
RESOLUTION NO. 2777 

A BESOLlJTION of t h e  Por t  Commission of  t h e  P o r t  of S e a t t l e  a u t h o r i z i n g  
t h e  advancements of funds t o  o f f i c i a l s  and employees f o r  
travel and r e l a t e d  expenses i n c l u d i n g  Promotional Hosting; 
and r e p e a l i n g  Reso lu t ion  No. 2609 d e a l i n g  w i t h  t h e  same 
sub:lec t matter. 

WHEREAS, RCW 42.24.120-160 a u t h o r i z e s  municipal  c o r p o r a t i o n s  t o  advance 

t r a v e l  and r e l a t e d  expenses t o  o f f i c i a l s  and employees, and 

WHEREAS, pursuant  t o  t h i s  g r a n t  of a u t h o r i t y ,  t h e  Port  of S e a t t l e  f i n d s  

i t  advantageous t o  e s t a b l i s h  t h e  necessa ry  procedures  t o  permit  such  advance of 

funds  : 

NOW, TKEEFORE, BE I T  RESOLVED by t h e  Por t  o f  S e a t t l e  Commission t h a t :  

1. 

2 .  

3.  

The Port  Audi tor  i s  a u t h o r i z e d  to  e s t a b l i s h  a s p e c i a l  fund i n  t h e  

fono of a separate bank account  wi th  Peoples  National Bank, which 

shal.1 be reimbursed by warrant from time t o  time as may be r e q u i r e d ,  

f o r  t h e  purpose of f i n a n c i n g  t r a v e l  and r e l a t e d  expenses ( i n c l u d i n g  

Promotional Hosting) t o  Por t  o f f i c i a l s  and employees. Sa id  fund is  

t o  have a maximum a p p r o p r i a t i o n  of  $40,000.00, and t h e  Port  Audi tor  

is a u t h o r i z e d  t o  e s t a b l i s h  t h e  needed a p p r o p r i a t i o n  from time t o  

time as he deems necessa ry ,  provided that i n  no event s h a l l  t h e  

appropriation1 be g r e a t e r  than  t h e  $40,000.00. 

Request for advance of t ravel  and r e l a t e d  expenses s h a l l  be made 

upon a Trave l  Au thor i za t ion  and Expense Advance Approval form. 

The Port Audi tor  i s  a u t h o r i z e d  t o  advance funds t o  P o r t  o f f i c i a l s  

and employees s u b j e c t  t o  t h e  fo l lowing  terms and c o n d i t i o n s :  

a. 

b. 

C. 

The t o t a l  advance that may be made t o  a n  o f f i c i a l  or  employee 

s h a l l  be by check and w i l l  be determined by t h e  number of 

a c t u a l  days  of approved t ravel ,  t a k i n g  i n t o  c o n s i d e r a t i o n  t h e  

a n t i c i p a t e d  coat of lodging ,  s u b s i s t e n c e ,  p u b l i c  t r a n s p o r t a t i o n ,  

and i f  r e q u i r e d  Promotional Host ing e x p e n d i t u r e s ,  du r ing  t h e  

bus iness  t r i p  and a t  t h e  t ravel  d e s t i n a t i o n .  

The minimum advance s h a l l  be $100.00. 

No advance may be made t o  a n  o f f i c i a l  or  employee who has  a n  

o u t s t a n d i n g  t r a v e l  advance vhich  has  n o t  been accounted f o r  

by Approved Trave l  Expendi ture  Voucher. 
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, 

d. A l l  advances s h a l l  be made s u - j e c t  t o  t h e  c o n d i t i o n  t h a t  each 

o f f i c i a l  o r  employee shall submit a n  i temized  t r a v e l  expense 

voucher s e t t i n g  f o r t h  t h e  actual  expend i tu re s  made w i t h i n  t en  

(10) ca l enda r  days fo l lowing  t h e  c l o s e  of t h e  a u t h o r i z e d  t r a v e l  

pe r iod  f o r  which t h e  expenses  Rave been advanced. I f  such 

t rave l  expense voucher ehows t h a t  advances exceed t h e  amount 

a c t u a l l y  expended by such o f f i c i a l  o r  employee then  such voucher 

s h a l l  be accompanied by s a i d  excess amount i n  repayment of t h e  

P o r t .  

e. I n  o r d e r  t o  p r o t e c t  t h e  Port of S e a t t l e  from any loss ,  t h e  P o r t  

retains t h e  r i g h t  of l i e n  against any funds,  i nc lud ing  s a l a r y ,  

payable  t o  such o f f i c i a l  or employee i n c l u d i n g  interest  i n  t h e  

amount of t en  (10%) pe rcen t  p e r  annum beginning on t h e  1 1 t h  

c a l e n d a r  day fo l lowing  t h e  close of t h e  a u t h o r i z e d  t ravel  

per iod.  The Port  s h a l l  heve t h e  r i g h t  t o  withhold from any 

p a y r o l l  or o t h e r  funds  due t h e  o f f i c i a l  o r  employee an amount 

equal t o  any d e l i n q u e n t  advance reimbursement and t h e  f n t e r e s t  

due thereon.  

4 .  Reso lu t ion  No. 2609 p rev ious ly  passed by t h e  P o r t  Commission and 

d e a l i n g  w i t h  t h e  same s u b j e c t  matter is hereby repea led .  

ADOPTED by t h e  Port Comdesion of t h e  Por t  of S e a t t l e  t h i s  27th day of 

November -. , 1979, and d u l y  a u t h e n t i c a t e d  i n  open session by t h e  signa- 

tures  of t h e  Connnfssioners p r e s e n t  and Voting and t h e  seal  of t h e  commission d u l y  

a f f i x e d .  
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