
follows: 

RESOl.lUTION NO. 2195 

A RESOLUTION of the Port Commission of the Port of Seattle 
establishing the basic rules and regulations 
governing the reimbursement and payment of 
travel and other business expenses incurred 
by Port Commissioners, officers and employees 
as provided for by Chapters 101 and 116, 
Laws of 1965 

BE IT RESOLVED by the Port Commission of the Port of Seattle as 

SECTION 1. POLICY AND PURPOSE The purpose of this 

resolution is to establish the basic rules and regulations governing the reim­

bursement and payment of travel and other business expenses incurred by Port 

Commissioners, officers and employees. This resolution is adopted pursuant 

to the authority of Chapters 101 and 116, Laws of 1965. It shall be the policy 

of the Port of Seattle that all Port officials and employees of the port district 

shall receive their reasonable and necessary expenses when· engaged in official 

port business within or without the di·strict. 

SECTION 2. FORMS In filing claims for reimbursement for 

travel and other business expenses, officers and employees ·shall use an official 

voucher form approved by the Division of Municipal Corporations in the Office of 

the State Auditor. Such vouchers shall be supported by such receipts, documents 

or other evidence as may hereinaiter be required. 

SECTION 3. TRAVEL EXPENSES 

defined to include the following items: 

Travel expenses shall be 

1} Transportation via official motor vehicle; private automobiles;

public transportation (airline, railroad, busline, or steamship); taxicab; · 

limousine; rented vehicle; or other appropriate means of transportation. 

a) When private vehicles are used the commission or employee

shall be reimbursed at the rate of ten cents per mile traveled. 

b) Ordinarily rail, air, bus or steamship tickets shall be

purchased directly by the Port under a regular purchase order procedure. If, 

however, an employee purchases a ticket on his own behalf a receipt shall be 

submitted with the voucher seeking reimbursement. 
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ADOPTED by the Port Commission of the Port of Seattle this 29th day 

of June, 1965, and duly authenticated in open session by the signatures of the 

' ' 

o
Co¥111llssioners voting in favor thereof and the seal of the Commission.

(SEAL) 

0 

0 

/ s/ 

Port Commissioners 




