2,250 2,889 3,527 

26,664 34,224 41,772 
2,222 2,852 3,481 

27,000 34,668 42,324 
2,250 2,889 3,527 

24,444 28,992 33,540 
2,037 2,416 2,795 

2,035 2,417 2,799 
24,420 29,004 33,588 

24,420 29,004 33,588 
2,035 2,417 2,799 

23,148 27,492 31,836 
1,929 2,291 2,653 

23,148 27,492 31,836 
1,929 2,291 2,653 

28,596 
1,733 2,058 2,383 

20,796 24,696 

20,796 24,696 28,596 
1,733 2,058 2,383 

20,640 25,164 29,676 
1,720 2,097 2,473 

20,640 25,164 29,676 
1,720 2,097 2,473 

19,716 23,412 27,108 
1,643 1,951 2,259 

*Nongraded p o s i t i o n s  - exp la ined  i n  Sec t ion  I.C. 

MARKETING DEPARTMENT Last  General  Increase :  6/01/80 Exhib i t  A 
Page 14 



S a l a r y  
Grade P o s i t i o n  T i t l e  

.. . * .  .. 
". 
. .  
k <. ~ Schedule  B 9 S t a f f  Assistant I 

,i ,. . 9 Spec ia l i zed  Off ice Technician 

: 
I 
. .  

Auth'd BASE SALARY RANGES 
No. M i n i m u m  Midpoint Maximum 

(Annual Over Monthly) 

$ 1,272 .$ 1,511 $ 1,749 

1,272 1,511 1 ,749  

9 Administrative/Professional Trainee 

8 Graduate I n t e r n  1 ,195  1,420 1 ,644  

1,272 1,511 1,749 

7 S e c r e t a r y  11 1,124 1,335 1,545 

6 Sec re t a ry  I 1,056 1,254 1,452 

3 General O f f i c e  Ass i s t an t  876 1 ,041  1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . . 27.5 

PLANNING AND RESEARCH DEPARTMENT 

Schedule  Al 13 Director of Planning and Research 

10 Manager, Planning and Research 

1 40,548 48,156 55,752 
3,379 4,013 4,646 

2 33,564 39,864 46,152 
2,797 3,322 3,846 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
A2 1 2  Senior  Economic Advisor 

11 Senior  P lanne r  

11 Senior  Environmental Planner  

11 Superv i s ing  Economist 

10 Senior  Trade Analyst  

9 Economist 

9 P lanne r  I T  

6 Product ion  Admini s t ra t o r /  Ed i t  o r  

MARKETING DEPARTMENT Last General I n c r e a s e :  6/01/80 
Planning  and Research Department 

28,680 34,056 39,432 
2,390 2,838 3,286 

27,192 32,292 37,380 
2,266 2,691 3,115 

27,192 32,292 37,380 
2,266 2,691 3,115 

27,192 32,292 37,380 
2,266 - 9  7 691 3,115 

25,764 30,600 35,424 
2,147 2,550 2,952 

24,420 29,004 33,588 
2,035 2,417 2,799 

2,035 2,417 2,799 
24,420 29,004 33,588 

20,796 24,696 28,596 
1,733 2,058 2,383 

E x h i b i t  A 
Page 15 



i. . , ,  

2 
y ,  !. S a l a r y  

k. 

‘i . 
.... Grade P o s i t i o n  T i t l e  
k-’. ,< 2 

e:. 
, j  
jl,. 

,. ..: 

f: 6 Bus iness  Analyst  
.. 
?:. 

6 Env i ronmen ta l i s t  I1 

5 P lanne r  I 

5 Graphics  I l l u s t r a t o r  

4 Env i ronmen ta l i s t  I 

Auth’d BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$20,796 $24,696 $28,596 
1 ,733  2,058 2,383 

20,796 24,696 28,596 
1,733 2,058 2,383 

19,716 23,412 27,108 
1,643 1,951 2,259 

19,716 23,412 27,108 
1,643 1,951 2,259 

18,672 22,188 25,692 
1,556 1,849 2,141 

Schedule B 10 S t a f f  A s s i s t a n t  I1 1,353 1,607 1 ,861  

9 Research Specialist  1,272 1,511 1,749 

9 Spec ia l i zed  O f f i c e  Technic ian  

8 Graduate  I n t e r n  

1,272 1,511 1,749 

1,195 1,420 1,644 

7 S e c r e t a r y  I1 1,124 1,335 1,545 

6 Sec re t a ry  I 

5 S p e c i a l i z e d  Office A s s i s t a n t  1 

1,056 1,254 1,452 

993 1,179 1,364 

3 Cenera l  Office A s s i s t a n t  876 1,041 1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . .  30.5 

PURCHASING AND OFFICE SERVICES DEPARTMENT 

Schedule A l  9 Director, Purchasing and O f f i c e  Services 1 31,524 37,428 43,332 
2,627 3,119 3,611 

5 A s s i s t a n t  D i r e c t o r ,  Purchas ing  and Of f i ce  1 24,492 29,088 33,672 
Services 2,041 2,424 2,806 

2 P r i n t  Shop Superv isor  1 20,268 24,072 27,876 
1,689 2,006 2,323 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

PLANNING AND RESEARCH DEPARTMENT Last Genera l  I n c r e a s e :  6/01/80 
Purchasing and Of f i ce  Services Department 

Exh ib i t  A 
Page 16  
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i~ ;. 
5 '  4 
i~ .-, 
:. E 

. .  Grade P o s i t i o n  T i t l e  
S a l a r y  <: 

:. .. 

' .  ,: 

f '  

i: A2 4 Word P rocess ing  Center  Superv isor  
,. ~ 

4 Senior  Buyer 

3 Buyer 

................................................ 
Schedule  B 10 Prope r ty  Room Custodian 

10 

10 

9 

9 

9 

9 

9 

8 

8 

7 

7 

6 

6 

6 

5 

5 

4 

3 

Lead Spec ia l i zed  Off ice A s s i s t a n t  

S t a f f  A s s i s t a n t  I1 

Records R e t e n t i o n / l i b r a r y  S p e c i a l i s t  

Sen io r  M u l t i l i t h  Operator 

S ta f f  A s s i s t a n t  I 

P rope r ty  Records Spec ia l i s t  

Spec ia l i zed  Off ice Technician 

Word Process ing  C e n t e r  Senior  Opera tor  

Mu1 t ili t h  Operator  

S tock  Room C le rk  

Sec re t a ry  I1 

Word Process ing  Center  Operator  

Sec re t a ry  I 

Spec ia l i zed  O f f i c e  Ass i s t an t  I1 

Spec ia l i zed  OfFice Ass i s t an t  I 

P r i n t  shop P rocesso r  

Word P rocess ing  Center  Tra inee  

Me s seng er 

(Annual Over Monthly) 

$18,672 $22,188 $25,692 
1,556 1,849 2,141 

25,692 
1,556 1,849 2,141 

17,700 21,024 24,348 
1,475 1,752 2,029 

18,672 22,188 

1,353 1,607 1 ,861  

1,353 1,607 1 ,861  

1,353 1,607 

1,272 1,511 

1,272 1,511 

1,272 1,511 

1,272 1,511 

1,272 1,511 

1,195 1,420 

1,195 1,420 

1,124 1,335 

1,124 1,335 

1,056 1,254 

1,056 1,254 

1,056 1,254 

993 1,179 

993 1,179 

932 1,107 

876 1,041 

PURCHASING AND OFFICE SERVICES DEPARTMENT Last General Inc rease :  6/01/80 

1 ,861  

1,749 

1,749 

1,749 

1,749 

1,749 

1,644 

1,644 , 

1,545 

1 ,545  

1,452 

1,452 

1,452 

1,364 

1,364 

1,282 

1,205 

Exh ib i t  A 
Page 17  



2~,: 
,: 

S a l a r y  
t-: . .  Grade P o s i t i o n  T i t l e  
-, 

.?, 

I. Schedule  B 3 Mail Clerk 
'1: I. (Continued)  

3 General  Office A s s i s t a n t  

3 P r i n t  Shop Tra inee  

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

(Annual Over Monthly) 

$ 876 $ 1 ,041  $ 1,205 

876 1 ,041  1,205 

876 1 ,041  1,205 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . . 32.5 

REAL ESTATE DEPARTMENT 

Schedule A l  14  D i r e c t o r  o f  Real Estate 

11 A s s i s t a n t  Director, Real Estate 

7 Manager, A i rpo r t  Real Estate 

6 Manager, A i rpo r t  Acqu i s i t i on  

6 Manager, General  Se rv ices  

1 43,188 51,288 59,376 
3,599 4,274 4,948 

1 35,760 42,456 49,152 
2,980 3,538 4,096 

1 27,780 33,000 38,208 
2,315 2,750 3,184 

1 26,088 30,984 35,868 
2,174 2,582 2,989 

1 26,088 30,984 35,868 
2,174 2,582 2,989 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . * .  
A2 8 Ren ta l  Management Spec ia l i s t  I1 

8 Admin i s t r a to r ,  Real Estate S e r v i c e s  

23,148 27,492 31,836 
1,929 2,291 2,653 

23,148 27,492 31,936 
1,929 2,291 2,653 

6 Manager, Communications and Admin i s t r a t ive  
Services 20,796 24,696 28,596 

1,733 2,058 2,383 

5 Renta l  Management S p e c i a l i s t  I 

4 Ai rpo r t  Acqu i s i t i on  A s s i s t a n t  

4 A i rpo r t  Re loca t ion  Represen ta t ive  

19,716 23,412 27,108 
1,643 1 ,951  2,259 

18,672 22,188 25,692 
1,556 1,849 2,141 

18,672 22,188 25,692 
1,556 1,849 2,141 

PURCHASING AND OFFICE SERVICES DEPARTNENT Last Genera l  I n c r e a s e  : 5/01/80 Exh ib i t  A 
Real Estate Department Page 18 



,. 

. .  S a l a r y  
Grade P o s i t i o n  T i t l e  

Auth'd 
No. 

BASE SALARY RANGES 
Minimum Midp,__.._ .____-__ 

(Annual Over Monthly) 
oint Maxi miim 

.';. ,?. .. Schedule  B 10 S t a f f  A s s i s t a n t  I1 $ i,353 

1,272 

1,272 

$ 1,607 

1,511 

1,511 

1,511 

1,420 

1,420 

1,420 

1,335 

1,335 

1,254 

1,254 

1,254 

1,179 

1 ,041  

1 ,041  

$ 1,861 

1 ,749  

1 ,749  

1 ,749  

1,644 

1,644 

1,644 

1 ,545  

1,545 

1,452 

1,452 

1 ,452  

1,364 

1 ,205  

1,205 

9 Adrninistrative/Professional Tra inee  

9 S t a f f  A s s i s t a n t  1 

9 Ut i l i t i es  Monitor 11 :. . 1,272 

1,195 8 Utilities Monitor I : 

8 Superv i so r  of General Se rv ices  

8 Cus tod ia l  Supe rv i so r  

7 Sec re t a ry  11 

7 Chief Switchboard Opera tor  

6 Sec re t a ry  I 

6 Spec ia l i zed  Office A s s i s t a n t  I1 

6 S e c u r i t y  Guard 

5 Custodian 

3 General Of f i ce  A s s i s t a n t  

3 Relief Switchboard Operator 

MAXIMUM AUTHORIZED NUMBER . . . . . . . . . . . 42 

1,195 

1,195 

1,124 

1,124 

1,056 

1,056 

1,056 

993 

876 

876 

SYSTEMS AND DATA PROCESSING DEPARTMENT 

Schedule A l  12 Di rec to r ,  Systems and Data P rocess ing  1 38,076 45,216 
3,173 3,768 

29,580 35,136 
2,465 2,928 

52,356 
4,363 

40,680 
3,390 

38,208 
3,184 

8 A s s i s t a n t  Director, Systems & Data Process ing  1 

7 Systems Manager 3 27,780 33,000 
2,315 2,750 

1 Manager, Support  Se rv ices  1 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
19,032 22,596 

1,586 1,883 
26,160 

2,180 
B . . .  . . . . .  . . . . .  4 

E x h i b i t  A 
Page 19  
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. 
*' 

Schedule 

S a l a r y  
Grade 

A2 10 

9 

8 

8 

6 

6 

5 

5 

4 

P o s i t i o n  T i t l e  

Senior  Technica l  Support Analyst  

Senior  Systems Analyst  

Technica l  Support Analyst  

Systems Analyst  

Systems and Procedures  Analyst  

Programner/Analyst 11 

Adminis t ra t ive  A s s i s t a n t  

P r o g r a m e r / h a l y s t  I 

Forms Analyst  

Auth'd BASE SALARY RANGES 
~~~ 

No. Minimum Midpoint Maximum 
(Annual Over Monthly) 

$25,764 $30,600 $35,424 
2,147 2,550 2,952 

24,420 29,004 33,588 
2,035 2,417 2,799 

23,148 27,492 31,836 
1,929 2,291 2,653 

23,148 27,492 31,836 
1 ,929  2,291 2,653 

20,796 24,696 28,596 
1 ,733  2,058 2,383 

20,796 24,696 28,596 
1,733 2,058 2,383 

19,716 23,412 27,108 
1 ,643  1,951 2,259 

19,716 23,412 27,108 
1,643 1,951 2,259 

18,672 22,188 25,692 
1,556 1,849 2,141 

B 12 Lead Computer Opera tor  

10 S ta f f  A s s i s t a n t  I1 

9 P rogrammer /ha lys t  Tra inee  

9 Computer Operator  

9 Senior  Data P rocess ing  Opera tor  

9 Spec ia l i zed  Of f i ce  Technician 

6 Computer Opera tor  T ra inee  

6 Spec ia l i zed  Of f i ce  A s s i s t a n t  I1 

6 Data P rocess ing  Opera tor  I1 

5 Spec ia l i zed  Of f i ce  A s s i s t a n t  I 

5 Data P rocess ing  Opera tor  I 

M A X M U M  AUTHORIZED NUMBER . . . . . . . . . . . 62 

1 ,533  

1,353 

1,272 

1,272 

1,272 

1,272 

1 ,056  

1,056 

1 ,056  

993 

993 

1 ,821  

1,607 

1,511 

1 ,511  

1,511 

1,511 

1,254 

1,254 

1,254 

1,179 

1,179 

2,108 

1,861 

1,749 

1,749 

1,749 

1 ,749  

1,452 

1,452 

1,452 

1 ,364  

1,364 

SYSTEMS AND DATA PROCESSING DEPARTMENT Lest General  I n c r e a s e  : 6/01/80 Exh ib i t  A 
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.' 
L 

S a l a r y  
Grade P o s i t i o n  T i t l e  

MULTI-DEPARTMENT 

Schedule  Al 1 Manager, Support  Se rv ices  

Auth'd BASE SALARY RANGES 
No. Minimum Midpoint Maximum 

$19,032 $22,596 $26,160 
1,586 1,883 2,180 

Schedule  B 10 

10 

9 

9 

9 

9 

8 

7 

7 

6 

6 

6 

5 

5 

3 

3 

* 

S t a f f  A s s i s t a n t  I1 

Lead S p e c i a l i z e d  Office A s s i s t a n t  

S t a f f  A s s i s t a n t  I 

Spec ia l i zed  O f f  ice Technic ian  

Administrative/Professional Tra inee  

Senior  Data P rocess ing  Opera tor  

Graduate I n t e r n  

Sec re t a ry  I1 

Stock  Room Clerk 

Sec re t a ry  I 

Spec ia l i zed  O f f i c e  A s s i s t a n t  I1 

Data P rocess ing  Operator  I1 

Spec ia l i zed  O f f i c e  Ass i s t an t  I 

Data P rocess ing  Operator  I 

Ass i s t an t  General  Of €ice 

Me ti seng e r 

Student  I n t e r n  

MAXIMUM POSITIONS 

1,353 

1 ,353  

1,272 

1,272 

1,272 

1,272 

1 ,195  

1,124 

1,124 

1,056 

1 ,056  

1 ,056  

993 

9 93 

876 

876 

1,607 

1,607 

1,511 

1,511 

1,511 

1 ,511  

1,420 

1,335 

1,335 

1,254 

1,254 

1,254 

1,179 

1,179 

1 ,041  

1 ,041  

1,861 

1,861 

1,749 

1,749 

1,749 

1,749 

1,644 

1,545 

1,545 

1,452 

1,452 

1,452 

1,364 

1,364 

1,205 

1,205 

P r e v a i l i n g  Rates Paid 
( a s  determined i n  Sec t ion  I . C . )  

VAILABLE . 50 

Note: When a department has  used a l l  au tho r i zed  p o s i t i o n s  provided on a previous  page, 
p o s i t i o n s  on t h i s  page may be reques ted  from t h e  Execut ive Department. 

MULTI-DE PARTMENT Last Cenera l  Inc rease  : 6/01/80 Exh ib i t  A 
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PIBDRI-OF SEATTLE 
P.O. BOX 1209 SEATTLE, WASHINGTON 9811 1 

November 26, 1980 

M r .  Merle D. Adlum, President 
Port  of Seattle Commission 

S e a t t l e ,  Washington 98111 

Dear Merle: 

P. 0. Box 1209 

I w i l l  be unable t o  a t t end  the  Port  Commission meeting on 
December 9, 1980. However, I am familiar with Resolution 
No. 2803 per ta in ing  t o  Salaries and Benefi ts  f o r  1981 and 
consent t o  that  Resolution being placed on second reading 
and f i n a l  passage. Please enter t h i s  consent i n  t h e  o f f i c i a l  
minutes of the meeting. 

/3 Sincerely,  

\ 
' ,  

P o r t  Commissioner 

IU/D/30 


